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ADMINISTRATIVE POLICY STATEMENT 
 

 
Policy Title:  Leave 1 

APS Number:  5062     APS Functional Area:  HUMAN RESOURCES 2 
 3 

Brief Description:  This administrative policy statement (APS) outlines or references all university employee 4 
leave-related policies.  Each leave type listed below may apply to different employee 5 
groups and may be controlled by either regent policy, this APS or other state rules and 6 
regulations (as noted).  In addition, effective dates may vary by section. 7 

 8 
Leave Type See Effective Date Applies to 

Vacation Section 1 April 2, 2020 University staff and faculty on 12-month appointments. 
Sick Section 2 August 3, 2023 All employees. 

Administrative Section 3 August 24, 
2022TBD See Section 3 for details. 

Bereavement Section 4 August 3, 2023 University staff and faculty on 12-month appointments. 
Court and Jury Section 5 April 2, 2020 University staff and faculty on 12-month appointments. 
Furloughs Section 6 April 2, 2020 All university employees. 
Job-Related Illnesses 
and Injuries 

Section 7 April 2, 2020 University staff and faculty on 12-month appointments. 

Leave Sharing Section 8 April 2, 2020 University staff, faculty on 12-month appointments and 
classified staff. 

Leave Without Pay Section 9 April 2, 2020 All university employees. 

Military Section 10 April 2, 
2020TBD University staff and faculty on 12-month appointments. 

Parental Section 11 June 13, 
2022TBD 

Nine-month faculty, university staff, faculty on 12-month 
appointments, and classified staff.All Employees. 

Paid Sick Leave 
During a Public 
Health Emergency 

Section 12 April 2, 2020 
All university employees. 

Faculty Serving in 
Elected Office 

Section 13 January 1, 2021 Faculty members on all campuses. 

 9 
Effective:   August 3, 2023January 1, 2024 (Pending) 10 
Approved by: President Mark R. Kennedy (sections updated after July 1, 2021, were approved by 11 

President Todd Saliman) 12 
Responsible University Officer: Vice President and Chief Human Resources Officer 13 
Responsible Office:  Office of Employee Services 14 
Policy Contact: Office of Employee Services 15 
Supersedes: APS 5062-Leave, January 1, 2021 (effective dates may vary by section) 16 
Last Reviewed/Updated:  August 3, 2023January 1, 2024 (Pending) 17 
Applies to: See above.  Each leave type will specify who it applies to. 18 

 19 
Reason for Policy:  To consolidate leave policies to comply with state and federal law regarding university employee leave-20 
related policies.  Sick and vacation accruals and compensation information can be found in Regent Policy 11.E:  Leave Policies 21 
for Faculty and Staff. 22 

 23 
  24 
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APS 5062-LEAVE 25 

Policy Overview:  Leave 26 

 27 
 28 
I. INTRODUCTION 29 
 30 

This administrative policy statement (APS) outlines or references all university employee leave-related policies.  Each 31 
leave type listed below may apply to different employee groups and may be controlled by either regent policy, this APS or 32 
other state rules and regulations (as noted).  In addition, effective dates may vary by section. 33 
 34 

Leave Type See Effective Date Applies to 
Vacation Section 1 April 2, 2020 University staff and faculty on 12-month appointments. 
Sick Section 2 August 3, 2023 All employees. 

Administrative Section 3 August 24, 
2022TBD University staff and faculty on 12-month appointments. 

Bereavement Section 4 August 3, 2023 University staff and faculty on 12-month appointments. 
Court and Jury Section 5 April 2, 2020 University staff and faculty on 12-month appointments. 
Furloughs Section 6 April 2, 2020 All university employees. 
Job-Related Illnesses 
and Injuries 

Section 7 April 2, 2020 University staff and faculty on 12-month appointments. 

Leave Sharing Section 8 April 2, 2020 University staff, faculty on 12-month appointments and 
classified staff. 

Leave Without Pay Section 9 April 2, 2020 All university employees. 

Military Section 10 April 2, 
2020TBD University staff and faculty on 12-month appointments. 

Parental Section 11 June 13, 
2022TBD 

Nine-month faculty, university staff, faculty on 12-month 
appointments, and classified staff.All Employees. 

Paid Sick Leave 
During a Public 
Health Emergency 

Section 12 April 2, 2020 
All university employees. 

Faculty Serving in 
Elected Office 

Section 13 January 1, 2021 Faculty members on all campuses. 

 35 
II. RELATED POLICIES AND OTHER RESOURCES 36 

 37 
A. Administrative Policy Statements (APS) and Other Policies 38 
 39 

• Regent Policy 11.E: Leave Policies for Faculty and Staff 40 
 41 

B. Other Resources (i.e., training, secondary contact information) 42 
 43 

Educational information and resources are available on the employee services website: https://www.cu.edu/employee-44 
services 45 

 46 
III. DEFINITIONS 47 

 48 
Italicized terms used in this Administrative Policy Statement (APS) are defined in the APS Glossary of Terms or are 49 
defined in this section. 50 

 51 
University staff - University staff are employees who are exempt from the rules, procedures and regulations that govern the 52 
state of Colorado personnel system per Section 24-50-135, C.R.S.  University staff positions are subject to all other 53 
applicable federal and state law and regulations, as well as laws and policies set forth by the University of Colorado Board 54 
of Regents and other University policies. (The term “officer and exempt professional” was replaced with the term 55 
“university staff” effective April 17, 2015.) 56 
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 57 
IV. HISTORY 58 

 59 
A. Effective April 2, 2020, the following policies were combined into the APS 5062-Leave policy.  Individual APS 60 

history for each is listed below: 61 
 62 

• APS 5019-Parental Leave Benefits for Faculty and Staff 63 
o Initial policy effective:  January 18, 1990. 64 
o Rescinded April 2, 2020. 65 

 66 
• APS 5021-Paid Administrative Leave for University Staff and Faculty on Twelve-Month Appointments 67 

o Initial policy effective:  January 23, 2004. 68 
o Rescinded April 2, 2020. 69 

 70 
• APS 5049-Leave Sharing for University Staff, Faculty on Twelve-Month Appointments and Classified Staff 71 

o Initial policy effective:  January 1, 2008. 72 
o Rescinded April 2, 2020. 73 

 74 
B. APS 5062-Leave was the result of combining leave policies maintained in other APSs and policies while keeping sick 75 

and vacation accruals and compensation in Regent Policy 11.E: Leave Policies for Faculty and Staff. 76 
 77 

• Initial policy effective:  April 2, 2020. 78 
• Revised:   April 1, 2021, with a retroactive date of January 1, 2021, to add new section on paid sick leave during 79 

public health emergencies; merging the policy on leave for faculty serving in elected office (previously APS 80 
5063) into a new section in APS 5062; and other revisions to conform with legislative changes from SB 20-205 81 
known as the “Healthy Families and Workplaces Act”; June 13, 2022, Non-substantive change to subsection 82 
II.B.2.a. of Section 11-Parental to clarify that university paid parental leave is not in addition to the State of 83 
Colorado Paid Family Medical Leave (PFML) program for classified staff; August 24, 2022, Section 3-84 
Administrative of this policy was updated to comply with Executive Order D 2022 036 “Authorization of 85 
Administrative Leave For State Employees Acting as Volunteer Firefighters and First Responders” which was 86 
signed by the Governor on July 20, 2022; August 3, 2023, Updated Sections 2-Sick and 4-Bereavement to 87 
incorporate changes from Senate Bill 23-017; TBD, Updated Section 3-Administrative, to provide clarity on 88 
when the administrative leave can be moved to accommodate work schedules, Section 10-Military to incorporate 89 
changes from HB 23-1045, and Section 11-Parental to incorporate the State of Colorado Family and Medical 90 
Leave Insurance (FAMLI) and the university’s private FAMLI plan. 91 

• Last Reviewed:  August 3, 2023TBD. 92 
 93 

C. Effective January 1, 2021, the following policy was combined into the APS 5062-Leave.  The individual history is 94 
listed below: 95 
• APS 5063-Leave for Faculty Serving in Elected Office  96 

o Initial policy effective:  July 1, 2020. 97 
o Rescinded: January 1, 2021. 98 

  99 
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The following sections are currently under review. 100 
 101 

APS 5062-LEAVE 102 

Section 3:  Administrative Leave 103 

 104 
 105 
SECTION 3 – ADMINISTRATIVE LEAVE 106 

 107 
I. INTRODUCTION 108 
 109 

Short-term paid administrative leave is permitted for eligible employees.  The president or chancellor may authorize paid 110 
administrative leave for employees during an approved campus closure or other emergency.  Classified staff administrative 111 
leave is governed by the State Personnel Board rules. 112 

 113 
II. POLICY STATEMENT 114 

 115 
A. Extended Paid Administrative Leave (applies to all university staff and faculty on 12-month appointments) 116 

 117 
If a university staff or faculty member on a 12-month appointment is the subject of disciplinary action or an 118 
investigation, extended paid administrative leave may be authorized for such employee for a reasonable period of 119 
time.  In such circumstances, a reasonable period of time will be determined based upon the length of time it takes to 120 
complete an investigation.  Only the president or chancellors, or their designees, may authorize extended paid 121 
administrative leave for university staff and 12-month faculty for investigative purposes. 122 

 123 
However, the president or chancellors, or their designees, reserve the right to place university staff or faculty on a 12-124 
month appointment on extended leave without pay.  125 
 126 
In the event of an approved campus closure or other emergency, the president or chancellor may authorize extended 127 
paid administrative leave sufficient to address the immediate crisis. 128 
 129 

B. Short-Term Paid Administrative Leave (applies to all university staff and faculty on 12-month appointments) 130 
 131 
Supervisors of eligible employees may authorize short-term paid administrative leave for the purposes described in 132 
this policy.  A maximum of ten (10) days or eighty (80) hours of short-term administrative leave may be granted over 133 
a 12-month period.  134 
 135 
Short-term paid administrative leave is not an entitlement or benefit.  Authorization of short-term paid administrative 136 
leave for eligible employees rests within the sole discretion of their supervisors as exercised within the guidelines 137 
described in this policy. 138 
 139 

1. 1. Supervisor granted Purpose of Short-Term Paid Administrative Leave 140 
 141 

Supervisors may authorize short-term paid administrative leave for eligible employees for reasons determined to 142 
be for the good of the university and the state.  Supervisors shall consider prudent use of taxpayer dollars and the 143 
business needs of the university in determining whether such leave is for the good of the state.  Such reasons 144 
include, but are not limited to, incentive rewards, coursework directly related to employment, and participation in 145 
school or community volunteer activities.  146 
 147 
Short-term paid administrative leave may also be authorized for eligible employees whose workloads (e.g., 148 
specific long- or short-term projects) require them to work significantly beyond their normal work schedules (as 149 
established by their individual supervisors) for prolonged periods of time when such leave is found to be 150 
necessary to maintain employee performance or morale or in recognition of extraordinary work performance. 151 
 152 
Use of short-term paid administrative leave is not required for eligible employees for the purpose of attending or 153 
participating in professional or academic seminars or conferences, participation in official activities of university 154 
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employee organizations or other similar events, or supervisor required training.  These activities are considered to 155 
be work time for which leave is not required. 156 
 157 
Supervisors of eligible employees may authorize short-term paid administrative leave for the purposes described 158 
in this policy.  A maximum of ten (10) days or eighty (80) hours of short-term administrative leave may be 159 
granted over a 12-month periodper fiscal year.  160 
 161 

2. Authorization of Short-Term Paid Administrative Leave 162 
 163 

Ordinarily, eligible employees must have their supervisor's authorization prior to taking short-term paid 164 
administrative leave.  In exceptional circumstances, short-term paid administrative leave may be authorized 165 
retroactively. 166 
 167 

2. Chancellor, President and/or Governor’s Short-Term Paid Administrative Leave 168 
 169 

The campus chancellor, CU president or Colorado Governor may grant administrative leave for campus closures 170 
or additional holidays.  Each closure decision will articulate if the campus is fully closed or limited to 171 
administrative offices only to allow for academic, clinical, and research activity to continue. 172 

If an employee is required to work on a designated administrative leave day, the employee may utilize the 173 
administrative leave hours at another time that is agreed upon between the employee and supervisor. 174 

3. Inclement Weather Short-Term Paid Administrative Leave 175 

The chancellor and presidents, or their designees, may issue a campus closure due to inclement weather.  Each 176 
campus follows a distinct inclement weather process and communication is campus specific.   177 

If an employee is required to work on a designated inclement weather administrative leave day, the employee 178 
may not utilize the administrative leave hours at another time as this leave is granted for safety purposes. 179 

C.  Volunteer Firefighter and First Responder Required Paid Administrative Leave (applies to all non-temporary employees) 180 
 181 
Per State of Colorado Executive Order D 2022 036, CU is required to grant five (5) days of additional administrative 182 
leave (8 hours each day, pro-rated for part time) per fiscal year, in support of non-temporary employees responding to 183 
a fire as a volunteer firefighter or volunteer first responder.  This time may not be used to train for voluntary 184 
firefighter or first responder duties. 185 
 186 

D. Reporting Requirements 187 
 188 
All use of paid administrative leave for eligible employees, except in situations of campus closures, must be reported 189 
by use of the university's time collection procedures.  The president shall review the use of short-term paid 190 
administrative leave on an annual basis. 191 

 192 
III. INTERPRETATION 193 

 194 
The Office of the Chief Human Resources Officer and Associate Vice President of Employee Services shall interpret this 195 
policy. 196 

 197 
  198 
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APS 5062-LEAVE 199 

Section 10:  Military Leave 200 

 201 
 202 
Applies to:  University staff and faculty on 12-month appointments. 203 
 204 
SECTION 10 – MILITARY LEAVE 205 
 206 
I. POLICY STATEMENT 207 
 208 

Use of military leave shall be consistent with state and federal laws. Upon presentation of proper military orders, university 209 
staff or faculty on a 12-month appointment who is a reservist or member of the National Guard is granted up to the 210 
equivalent of three weeks of a regular work schedule 15 calendar days of paid leave per fiscal year with pay to attend 211 
training and/or active-duty service ordered. This leave is not charged to vacation leave. 212 
 213 
If military service continues beyond the equivalent of three weeks of a regular work schedule15 calendar days, the 214 
employee may utilize and exhaust their vacation leave.  Once the employee exhausts vacation leave or chooses not to 215 
utilize vacation time, the employee will be placed on military leave without pay for any remaining period of required 216 
military service. An employee on military leave continues to accrue vacation and sick leave. 217 
 218 
An appointing authority may authorize pay equal to the difference between the employee’s university monthly pay and the 219 
sum of the monthly military pay and allowances for an employee called to active military duty. Such differential pay shall 220 
not exceed 90 calendar days and applies after exhaustion of the equivalent of three weeks of a regular work schedulethe 221 
15-day paid military leave. The employee must furnish a copy of the call-to-duty order and proof of military pay and 222 
allowances. This differential pay does not apply to regular military obligations such as the annual encampment and 223 
training. 224 
 225 

University staff or faculty on a 12-month appointment who voluntarily enters military service is granted military leave 226 
without pay until the end of the initial period of service, plus any period of additional service imposed by law. If the 227 
employee fails to return to the university after this period or voluntarily extends military service beyond the initial period, 228 
the employee is considered to have resigned. 229 

 230 
 231 

ADDITIONAL UPDATES TO SECTION 10 WERE IMPLEMENTED EFFECTIVE 02/01/2024 CLICK HERE TO VIEW  232 

https://www.cu.edu/ope/forms/feedback


  FEEDBACK 

7 

 

 233 
APS 5062-LEAVE 234 

Section 11:  Parental Leave 235 

COMPLETE REWRITE (No Redline) 236 

 237 
 238 
Applies to:  All employees. 239 
 240 
SECTION 11 – PARENTAL LEAVE 241 
 242 
I. INTRODUCTION 243 

 244 
The intention of this policy is to set forth the leave that a parent may take and define parental leave benefits for each 245 
employment classification. 246 

 247 
II. POLICY STATEMENT 248 

 249 
A. Parental Leave Benefits by Employment Classification 250 

 251 
The provisions of this University Parental Leave Policy are intended to be interpreted in conjunction with the 252 
Federal Family Medical Leave Act (FMLA) and State of Colorado Family and Medical Leave Insurance Act 253 
(FAMLI). Parental Leave, FAMLI leave, and FMLA leave shall run concurrently.  Thus, parental leave counts as 254 
part of, and is not in addition to, the 12 weeks of leave guaranteed by the FMLA and FAMLI. 255 
 256 
All parental leave is granted to care for the employee’s child within 12 months of the birth, adoption, foster care 257 
placement, or guardianship of a child.  The employee shall inform the appropriate supervisor as early as possible of 258 
the intent to request parental leave. 259 
 260 
During unpaid parental leave, employees are required to adhere to any leave without pay policies. 261 
 262 
If an employee is in a paid status, they will receive holiday pay in lieu of other compensation types.  During 263 
consecutive leave periods, the holiday hours are included in the time off calculation and do not extend the leave 264 
period. 265 
 266 
At no time will compensation equal more than an employee’s full salary, regardless of funding source. All leave 267 
program hour entitlements will be prorated based on the appointment percent of time. 268 
 269 
For compliance and consistency, employees shall submit a leave application to Employee Services to utilize FAMLI, 270 
FMLA, and Parental Leave. 271 

 272 
1. Nine-Month Faculty (non-temporary) 273 

 274 
a. Time off options – programs run concurrently 275 

i. Faculty Parental Leave:   276 
1) Entitled to up to 18 weeks of parental leave.  277 
2) Eligible on first day of employment if date of hire precedes first day of qualifying event. 278 

 279 
ii. FAMLI:   280 

1) Entitled to up to 12 weeks (480 hours) of FAMLI leave.  281 
2) Eligible on first day of employment if work occurs in Colorado. 282 

 283 
iii. FMLA:   284 

1) Entitled to up to 12 weeks (480 hours) of FMLA leave. 285 
2) Eligible if worked at CU for at least 12 months and at least 1,250 hours over the past 12 months. 286 

 287 
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b. Compensation options for the 18 weeks based on eligibility for each leave program 288 
i. Faculty parental leave: 289 

1) Entitled to 50% compensation for 18 weeks of parental leave. Faculty parental leave will 290 
supplement FAMLI wages, to at least 50% of pay.  291 

2) If there is no FAMLI available or becomes unavailable, Faculty parental leave compensates up to 292 
50% of pay for up to 18 weeks. 293 

3) Eligible on first day of employment if date of hire precedes first day of qualifying event. 294 
 295 

ii. FAMLI: 296 
1) Entitled to a percentage of weekly wages, for up to 12 weeks (480 hours). 297 
2) Eligible on first day of employment if work occurs in Colorado. 298 

 299 
iii. Sick leave: 300 

1) Allowed to supplement compensation and combine with FAMLI and/or faculty parental leave for 301 
18 weeks to provide an employee’s full compensation. 302 

 303 
iv. Short-term disability for birth parent only (optional plan, paid for by employee): 304 

1) Allowed to supplement compensation and combine with FAMLI and/or faculty parental leave. 305 
2) Must exhaust sick leave prior to utilization. 306 

 307 
2. University Staff and Twelve-Month Faculty (non-temporary) 308 

 309 
a. Time off options – programs run concurrently  310 

i. Parental Leave: 311 
1) Entitled to 26 consecutive weeks of unpaid parental leave. 312 
2) Eligible on first day of employment if date of hire precedes first day of qualifying event. 313 

 314 
ii. FAMLI: 315 

1) Entitled to up to 12 weeks (480 hours) of FAMLI leave.  316 
2) Eligible on first day of employment if work occurs in Colorado. 317 

 318 
iii. FMLA: 319 

1) Entitled to up to 12 weeks (480 hours) of FMLA leave. 320 
2) Eligible if worked at CU for at least 12 months and at least 1,250 hours over the past 12 months. 321 

 322 
b. Compensation options for up to 26 weeks based on eligibility for each leave program 323 

i. Paid parental leave (PPL):  324 
1) Entitled to 100% compensation for the first 6 weeks (240 hours) of parental leave. Paid parental 325 

leave will supplement FAMLI wages, not to exceed 100% of pay.  326 
2) If FAMLI is not available or becomes unavailable, PPL compensates up to 100% of pay for up to 327 

6 weeks. 328 
3) Eligible on first day of employment if date of hire precedes first day of qualifying event. 329 

 330 
ii. FAMLI:  331 

1) Entitled to a percentage of weekly wages, for up to 12 weeks (480 hours). 332 
2) Eligible on first day of employment if work occurs in Colorado. 333 

 334 
iii. Sick leave: 335 

1) Use alone and/or allowed to supplement compensation with FAMLI to provide an employee’s full 336 
compensation. 337 

 338 
iv. Vacation leave: 339 

1) Use alone and/or allowed to supplement compensation with FAMLI to provide an employee’s full 340 
compensation once sick leave is exhausted. 341 

 342 
v. Holiday pay that falls within the leave period if employee is in paid status. 343 

 344 
vi. Short-term disability for birth parent only (optional plan, paid for by employee): 345 

1) Allowed to use in addition to FAMLI. 346 
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2) Must exhaust sick leave prior to utilization. 347 
 348 

vii. Leave without pay. 349 
 350 

3. Classified Staff (non-temporary) 351 
 352 
a. Time off options – programs run concurrently 353 

i. Parental Leave: 354 
1) Entitled to 26 weeks of unpaid parental leave. 355 
2) Eligible on first day of employment if date of hire precedes first day of qualifying event. 356 

 357 
ii. FAMLI: 358 

1) Entitled to up to 12 weeks (480 hours) of FAMLI leave. 359 
2) Eligible on first day of employment if work occurs in Colorado. 360 

 361 
iii. FMLA: 362 

1) Entitled to up to 12 weeks (480 hours) of FMLA leave. 363 
2) Eligible after 12 months of state service.  364 

 365 
iv. State Family Medical Leave: 366 

1) Entitled to up to an additional 40 hours subsequent to FMLA leave. 367 
 368 

b. Compensation options for up to 26 weeks 369 
i. FAMLI:  370 

1) Entitled to a percentage of weekly wages, for up to 12 weeks (480 hours). 371 
2) Eligible on first day of employment if work occurs in Colorado. 372 

 373 
ii. State of Colorado Paid FML (PFML): 374 

1) Entitled to up to 160 hours of PFML. 375 
2) Eligible after 12 months of state service. 376 

 377 
iii. Paid parental leave (PPL):  378 

1) Entitled to 100% compensation for the first 6 weeks (240 hours) of parental leave. Paid parental 379 
leave will supplement FAMLI and PFML wages, not to exceed 100% of pay.  380 

2) If FAMLI or PFML is not available or becomes unavailable, PPL compensates up to 100% of pay 381 
for up to 6 weeks. 382 

3) Eligible on first day of employment if date of hire precedes first day of qualifying event. 383 
 384 

iv. Sick leave: 385 
1) Use alone and/or allowed to supplement compensation with FAMLI to provide an employee’s full 386 

compensation. 387 
 388 

v. Vacation leave: 389 
1) Allowed to supplement compensation and combine with FAMLI to provide an employee’s full 390 

compensation once sick leave is exhausted. 391 
 392 

vi. Holiday pay that falls within the leave period if employee is in paid status. 393 
 394 

vii. Short-term disability for birth parent only (mandatory plan, paid for by university): 395 
1) Allowed to use in addition to FAMLI.  396 

 397 
viii. Leave without pay. 398 

 399 
4. All other employees 400 

 401 
Regular employees in appointments less than 50%, temporary faculty, temporary staff, student employees, 402 
graduate students on appointment, residents, and any other employee not listed in sections above.  Note that 403 
individuals in job codes 3201-3209 (on unique stipends and fellowships) are not considered CU employees and 404 
are not subject to the FAMLI premium and are not entitled to FAMLI benefits. 405 
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 406 
a. Time off options – programs run concurrently 407 

i. FAMLI: 408 
1) Entitled to up to 12 weeks (480 hours) of FAMLI leave. 409 
2) Eligible for FAMLI beginning on first day of employment. 410 

 411 
ii. FMLA: 412 

1) Entitled to up to 12 weeks (480 hours) of FML. 413 
2) Eligible if worked at CU for at least 12 months and at least 1,250 hours over the past 12 months. 414 

 415 
b. Compensation Options 416 

i. FAMLI: 417 
1) Entitled to a percentage of weekly wages, for up to 12 weeks (480 hours). 418 
2) Eligible on first day of employment if work occurs in Colorado. 419 

 420 
ii. Sick leave: 421 

1) Allowed to supplement compensation and combine with FAMLI to provide an employee’s full 422 
compensation. 423 

 424 
iii. Vacation: 425 

1) Allowed to supplement compensation and combine with FAMLI to provide an employee’s full 426 
compensation once sick leave is exhausted if employee earns vacation time. 427 
 428 

B. Parental Leave Components 429 
 430 
1. University Paid Parental Leave (PPL) Benefit Program 431 

 432 
a. The university grants 100% compensation for the first 6 weeks (240 hours) of parental leave to eligible 433 

employees (see section II.B.1.b).  Paid parental leave will supplement FAMLI and PFML wages, not to 434 
exceed 100% of pay, and cannot be utilized without FAMLI unless FAMLI has been exhausted in the 435 
current year or for out-of-state employees.  436 
 437 
i. Parental leave must be taken and completed within one year of the birth, adoption, foster care 438 

placement, or guardianship of a child.  A department may require blocks of time (i.e. full shifts, days or 439 
weeks) for bonding and request the employee make a reasonable effort to schedule leave as not to 440 
unduly disrupt operations. 441 
 442 

ii. There is no cash value for paid parental leave upon termination from the university and leave cannot be 443 
rolled forward for future use. 444 
 445 

iii. University paid parental leave is calculated on the employee’s base salary only and is subject to taxes 446 
and withholdings. 447 
 448 

iv. Eligible employees are only entitled to one paid parental leave period per year from the date the first 449 
paid parental leave begins. 450 
 451 

v. University paid parental leave is not in addition to the State of Colorado Paid Family Medical Leave 452 
(PFML) program for classified staff.   453 

 454 
b. Eligibility for University Paid Parental Leave Program 455 

i. A regular, non-temporary 12-month faculty member, university staff, or classified staff member must 456 
have a regular appointment of 50% or greater on the date of birth, adoption, foster care placement, or 457 
guardianship of a child to be eligible for paid parental leave.   458 
 459 

2. Family and Medical Leave Insurance (FAMLI) 460 
 461 
FAMLI is a state law that guarantees Colorado workers 12 weeks per year of partial wage replacement and leave 462 
to attend to certain family and medical needs, including a child’s birth, adoption, foster care placement, or 463 
guardianship of a child. 464 

https://www.cu.edu/ope/forms/feedback


  FEEDBACK 

11 

 

 465 
i. An employee may receive up to an additional 4 weeks if complications pertaining to the birthing parent’s 466 

health occur and are documented on a medical certification form. 467 
 468 

ii. Employees are eligible for job protection through FAMLI after 180 days of employment. 469 
 470 

iii. If FAMLI is utilized for a different condition in the same year, the amount allocated for the purposes of 471 
parental leave is reduced accordingly.  472 
 473 

iv. The university shall inform all employees who are covered by FAMLI of their FAMLI rights regarding 474 
leave for pregnancy or for the birth, adoption, foster care placement, or guardianship of a child, and shall 475 
administer FAMLI leave in accordance with CU’s FAMLI Plan and university policies. 476 

 477 
3. Family Medical Leave Act (FMLA) for Parental Leave 478 

 479 
The FMLA is a federal law that guarantees certain workers 12 weeks per year of unpaid leave to attend to certain 480 
family and medical needs, including a child’s birth, adoption, foster care placement, or guardianship of a child. 481 

 482 
i. If FMLA is utilized for a different condition in the same year, the amount allocated for the purposes of 483 

parental leave is reduced accordingly. 484 
 485 

ii. The university shall inform all employees who are covered by the FMLA of their FMLA rights regarding 486 
leave for pregnancy or for the birth, adoption, foster care placement, or guardianship of a child, and shall 487 
administer FMLA leave in accordance with federal law. 488 

 489 
4. Alternative Leave for Birth, Adoption, Foster Care Placement, or Guardianship of a Child 490 

 491 
Any faculty or staff member who does not wish to take the standard leave described in section II.A may negotiate 492 
an alternative leave arrangement with their supervisor or primary unit chair.  For example:  using the six-month 493 
unpaid parental leave intermittently, alternative work schedules, differentiated workloads, banked courses, etc.  494 
 495 
The decision whether to grant such a negotiated leave arrangement shall be dictated by the needs of the unit, at 496 
the discretion of the supervisor or unit chair and in consultation with the human resources office to ensure that the 497 
decision is consistent with the FMLA and FAMLI.  Negotiated leave arrangements must be in writing and, in the 498 
case of a staff member, signed by the staff member and supervisor; or, in the case of a faculty member, by the 499 
faculty member, chair, and dean. 500 

 501 
C. Tenure Probationary Period for Tenure-Track Faculty 502 

 503 
Consistent with Regent Policy 5.D.1: Tenure Probationary Period and section III.A of APS 1022 - Standards, 504 
Processes and Procedures for Reappointment, Tenure, Promotion, and Post-Tenure Review, leave taken pursuant to 505 
this parental leave policy, including a negotiated alternative leave, does not count as part of the tenure probationary 506 
period.  Parental leave results in a "stop" on the tenure clock; such "stops" must be taken in one-year increments.  507 
However, a faculty member may irrevocably elect, no later than six months following their return to full-time service, 508 
to have the leave time count as part of the tenure probationary period.  Such an election shall be made in writing and 509 
must be approved by the dean and the chancellor. 510 
 511 
A faculty member who has experienced the birth, adoption, foster care placement, or guardianship of a child, but 512 
who does not take parental leave, may also irrevocably elect to stop the tenure clock for one year, provided the 513 
election is made in writing within six months of the child’s birth, adoption, foster care placement, or guardianship 514 
of a child. 515 
 516 
Absent extraordinary circumstances, a maximum of two "stops" on the tenure clock for parental leave is allowed 517 
under this policy. 518 

 519 
D. Simultaneous Leave 520 

 521 

https://www.cu.edu/ope/forms/feedback
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If both parents are employed by the University of Colorado and both are eligible for any parental leave benefit 522 
described under this policy, paid and unpaid leaves under this policy may be taken simultaneously or may be 523 
staggered within 12 months of a child’s birth, adoption, foster care placement, or guardianship of a child. 524 

 525 
E. Campus Parental Leave Policies  526 

 527 
1. A campus may adopt a campus-specific policy provided that the approved policy is referenced in section IV of this 528 

APS and the Office of University Counsel reviews any alternate policy.  529 
 530 
a. A campus may provide additional parental leave benefits to its employees or to a group of its employees that are 531 

more generous than those provided in section II.A of this APS. 532 
 533 
III. DEFINITIONS 534 

 535 
Italicized terms used in this section of the Administrative Policy Statement (APS) are defined in the APS Glossary of 536 
Terms or are defined in this section. 537 

 538 
FMLA – The Family Medical Leave Act, 29 U.S.C. 2601 et seq., a federal law which guarantees unpaid, job protected 539 
leave for certain employees experiencing qualifying family and medical circumstances, including the birth, adoption, 540 
foster care placement or guardianship of a child. 541 
 542 
FAMLI – The Family and Medical Leave Insurance Act, C.R.S. § 8-13.3-501, is a State of Colorado law with 543 
guarantees all employees experiencing a qualifying family and medical circumstance a partial wage replacement and 544 
job protected leave. 545 
 546 
Child – A biological child, adopted child, foster child, a stepchild, a legal ward, or a child of a person standing in loco 547 
parentis who is either under 18 years of age or is 18 years of age or older and “incapable of self-care because of a 548 
mental or physical disability” at the time leave is to commence. 549 
 550 
Parent – A biological parent, adoptive parent, foster parent, guardian or a spouse, domestic partner or civil union partner of 551 
a parent, including an employee using a surrogate/gestational carrier. 552 
 553 

IV. RELATED POLICIES 554 
 555 

A. Campus Parental Leave Policies 556 
• CU Boulder 557 

 558 
B. Regent Policy 11.E:  Leave Policies for Faculty and Staff 559 

 560 
C. FAMLI Process and Procedures 561 

  562 

https://www.cu.edu/ope/forms/feedback
https://www.cu.edu/ope/aps/glossary
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 563 
ADDITIONAL UPDATES RELATED TO SECTION 10: MILITARY LEAVE EFFECTIVE 02/01/2024 564 

 565 
 566 

ADMINISTRATIVE POLICY STATEMENT 567 
 568 

 569 
Policy Title:  Leave 570 

APS Number:  5062     APS Functional Area:  HUMAN RESOURCES 571 
 572 

Brief Description:  This administrative policy statement (APS) outlines or references all university employee 573 
leave-related policies.  Each leave type listed below may apply to different employee 574 
groups and may be controlled by either regent policy, this APS or other state rules and 575 
regulations (as noted).  In addition, effective dates may vary by section. 576 

 577 
Leave Type See Effective Date Applies to 

Vacation Section 1 April 2, 2020 University staff and faculty on 12-month appointments. 
Sick Section 2 August 3, 2023 All employees. 
Administrative Section 3 January 1, 2024 See Section 3 for details. 
Bereavement Section 4 August 3, 2023 University staff and faculty on 12-month appointments. 
Court and Jury Section 5 April 2, 2020 University staff and faculty on 12-month appointments. 
Furloughs Section 6 April 2, 2020 All university employees. 
Job-Related Illnesses 
and Injuries 

Section 7 April 2, 2020 University staff and faculty on 12-month appointments. 

Leave Sharing Section 8 April 2, 2020 University staff, faculty on 12-month appointments and 
classified staff. 

Leave Without Pay Section 9 April 2, 2020 All university employees. 

Military Section 10 January February 
1, 2024 University staff and faculty on 12-month appointments. 

Parental Section 11 January 1, 2024 All employees. 
Paid Sick Leave 
During a Public 
Health Emergency 

Section 12 April 2, 2020 
All university employees. 

Faculty Serving in 
Elected Office 

Section 13 January 1, 2021 Faculty members on all campuses. 

 578 
Effective:   January February 1, 2024 (Pending) 579 
Approved by: President Mark R. Kennedy (sections updated after July 1, 2021, were approved by 580 

President Todd Saliman) 581 

Responsible University Officer: Vice President and Chief Human Resources Officer 582 
Responsible Office:  Office of Employee Services 583 
Policy Contact: Office of Employee Services 584 
Supersedes: APS 5062-Leave, August 3, 2023 (effective dates may vary by section) 585 

Last Reviewed/Updated:  January February 1, 2024 (Pending) 586 
Applies to: See above.  Each leave type will specify who it applies to. 587 

 588 
Reason for Policy:  To consolidate leave policies to comply with state and federal law regarding university employee leave-589 
related policies.  Sick and vacation accruals and compensation information can be found in Regent Policy 11.E:  Leave Policies 590 
for Faculty and Staff. 591 

https://www.cu.edu/ope/forms/feedback
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APS 5062-LEAVE 592 

Policy Overview:  Leave 593 

 594 
 595 
V. INTRODUCTION 596 
 597 

This administrative policy statement (APS) outlines or references all university employee leave-related policies.  Each 598 
leave type listed below may apply to different employee groups and may be controlled by either regent policy, this APS or 599 
other state rules and regulations (as noted).  In addition, effective dates may vary by section. 600 
 601 

Leave Type See Effective Date Applies to 
Vacation Section 1 April 2, 2020 University staff and faculty on 12-month appointments. 
Sick Section 2 August 3, 2023 All employees. 
Administrative Section 3 January 1, 2024 See Section 3 for details. 
Bereavement Section 4 August 3, 2023 University staff and faculty on 12-month appointments. 
Court and Jury Section 5 April 2, 2020 University staff and faculty on 12-month appointments. 
Furloughs Section 6 April 2, 2020 All university employees. 
Job-Related Illnesses 
and Injuries 

Section 7 April 2, 2020 University staff and faculty on 12-month appointments. 

Leave Sharing Section 8 April 2, 2020 University staff, faculty on 12-month appointments and 
classified staff. 

Leave Without Pay Section 9 April 2, 2020 All university employees. 

Military Section 10 January February 
1, 2024 University staff and faculty on 12-month appointments. 

Parental Section 11 January 1, 2024 All employees. 
Paid Sick Leave 
During a Public 
Health Emergency 

Section 12 April 2, 2020 
All university employees. 

Faculty Serving in 
Elected Office 

Section 13 January 1, 2021 Faculty members on all campuses. 

 602 
VI. RELATED POLICIES AND OTHER RESOURCES 603 

 604 
C. Administrative Policy Statements (APS) and Other Policies 605 
 606 

• Regent Policy 11.E: Leave Policies for Faculty and Staff 607 
 608 

D. Other Resources (i.e., training, secondary contact information) 609 
 610 

• Educational information and resources are available on the employee services website: 611 
https://www.cu.edu/employee-services 612 

 613 
VII. DEFINITIONS 614 

 615 
Italicized terms used in this Administrative Policy Statement (APS) are defined in the APS Glossary of Terms or are 616 
defined in this section. 617 

 618 
University staff - University staff are employees who are exempt from the rules, procedures and regulations that govern the 619 
state of Colorado personnel system per Section 24-50-135, C.R.S.  University staff positions are subject to all other 620 
applicable federal and state law and regulations, as well as laws and policies set forth by the University of Colorado Board 621 
of Regents and other University policies. (The term “officer and exempt professional” was replaced with the term 622 
“university staff” effective April 17, 2015.) 623 
 624 

VIII. HISTORY 625 
 626 

D. Effective April 2, 2020, the following policies were combined into the APS 5062-Leave policy.  Individual APS 627 
history for each is listed below: 628 

 629 
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• APS 5019-Parental Leave Benefits for Faculty and Staff 630 
o Initial policy effective:  January 18, 1990. 631 
o Rescinded April 2, 2020. 632 

 633 
• APS 5021-Paid Administrative Leave for University Staff and Faculty on Twelve-Month Appointments 634 

o Initial policy effective:  January 23, 2004. 635 
o Rescinded April 2, 2020. 636 

 637 
• APS 5049-Leave Sharing for University Staff, Faculty on Twelve-Month Appointments and Classified Staff 638 

o Initial policy effective:  January 1, 2008. 639 
o Rescinded April 2, 2020. 640 

 641 
E. APS 5062-Leave was the result of combining leave policies maintained in other APSs and policies while keeping sick 642 

and vacation accruals and compensation in Regent Policy 11.E: Leave Policies for Faculty and Staff. 643 
 644 

• Initial policy effective:  April 2, 2020. 645 
• Revised:   April 1, 2021, with a retroactive date of January 1, 2021, to add new section on paid sick leave during 646 

public health emergencies; merging the policy on leave for faculty serving in elected office (previously APS 647 
5063) into a new section in APS 5062; and other revisions to conform with legislative changes from SB 20-205 648 
known as the “Healthy Families and Workplaces Act”; June 13, 2022, Non-substantive change to subsection 649 
II.B.2.a. of Section 11-Parental to clarify that university paid parental leave is not in addition to the State of 650 
Colorado Paid Family Medical Leave (PFML) program for classified staff; August 24, 2022, Section 3-651 
Administrative of this policy was updated to comply with Executive Order D 2022 036 “Authorization of 652 
Administrative Leave For State Employees Acting as Volunteer Firefighters and First Responders” which was 653 
signed by the Governor on July 20, 2022; August 3, 2023, Updated Sections 2-Sick and 4-Bereavement to 654 
incorporate changes from Senate Bill 23-017; January 1, 2024, Updated Section 3-Administrative, to provide 655 
clarity on when the administrative leave can be moved to accommodate work schedules, Section 10-Military to 656 
incorporate changes from HB 23-1045, and Section 11-Parental to incorporate the State of Colorado Family and 657 
Medical Leave Insurance (FAMLI) and the university’s private FAMLI plan; February 1, 2024 – Updated Section 658 
10-Military Leave (Pending). 659 

• Last Reviewed:  January February 1, 2024 (Pending). 660 
 661 

F. Effective January 1, 2021, the following policy was combined into the APS 5062-Leave.  The individual history is 662 
listed below: 663 
• APS 5063-Leave for Faculty Serving in Elected Office  664 

o Initial policy effective:  July 1, 2020. 665 
o Rescinded: January 1, 2021. 666 

 667 
  668 
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 669 
APS 5062-LEAVE 670 

Section 10:  Military Leave 671 

 672 
 673 
Applies to:  University staff and faculty on 12-month appointments. 674 
 675 
SECTION 10 – MILITARY LEAVE 676 
 677 
II. POLICY STATEMENT 678 
 679 

A. Reservist or National Guard 680 
 681 

Use of military leave shall be consistent with state and federal laws. Upon presentation of proper military orders, 682 
university staff or faculty on a 12-month appointment who is a reservist or member of the National Guard with the 683 
United States Military is granted up to the equivalent of three weeks 21 calendar days of a regular work schedule of 684 
paid leave (prorated for current appointment percent of time) per fiscal year with pay to attend training and/or active-685 
duty service ordered. This leave is not charged to vacation leave. 686 
 687 
If military service continues beyond 21 calendar days, the equivalent of three weeks of a regular work schedule, the 688 
employee may utilize and exhaust their vacation leave.  Once the employee exhausts vacation leave or chooses not to 689 
utilize vacation time, the employee will be placed on military leave without pay for any remaining period of required 690 
military service. An employee on military leave continues to accrue vacation and sick leave. 691 

 692 
B. Active Duty 693 

 694 
An appointing authority department head may authorize pay equal to the difference between the employee’s university 695 
monthly pay and the sum of the monthly military pay and allowances for an employee called to active military duty. 696 
Such differential pay shall not exceed 90 calendar days and applies after exhaustion of the 21 calendar-day paid 697 
military leaveequivalent of three weeks of a regular work schedule. The employee must furnish a copy of the call-to-698 
duty order and proof of military pay and allowances. This differential pay does not apply to regular military 699 
obligations such as the annual encampment and training. 700 
 701 
University staff or faculty on a 12-month appointment who voluntarily enters military service are granted military 702 
leave without pay until the end of the initial period of service, plus any period of additional service imposed by law. If 703 
the employee fails to return to the university after this period or voluntarily extends military service beyond the initial 704 
period, the employee is considered to have resigned. 705 

 706 
 707 
 708 
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