
We’ll get started soon...

Do you hear music playing?

If not, take a moment to adjust your audio settings.

Payment Academy: 

Invoices in CU Marketplace

Handout:

https://tinyurl.com/cu-marketplace
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WHY ARE WE HERE?
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WE WILL SHARE A

RECORDING
(after the webinar)



CPE Reminder
cu.cpe@cu.edu



Q&A

Button



WE WILL HAVE SOME

POLL QUESTIONS
(let’s try one now)



POLL QUESTION #1
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INVOICES IN CU MARKETPLACE

Handout:

https://tinyurl.com/cu-marketplace



TIPS FOR PROCESSING INVOICES

Handout: 

https://tinyurl.com/cu-marketplace



WHAT’S IN 
AN INVOICE?

Handout: 

https://tinyurl.com/cu-marketplace



WHAT’S IN 
AN INVOICE?
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TIPS FOR SUBMITTING INVOICES

Handout: 

https://tinyurl.com/cu-marketplace



POLL QUESTION #2
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PAYMENT 
RESOURCE 

CENTER

https://www.cu.edu/psc/training/

payment-resource-center



Looking Up 
Invoices





UNDERSTANDING 
PAYMENT STATUS



PAID
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https://tinyurl.com/cu-marketplace



PAYABLE
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TROUBLESHOOTING TIPS FOR INVOICES
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https://tinyurl.com/cu-marketplace



TIP 1 – REVIEW THE COMMENTS
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https://tinyurl.com/cu-marketplace



TIP 1 – REVIEW THE COMMENTS

Handout:  

https://tinyurl.com/cu-marketplace



TIP 2 – CHECK FOR OVER-INVOICING

Handout:  

https://tinyurl.com/cu-marketplace



TIP 3 – CHECK FOR RECEIVING

For 

POs > $10,000

only

Handout:  

https://tinyurl.com/cu-marketplace



TIP 4 – CONFIRM VOUCHER APPROVAL

For 

SPOs only

Handout:  

https://tinyurl.com/cu-marketplace



TIP 5 – CONFIRM SERVICE DATES

For 

SPOs only

Handout:  

https://tinyurl.com/cu-marketplace



TIP 6 CHECK FOR AP HOLDS

Handout:  

https://tinyurl.com/cu-marketplace
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Thank you!
A recording of this webinar will be made available.

Handout:  

https://tinyurl.com/cu-marketplace


