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FIN How-to: Submitting Journal Entries

In order to initiate the automated workflow of the Finance System (FIN), you must submit a
journal entry.

Note - Only edited journal entries in valid status and budget status of valid can be submitted
for approval. Journal Entries can be submitted in two places; on the lines tab, or on the
approval tab.
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Approval Tab

e Select Submit.

dropdown menu,
then select Process.

Have a question or feedback?

For questions or feedback contact
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