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	  If	  you’re	  using	  Internet	  Explorer	  as	  your	  internet	  browser,	  you	  must	  answer	  “NO”	  to	  the	  security	  warning	  when	  first	  
accessing	  the	  catalog.	  

	  
	  
Shopping:	  
	  
There	  are	  three	  ways	  to	  search	  products	  in	  the	  USA	  Scientific	  Catalog:	  	  
	  
-‐Browse	  products	  using	  the	  catalogs	  pre-‐defined	  categories:	  	  Simply	  click	  a	  category	  and	  the	  catalog	  page	  will	  
regenerate	  with	  the	  available	  products	  under	  that	  category.	  
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-‐Browse	  the	  Catalog	  by	  using	  keywords	  or	  partial	  SKU	  numbers	  via	  the	  search	  text	  box:	  
	  

	  
	  
	  
	  
	  
You	  can	  refine	  your	  search	  by	  selecting	  “advanced	  search”	  and	  setting	  filters.	  
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-‐If	  the	  part	  number(s)	  for	  the	  product(s)	  needed	  are	  already	  known,	  you	  can	  use	  the	  quick	  order	  entry	  fields	  to	  add	  
products	   to	   your	   shopping	   cart.	   	   Simply	   type	   in	   the	   part	   number	   (include	   dashes	   if	   applicable),	   enter	   the	   desired	  
quantity	  and	  click	  the	  “add	  to	  cart”	  button.	  	  This	  will	  redirect	  you	  to	  your	  current	  active	  USA	  Scientific	  shopping	  cart.	  
	  

	  
	  
If	  you’ve	  chosen	  to	  browse	  the	  catalog	  using	  the	  predefined	  categories	  or	  by	  using	  the	  search	  bar,	  you	  can	  select	  a	  
product	  by	  simply	  clicking	  the	  picture	  of	  the	  item	  or	  by	  selecting	  the	  “more	  details”	  button.	  	  
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On	  the	  subsequent	  page	  you	  will	  be	  provided	  with	  a	  description	  of	  the	  item,	  full	  size	  picture	  (when	  applicable),	  and	  a	  
field	  where	  quantity	  can	  be	  changed	  and	  the	  item	  added	  to	  the	  shopping	  cart.	  
	  

	   	  
	  
	  
Adjust	  the	  quantity	  to	  match	  the	  desired	  amount	  and	  then	  select	  the	  “add	  to	  cart”	  button.	  	  You	  will	  then	  be	  redireted	  
to	  your	  USA	  Scientific	  shopping	  cart.	  
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In	  the	  shopping	  cart	  you	  have	  several	  options:	  	  	  
Within	  the	  shopping	  cart,	  you	  have	  the	  ability	  to	  remove	  items	  by	  selecting	  the	  box	  located	  under	  the	  “remove”	  title	  
and	  then	  selecting	  the	  button	  “update	  cart.”	  	  !WARNING!	  If	  you	  don’t	  click	  the	  button	  “update	  cart”	  the	  item	  will	  not	  
be	  removed.	  	  
	  

	   	  
	  
If	  you	  need	  to	  adjust	  the	  quantity	  of	  the	  items	  currently	  in	  your	  cart,	  you	  can	  do	  so	  by	  changing	  the	  quantity	  in	  the	  
qty.	  field	  and	  then	  selecting	  “update	  cart.”	  	  !WARNING!	  If	  you	  don’t	  click	  the	  button	  “update	  cart”	  the	  item’s	  quantity	  
will	  not	  be	  changed.	  
	  
If	  you	  need	  to	  add	  additional	  items	  to	  your	  cart	  you	  can	  do	  so	  by	  selecting	  the	  “Continue	  Shopping”	  link	  located	  just	  
above	  the	  Update	  cart	  button.	  	  You	  also	  have	  the	  option	  to	  directly	  use	  one	  of	  the	  three	  search	  features	  listed	  in	  the	  
beginning	   of	   this	   document.	   	   To	   do	   so	   simply	   click	   the	   desired	   category	   or	   enter	   keywords/part	   numbers	   into	   the	  
search/	  quick	  order	  fields.	  
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If	  you’ve	  verified	  your	  order	  at	  it	  is	  correct,	  you	  can	  proceed	  with	  checkout	  by	  selecting	  the	  “Finish	  Cart”	  button.	  

	  
	  
You	  will	  be	  redirected	  to	  the	  following	  screen:	  
	  

	  
	  
	  
This	  will	  be	  your	  last	  chance	  to	  alter	  or	  cancel	  the	  order	  before	  it	  is	  returned	  to	  the	  CU	  Marketplace.	  	  If	  the	  order	  is	  
correct,	  select	  the	  “Check	  Out”	  button	  to	  return	  your	  cart	  to	  the	  M@rketplace.	  
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Success!	  Now	  your	  USA	  Scientific	  cart	  is	  back	  in	  CU	  Marketplace	  and	  you	  can	  submit	  your	  cart	  or	  assign	  it	  accordingly!	  
	  
	  

Don’t	  forget	  to	  “name	  your	  cart”	  for	  tracking	  and	  reference	  purposes!	  
	  
	  

	  
	  
	  

To	   modify	   item	   quantities	   or	   add	   additional	   products	   to	   this	   order	   click	   the	   	   link.	   	   You	   will	   be	  
transmitted	   back	   to	   the	   Punch-‐out	   where	   you	   can	   add	   or	   delete	   items	   and	   then	   go	   through	   the	   same	   check-‐out	  
process	  outlined	  in	  this	  user-‐guide	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  


