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SkillSoft Learning Management System

Viewing Completions and Printing Certificates
Navigation Shortcut: University portal (https:\\My.CU.edu)> Resources tab> Training> Start SkillSoft

To check your progress:

1.

Click MY PROGRESS.

My Progress
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V Date Range Last 12 Menths v

MY PLAN
SkillSoft displays the My Progress page with the - m/
B . CATALOG Completad || Not Started
In Progress tab listing the courses you have started. . R | ettt | Compi | S i | g
The In Progress tab lets you click a link to an online oE—— R c a 2
. 3 -~

course in progress and resume where you left off. - v v e

Notice the My Progress page displays All courses = el SASDAT A o0 20t >

and ILT sessions for the last 90 days. = . ek

@ c _scormiZ_cu Apr 15, 2015 Apr 15,2015 » 0 _/

e From the Type list box, select either Courses or g < PER
ILT if you want to see only courses or ILT g < el ey Merda 2019 Ner2. 219 >l
SeSSIOHS @ ol _scorm12_cu Mar 30, 2015 Mar 3, 2015 » "] ,

. @ € _scorm12_cu Feb 12, 2015 Dec 3, 2014 D ad [V
e From the Date Range list box, select any date o . scemizes Feba201s  Fes.20ts PER v
range or All, to list the data you need. = T el , T o
To view completions and print a certificate:
My Progress
1. From the My Progress page, click the Completed my pian | Tvee NG 0=t= Rano- [EENFINTIIERG
tab. SkillSoft displays the courses you have I(
completed within the selected date range. cataro | IS xS
Title D Last Accessed  First Accessed | Completed ;::EE“ E'EDL Actions
|l —7F —— : -
i ) . i ) ) MY PROGRESS CU: New Emplayee Orientation - UCC _scorm12_cu Feb 3, 2015 Mov 14,2013 Feb 3, 2018 100 100 AR
2. Click the View Certificate icon A in the Actions - — - — , -
B CU: Advancement-Advance Repor... ilt_a001628 Cct 28, 2014 Qct 23, 2014 Oct 22, 2014 n'a n/a
column that appears next to your completed course. — - - , "@
. g CU: ADV4-Gift Planning Orientation it_UD0D105 Oct 8, 2014 Nov 25, 2013 Sep 28, 2014 nia nia d
A Cert|f|Cate appears asa PDF Led T B s Ii_ADO182  Aug 8. 2014 Aug 8, 2014 Aug 8. 2014 nis nia ) A
3. From the File menu, select Print and send the (] seemiZes WIIEZ0E WIS w29 pla@
Certificate to a printer_ [ I I_ADDIB2  Jul11,2014  Jul 11,2014  Jul 7. 2014 nia v ER
B CU: Advancement-Blue Ocesn Phi... ilt_AD0165 Jul1,2014 Jun 23,2014 Jun 30, 2014 n'a nis ad A
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