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University of Colorado

Boulder | Colorado Springs | Denver | Anschutz Medical Campus

ADMINISTRATIVE POLICY STATEMENT

Policy Title: Background Checks

APS Number: 5050 APS Functional Area: HUMAN RESOURCES
Brief Description: Provides requirements and guidelines for the administration of background checks.
Effective: January+H-204HJanuary 1, 2026 (Pending)

Approved by: President Bruee D-BensonTodd Saliman (Pending)

Responsible University Officer: Vice President and Chief Human Resources Officer

Responsible Office: Office of Employee Services

Policy Contact: Office of Employee Services

Supersedes: N/ABackground Checks, January 1, 2011

Last Reviewed/Updated: Oeteber2,2023 January 1, 2026 (Pending)

Applies to: Universitywide

Reason for Policy: To clarify the roles of the campuses concerning background checks.

[. INTRODUCTION
This policy provides requirements and guidelines for the administration of background checks.
II. POLICY STATEMENT

A. The campuses and system administration (campuses), in collaboration with appropriate campus faculty and staff
governance groups as needed, shall develop and implement their respective policies and procedures for the
administration of background checks on applicants for positions that campus policies require to undergo a
background check.

B. The president and the chancellors shall be responsible for the implementation and enforcement of such policies and
procedures at their respective campuses.

C. Campus policies should also include the definition of security-sensitive positions, which can differ between
campuses.

III. DEFINITIONS
Italicized terms used in this Administrative Policy Statement (APS) are defined in this section.
A.  Background check means the process of conducting a reference check and gathering and reviewing criminal history
records, including applicable fingerprint-based criminal history records, financial history records, and/er-motor

vehicle records, and/ernational sex offender records, and/or misconduct records of the final applicant seeking
employment with the university.



https://www.cu.edu/ope/forms/feedback/aps/

41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96

Iv.

VL

FEEDBACK

B. Criminal history record means a written record or information furnished by a criminal justice agency or third-party
vendor in the business of obtaining and providing criminal history records relating to an individual's criminal
convictions. A criminal history record does not include an individual's arrest or conviction records that have been
sealed by court order.

C. Final applicant means a current, former, or prospective employee recommended for hire, transfer or promotion and
to whom a contingent offer is being made.

D.  Financial history record means a written record or information furnished by any court of civil law, credit reporting
agency (credit report), or a third-party vendor in the business of obtaining and providing credit reports for the
purpose of evaluating applicants for employment.

E. Fingerprint-based criminal history records means records obtained pursuant to state or federal laws that require a
university employee to submit a complete set of their fingerprints for the purpose of conducting a fingerprint-based
criminal history record check.

F. Misconduct records means information about a final applicant’s conduct at their current or previous institution or
employer, including conduct related to sexual misconduct, harassment, and/or discrimination.

E-G. Reference check means the process of contacting individuals, including current and former employers, companies,

educational institutions, that may reasonably be calculated to provide relevant information regarding a final
applicant's fitness for university employment.

G-H. Security-sensitive position means a position which includes responsibilities defined as security-sensitive in campus
policies and procedures. Such position may require additional levels of background checks for final applicants.

INTERPRETATION

The Office of the Vice President and Chief Human Resources Officer shall interpret this policy. Campuses may designate
an individual or organizational unit to provide interpretation of their respective policies and procedures.

A.  Nothing in this policy shall be interpreted to conflict with campus policies relating to investigations of motor
vehicle records for employees and/or applicants whose job duties require the use of university vehicles.

B. Nothing in this policy shall be interpreted to limit the university's right to conduct background checks on current
employees when circumstances warrant.

LINKS TO CAMPUS POLICIES ON BACKGROUND CHECKS
A. CU Boulder

B. CU Colorado Springs

C. CU Denver | Anschutz Medical Campus

D. CU System Administration

HISTORY

Original Administrative Policy (APS 5028) Titled: Background Checks for Security-sensitive Positions and Officers was
adopted July 1, 2004. It was revised on July 1, 2007, and rescinded July 1, 2009.

APS 5050-Background Checks:

e  Adopted: January 1, 2011.

e  Revised: July 19,2017 - Reviewed and non-substantive changes implemented; January 1. 2026 (Pending).
. Last Reviewed: Oetober2,2023January 1, 2026 (Pending).
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