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11. COMPENSATION
Policy 11.C: University Staff Salary

11.C.1 Salary Setting trtreduction
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As the major component of compensation, salary levels for university staff reflect the
university's policy of providing base salaries comparable to those paid by institutions of

similar enrollment, organization, and financial support to-similarhy-situated-employees

as-defined-by-applicable-law persons in positions of comparable responsibility. Base
Ssalary allocations-also take-into-accountconsider differences in the scope of

responsibilities of unlverS|ty personnel and typical posmons of similar tltle in other
institutions. mploy

e%her—msmu%lens—Where reIevant comparlsons are made Wlth salarles in government
and business.
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(Ay—Salary-Range

(A)

Human Resources recommends initial salaries for university staff consistent with market

(B)

conditions, education, training, or other relevant experience of the individual to the
extent they are reasonably related to the position in question, and salaries for similarly
situated employees as defined by applicable law. The president or his/her delegee
approves the appointments and recommended initial salaries as stipulated in
Regent Policy 2-K, Personnel Authority for Employees Exempt from the State
Personnel System.

(1) Initial salaries must be within a range specified at the beginning of the
search process. Exceptions are permitted in extraordinary
circumstances with appropriate approvals.

Housing allowances, automobile allowances, and use of courtesy cars constitute forms

(9]

of supplemental pay and should be documented in the letter of offer or the letter of
offer addendum and should be approved per Regent Policy 2.K

Hiring (recruitment) incentives are either lump sum amounts or base building

(D)

salary adjustments that are paid at a specific time within an appointment or when
a documented competency/requirement is met. Either type of hiring incentive
should be documented in the letter of offer or the letter of offer addendum and is
approved per Regent 2K and should be offered in accordance with applicable law.

Moving incentives are either a lump sum amount, a reimbursement of actual

moving costs or directly paying a moving company on the emplovyee’s behalf. All
moving expenses are taxable and should be documented in the letter of offer or
letter of offer addendum and should offered in accordance with applicable law.

(B) —Approval of-Initial Salary
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87 B)E) Haterm-AppolntmentSalary

88

89 Initial salaries for empleyees-university staff serving in an acting or interim

90 capacity will be recommended by the-hiring-autherity-human resources

91 consistent with market conditions, education, experience, comparable positions
92 and approved budget, and will be subject to the regular approval process.

93

94 (1) An increase or stipend? for serving in an acting or interim role is not
95 required but may be authorized. Upon completion of service in the

96 acting or interim capacity, the employee's salary will return to the

97 former standard appointment salary including any changes resulting
98 from the annual compensation process.

99

1100 (2) Employees in acting or interim positions may have the salary

101 associated with their standard appointment (i.e., base salary) adjusted
102 during the annual salary-setting process. The additional salary

103 associated with the interim position would then be recalculated and/or
104 added to the adjusted salary for the standard appointment.
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A stipend is a form of additional pay added to annual compensatlon for dutles or serwces the employee prowdes outside the
prlmary posmon s scope of responS|b|I|t|es An-admini or-an-interim-o g g ally
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11.C.24 Salary-Adjustments Base Building Allocation

(A) The university administers an annual process for salary adjustments.* As
part of the annual salary adjustment process, each campus and system

administration will develep-an-annual-salary-peelte-determine the budget for
salary adjustments and a salary plan to allocate that budget. Merit-adjustments

must-be-within-the-annual-salary-peel._Performance based, structural, across-

the-board, market, retention and/or equity increases should be identified within
and funded from the salary plan.

A. Annual Salary-PeslAllocation.
A The Board of Regents shall approve and distribute details on the
annual salary allocation process for university staff to the campuses and

system admlnlstratlon each year. ihe—&%&ef—th&anm&al—salapy—peel

B. Salary-Base Building Allocation Plan and Report.
Each campus and the system administration shall develop a plan,
consistent with this policy, to be followed at every organizational level. Fhe

| Rl - e inclicdual

deeisions-Annually, each campus and system administration will provide a

report to the board-on-the previous twelve months"implementation-of their
salary-allocationplan on the implementation of their base building allocation

plan..

4 Salary adjustment may be an increase or decrease in salary.
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35 3. Non-base Building Salary-PaymentsAllocations. ir-general-employeesreceive-base-

36
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42 ' Wiaa
43  benefits:
44 a. The campuses and system administration may administer an annual process for non-
45 base building salary adjustments. As part of the annual salary adjustment process,
46 each campus and system administration may determine the budget for non-base
47 building adjustments to allocate the one-time funds.
48
49 b. If the non-base building adjustments are not across-the-board, methods must be
50 developed to assess an individual's merit, market, or equity in relation to a relevant
51 internal peer group. The assessment must support the recommended salary
52 adjustments. Performance planning and evaluation must be included for determining
53 merit payments.
254 (2
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4. Salary-Adjustments Outside- the-Annual Process-—Base Salary Adjustments

{B)——Base Ssalary adjustmentsincreases are-typically-given-annually distinct from annual
base building increases. A hiring authority may adjust an employee’s base salary for reasons

defined in the APS5061 [See draft here]. The president or his/her delegee approved the salary
adlustments stlpulated in Re@t Pollcy 2- K S&wmewase&&be#rer—ﬂme&&reﬂ%ee&r&ged

5.AddittenalPayNon-Base Building Payments.
In tisrecegnized-thatin-certain instances additional non-base building pay’-is necessary to the

mission of the university-due-to-the-breadth-of- the-university's-instructional-and-service
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programs. The president or his/her delegee approves non-base building payments as stipulated
in the Regent Policy 2-K and for reasons defined in the- ARPS APS5061 [See draft here].

a. Non-base building payments, other than merit, are to be used only in limited
circumstances and must be properly documented and approved by the appropriate
campus officers of the administration. Non-base building payments can include
recognition, project completion, incentive, additional work integrated with regular
assignments or at a substantially higher level or outside normal work hours.

b. For overtime eligible positions, additional pay must not be used in place of earned
overtime.

c. Officers of the University are only eligible for non-base building payments upon approval
by the Board of Regents upon the recommendation of the president.

d. Implementation of these non-base building payments must be consistent system-wide
with regard to taxation, retirement contributions and other benefits.
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History:

Adopted: May 19, 2009,

o replaces and incorporates the provisions of former Regent Policy 11.F.1 Salary Plan for
Officers and Exempt Professionals,

o replaces and incorporates the provisions of former Regent Policy 11.B Performance
Rating, Planning, and Evaluation.

Revised: April 17, 2015 (the term “officer and exempt professional” was replaced with the

term “university staff”); and February 10, 2022 - revised for changes related to the Colorado

Equal Pay for Equal Work Act and made retroactive to January 1, 2021.

Last Reviewed: May 19, 2009.
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