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How to 

Start or Join a Conference call 

1. Press the  button 
2. To dial an outside line press 9 
3. Dial your Access Number: 

a. Example: 1-877-555-1234 
4. Enter your Moderator or Participant Passcode: 

a. Example: 1234567# 
5. When prompted state your name and press # 

 


