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Ensure that your work is backed up to OneDrive

May 22, 2023 by ES and UIS Communications

Be prepared in the case of a hardware failure or accident by regularly backing up your work to
OneDirive.
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2. Click the Settings Gear icon in the top right of the menu, then select Settings
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Start OneDrive when | sign in to Windows

Pause syncing when this device is in battery saver mode

Pause syncing when this device is on a metered network

Storage




@& Microsoft OneDrive

Back up folders on this PC

Files will be backed up, protected, and available anywhere in OneDrive - University of
Colorado - System, even if you lose this device.
Learn more about folder backup

= Documents 29KB Backed up

Pictures 0 KB Backed up

Desktop 230 MB Backed up

© 0.4 GB of 5 TB will be used after backup
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Backing up on a Mac

For CU system staff using a Mac, the UIS Service Desk has a recently updated guide:
Syncing Files and Folders on a Mac to OneDrive. 3
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