
Published on University of Colorado (https://www.cu.edu)

Home > How do I find a record of my completed Skillsoft trainings?

How do I find a record of my completed Skillsoft 
trainings? [1]

September 25, 2023 by ES and UIS Communications [2]

Skillsoft keeps a real-time record of your completed trainings. Here’s how to view it within 
Skillsoft:

1. On the Skillsoft home page, select Learning Transcript.

 
2. Select Add Filters.
3. Choose a Status 
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(All, Started, Completed).

4. Apply additional filters, if wanted such as from a specific time period.
5. Click Apply.

Note: You can also view your completed trainings by following steps 1-3 from Tip #1 [3] and 
then selecting the Training Summary tile.

The Training Summary screen will show all the internal trainings you have completed, as well 
as the completion date and grade.
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