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THE DEPARTMENT BUDGET TABLE AND 

FISCAL YEAR ROLLOVER
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 Position Funding Overview
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 Updating the DBT

 DBT Crossing Fiscal Years – Manual Entry

 DBT Crossing Fiscal Years – Rollover Process

 DBT Rollover – Confirm Funding
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Position Information

Job Data =

Employee Personal Data

Position Data

Compensation Data

Positon + HRGL Request

Department Budget Table

Position Funding History

Position 
Funding
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Position & Department Budget Table
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Position Data – New Position

Department Budget Table



Position & Department Budget Table
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Position Data – Department Change

Department Budget Table - Department Change



Department Budget Table & CU Position 

Funding History
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Department Budget Table & CU Position 

Funding History

Department Budget Table List

CU Position Funding History List
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Department Budget Table - Overview
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Department Budget Table –

Dept Budget Date
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Department Budget Table –

Dept Budget Earnings
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Department Budget Table –

Dept Budget Deductions
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Department Budget Table –

Dept Budget Taxes
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Employer Cost

Old Age, Survivors, and Disability Insurance

Medicare Tax



Department Budget Table – Fringe Rates

5/13/2019 14
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Department Budget Table –

Deduction & Tax Set Up Rules

UCB  

 Pooled

 Job Code

 Reg-Temp

 Full/Part
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UCCS

 Pooled

 Expense 

Code

 Grants 

follow 

earnings

UCD/AMC

 Follow 

earnings

USYS

 Assigned  

SpeedType
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Department Budget Table (DBT)

1. Position # (NEW)
2. Department
3. Fiscal Year

17



Department Budget Table Updates
Position & HRGL Request – New/Change Dept Row

1. New Position #

2. Change Department
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Department Budget Table Updates 

HRGL Request/CU Funding Entry
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Department Budget Table Updates 

HRGL Request/PET – Update Funding

Payroll 
Expense 
Transfer -
Apply 
Funding 
Template to 
Future
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Department Budget Table Updates 

CU Funding Entry – Review History
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Department Budget Table –

Crossing Fiscal Years Manually

1. New Position #
2. Change Department
3. Fiscal year
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Department Budget Table – CU Funding Entry 

Apply to Next Fiscal Year

FY19 DBT FY20 DBT1 2
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Department Budget Table – CU Funding Entry 

Apply to Next Fiscal Year
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Department Budget Table – CU Funding Entry 

Apply to Next Fiscal Year
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1

2
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Department Budget Table – CU Funding 

Entry Apply to Next Fiscal Year

New Positions/Incumbent Updates

• Create/Update the position this fiscal year and update 

funding with a CU Funding Entry.

• Continue the funding to July 1 (Apply to Next Fiscal Year)

Hire an incumbent EFF 7/1 or later. 

Use an ePAR Pay Rate Change EFF 7/1 or later.  

– An ePAR EFF 7/1 or later will not process without a FY20 DBT 

(eff 7/1/19)
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ePAR Transactions – as of June 1, 2018

ePAR Transactions

• ePAR transactions NO longer update funding

• Funding distribution = view only

• EFF 7/1/2019 – Confirm 7/1/2019 DBT row exists

EXCEPTION: Additional Pay 

– Recurring updates Create Pay

– One Time updates CU Time
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DBT – Fiscal Year Rollover Process

Procedures

• On 6/28/19

• Copy most 

current FY19 

funding row 

• Create FY20 DBT 

• Effective date 

7/1/2019

• Active 

Department only

Conditions

• No funding end date?

– No funding end date copied

• Funding end date after 7/1/2018?

– Same funding end date copied

• Funding end date for Project?

– Same funding end date copied

• Funding end date expires before 

7/1/2018?

– Does NOT Update

• FY19 DBT Row already exists?

– No row added
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Grants Optimization – Fall 2018

31

Allowed

S Pre-
Spending

Anticipate project 
start date

O Open Project Start Date

E Ended Project End Date + 1

Not Allowed

R Reporting Project End Date + 60

C Closed After 120 days

Projects & SpeedTypes

Expired Project -- Active SpeedType

Expired Project -- Inactive SpeedType
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Department Budget Table Rollover 6/28/19
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Department Budget Table –

Before 6/21 (MON) (MON EFF Date 6/1/19)
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FY20 DBT 7/1/2019 – New Row Required

• 33

Rollover

MON

BW

CU Funding Entry – Update funding for FY19 before post payroll processes on 6/20/19
If continue to FY20 – Apply to Next Fiscal Year - OR - Rollover will copy current row to 7/1
Payroll Expense Transfer – Update Funding From Template before final payroll processes
If continue to FY20 – Create new CU Funding Entry - OR - Rollover will copy current row 
to 7/1

BW



Department Budget Table –

After 6/20 (MON) – (MON EFF Date 7/1/19)

34

FY20 DBT 7/1/2019 – New Row Required
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Rollover

MON

BW

CU Funding Entry – Update funding for MON EFF DATE 7/1/19
DO NOT Apply to Next Fiscal Year (will create EFF DATE 7/1/20)

Payroll Expense Transfer – Update Funding From Template for MON EFF DATE 7/1/19
DO NOT Apply to Next Fiscal Year (will create EFF DATE 7/1/20)

BW



Department Budget Table –

Before and After Rollover on 6/28 (BW)
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FY20 DBT 7/1/2019 – New Row Required
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Rollover

MON

BW

CU Funding Entry – Update funding for BW BEGIN 6/16/19 or 6/30/19 (BEFORE 7/1/19) 
If continue to FY20 – Apply to Next Fiscal Year with EFF DATE 7/1/19
Payroll Expense Transfer – Update Funding From Template for BW 6/16/19 or 6/30/19
If continue to FY20 – Create new CU Funding Entry with EFF DATE 7/1/19

BW



Department Budget Table –

After 7/19 – Disable Apply to Next Fiscal Year
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FY20 DBT 7/1/2019 – New Row Required
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Rollover

MON

BW

CU Funding Entry – Last date to update BW EFF DATE 6/30/19. 
If EFF DATE 7/1 or later: DO NOT Apply to Next Fiscal Year (will create EFF DATE 7/1/20)
Payroll Expense Transfer – Last date to update Funding for BW EFF DATE 6/30/19. 
If EFF DATE 7/1 or later: DO NOT Apply to Next Fiscal Year (will create EFF DATE 7/1/20)

BW
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Reviewing Rollover Results
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Confirm Position Funding History
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HCM Queries
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HCM Queries
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HCM Queries
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Thank You
Email hcm_community@cu.edu

Tel: 303-860-4200 x 2

Questions and comments are always welcome

Catherine McCoy, CPP

Payroll HR/GL Specialist, Employee Services

University of Colorado, 1800 Grant Street, Suite 400, Denver, CO 80203

t 303 860 6123 | Catherine.mccoy@cu.edu
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