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There are many instances in which you might need to follow an ongoing chat in Teams while 
simultaneously accessing other Teams channels. Navigating back and forth can get clunky. 
Luckily, it is simple and easy to open a one-on-one or group chat into a separate window.

Pop out your Teams chats

1. On the left side of Teams, select Chat to open your chat list.
2. Find the chat you want to pop out.
3. Hover over the date. The pop-out icon and three dots signifying more options will 

appear. Select the pop-out icon.

NOTE: Click on the three dots and a small menu window will open. In addition to the Pop out 
chat option, you can Pin a chat, Mark as unread and other options.
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You can also pop out a chat you are currently in by selecting the pop-out icon in the top right 
corner.

Both options will open the chat in a separate window, which you can move and leave open 
while continuing to navigate within Teams. If you are using more than one monitor, you can 
open it on another screen.

NOTE: These options are currently only available in the desktop app for Teams and not yet 
supported for Teams on the web.

Popping out a personal app pinned in your Tools app bar

If you use any of the apps included in Teams, you can also pop them out for easy access. 
Simply right click an app that is pinned to your Teams app bar and select Pop out app. The 
selected app will open in a separate window, allowing you to use the main Teams app 
simultaneously.
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