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With Fluid, you can Personalize some of your screens in the Finance System to help you do 
your job more effectively.

How-to Video

Read the procedures

Log in to your campus portal and click on the Finance tile. You’ll open a default homepage 
with a collection of tiles based on your profile. If you want, you can:

change your tiles
change your default homepage
or even design a brand-new homepage

To rearrange tiles on a homepage

On the homepage you want to change, just click and drag the tiles so they’re in the order you 
want.

To delete tiles from a homepage

On the homepage you want to change, click the Actions icon – the 3 vertical dots – and select 
Personalize Homepage.

On the Personalize Homepage screen: You can delete a tile if it has a red circle with an X. Or 
– you can just move it to the bottom of the page, so it’s out of your way.

If you want to keep the changes you’ve made, click Save. Otherwise, click Cancel.

To add tiles to a homepage

On the Personalize Homepage screen: Click the Add Tile button. In the pop-up box, select CU 
Tiles. Now, either scroll to find the tile you want, or type a keyword in the search field.
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Select the tile you want – it’ll be added to the bottom of the homepage.

If you want to keep the changes you’ve made, click Save. Otherwise, click Cancel.

To copy or move tiles from one homepage to another

Go to the homepage you want to copy from and click the Actions icon. Select Personalize 
Homepage.

On the Personalize Homepage screen: Go to the tile you want to copy and click the pencil and 
paper icon. Click Copy To and then the desired homepage. 

If you want to keep the changes you’ve made, click Save. Otherwise, click Cancel.

To change your default homepage

On any homepage, click the Actions icon and then select Personalize Homepage.

On the Personalize Homepage screen: In the left column, click the homepage you want to be 
your default and move it to the top of the list.

Click Save. 

Now, this will be your default homepage when you log in to FIN. If you’re on another 
homepage, you can just click the Home icon to go straight to your default homepage.

To design a brand-new homepage

On any homepage, click the Actions icon and then select Personalize Homepage. 

On the Personalize Homepage screen: Click Add Homepage

In the pop-up box, the name will default to My Homepage. If you like, you can give it another 
name. Click Add.

Now you have a new blank homepage. 

You can copy tiles from any other homepage (see above). Or you can add tiles using the CU 
Tiles list …

Click Save to save your new homepage.

Have a question or feedback?
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