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Procedure 
Step Action 

1. Setup the allocation type. 
 

 
2. Defined pool criteria:  account, analysis type, PC business unit, project ID, ledger, contract/award, 

currency code 
 

 



PeopleSoft	9.2	UCB	LOC	
	

Relevant Websites Relevant Email Addresses Stay Engaged 

Main:  www.cu.edu/elevate Vickie.Martin@cu.edu 
Finance:  www.cu.edu/controller/elevate Carolyn.Landa@cu.edu BI/AR-Page 2 of 4 

Step Action 

3. Enter the Target criteria 
 

 
4. Create the offset criteria 

 

 
5. Define the output options 
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Step Action 

6. Specify the custom batch table; required due to use of LOC 
 

 
7. Selected amount fields based on the fields used in the view. 
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Step Action 

8. In the Letter of Credit field, select the appropriate Letter of Credit for this sponsor. 
 

 
9. Create the allocation group 

10. Run the allocation. 
11. Review the resulting journal 

 


