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Authorization (FA) 

Form

OUC Event Approval 
& ST set-up

OUC Sends 
Approved FA 
form to CUF

Create Cvent 
registration form / 

MEC approval req’d.

Develop Cvent 
reports (donor 
spreadsheet)

CUF Accounting 
reconciles cc payments 
& transfers $ to Event 

Allocation Code

CUF sets up 
Event 

Allocation 
Fund # & links 

to Event ST

CUF IMA
Cvent/Credit Card Pymt 

Revenues to CUF Gift 
Processing & Records/

Advance Sys.

Check/Cash 
Payments,  Deposit 
to Campus Office of 

Advancement 

Campus Off. of 
Advancement 
enters Donor 
Info/Advance 

Sys.

Event Budget
DRAFT Event 

Publicity

Fundraising Events / Cvent Business Process

Send Cvent Report to:
1. CUF Gift Processing & Records (donor gift tax receipts)
2. CUF Accounting (move $ to CUF allocation fund)
3. OUC, Fundr. Evt Compliance (event financial reconciliation)

Campus Org Unit / Dept.

OUC, Fundr. Events Compliance CU Foundation Ecomm, MECs Campus Office of Advancement

+ +

Revenue path

OUC reconciles event finances/move 
net proceeds to purpose fund

Event expenses in linked ST draw 
down fr avail. revenue in CUF 

allocation fund 

OUC in-activates event ST
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