Product Overview

Office Business Application

Summary

Office Business Application (OBA) for 2007, 2010, 2013 or 2016 (16) allows users of Word,Excel, and PowerPoint to interact
with OnBase enterprise content management through these familiar Microsoft Office interfaces. This integration provides
users with single-click menu access for storing, retrieving, and editing OnBase documents and related content, without ever
leaving their primary Office applications. The result is an easy-to-navigate interface which extends the powerful functionality
of an OnBase solution to Microsoft Office.

Benefits

« Improves overall document management by integrating the benefits of an ECM solution with the Microsoft Office
platform.

« Extends OnBase access by presenting OnBase features/functions within familiar Microsoft Office interfaces.

« Increases user efficiency by significantly reducing the need to jump between different applications to manage content.

o Minimizes training and support costs by leveraging user familiarity with Microsoft Office products.
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1. Office Business Application provides simple access into OnBase directly from the familiar applications of Word, Excel,
and PowerPoint. Any file generated in an Office application can be easily uploaded and managed in OnBase and
immediately made available to other OnBase users.

2. Users are able to directly access OnBase documents, regardless of file type, and execute available functionality from the
familiar Microsoft Office toolbar ribbon as needed. Office documents will open in their respective application; most
other file formats are presented in an OnBase viewer.

3. This integration extends the benefits of an OnBase solution including security, workflow automation, and auditable
control at various levels and areas of responsibility throughout your organization, allowing for more connected and
efficient interactions.

Applications

« Legal Departments have a consistent need to improve contract management, as well as the process by which contracts
become final. Legal professionals can simplify this process by sharing relevant notes, cross-referencing related
documentation, and maintaining a detailed record of the history of a given contract, all without ever leaving their
Microsoft Office application.

« Sales Budgeting is a valuable, but time-consuming task. Sales Managers are often asked to key estimated values into a
spreadsheet template, which will eventually be scrutinized by executive leadership. Sales Managers can use notes to
effectively communicate their justification for a given set of estimated values. Budget approvers have direct access to a
complete set of supporting content for improved decision making. Any updates can be saved into the OnBase system for
easy review by all designated approvers.
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Key Features

« Save new documents created in Microsoft Office applications directly into OnBase with ability to delete files after
upload.

« Upload non-Office documents, of any file type, including electronic forms, into OnBase from the Office ribbon.

« Automatic indexing of documents using OnBase keyword features (AutoFill Keyword Sets, Application Enabler)
directly from the Office application.

« Retrieve documents stored in OnBase from the Office ribbon via preferred search interface (Document Retrieval,
Custom Queries, Envelopes)- combining date, keyword and full-text search.

« Utilize standard OnBase features such as Notes, keyword management, cross-referencing, re-index, document
properties and history.
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'‘Open’ OnBase content directly from the Office application via Document Retrieval (shown below), Custom Queries or
Envelopes- using features unique to each search interface, such as Full Text Search, Group by and Column Filtering!
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Date Effective
This Purchase Schedule Program agreement is between

KEYSTONE SYSTEMS & CONSULTANTS.INC. and

9 Second Foods Corporation (95F)

to purchase 95F products; subject to the above

referenced agreement and the terms and conditions contained in this letter. In
addition, the prices quoted below is contingent on the execution of the OEM
agreement. Details of this transaction, including all prices, should be treated
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OnBase document displays in Microsoft Word (shown below), Excel or PowerPoint, with ability to modify keywords

and content- as both OnBase and Office features are available in the preferred interface.
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Confidential - @ 2007 9-S%econd Foods, Inc.

Had a call with Andrew this morning.
Going to update the salary to $14.00
per hour.

3/2/2007

Please choose whether changes should be saved as a revision of the existing document, oras a
new docurment.

Dear Andrew Lincoln,

9-Second Foods, Inc.is p e s ovcon i Save e e Documert
outline the job description | ;
employment, youwill be an employee-at-will of 9-Second Foods, Inc. and the general terms of vour employment
will be asfollows:

Job Description

+  Leam the facility

s Monitor the surroundings for unsafe conditions and resolve them quickly
*  Help the staff with any concems they might have

s  Keep record of any visitors to the facility

*  Managethe fire alanm and suppression systems

s  Enforce security policy on guests and staff

*  Provide basic first aidto aninjured person on the grounds

*  Provide afterhours escort of employees to their vehicles

+  Enthusiastically perform all activities that arerequested of vouby management.
*  Work asa full-time employee.

Compensation

*  As anon-exemptemployee, youwill be compensated attherate 0f$14.00 paid hourly.

*  Your Paid Time Off (PTO) will be eamedatarate of five {(3) howrs per paypenod. PTO maynot be taken prior
to your completion ofthree (3) months of employment. The company’spaid holidays arein additionto PTO
and are not included in the PTO allocation.

s Az with all employees, atthe end of your first three (3) months as a full time employee, youwill be eligible for
the emplovee benefit plans that are offered from time to time to all employees generally. These plans currently

include medical. dental. life. long and short term disability plans. flexible spending accounts. and ourretirement Close
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View, modify and delete OnBase Notes. Also, create new/modify existing documents and ‘Save’ document changes as a
Revision (and stamp as a Version).

One platform  OnBase'

Unlimited potential by Hyland



@H H2-0 @ |= CDD-8B19865EB9ED. doc [Compatibility Mode] - Microsoft Word (=r s ]

“_Home Insert Page Layout References Mailings Review View Template Builder OnBase & 0
@_. a[ﬁ’ l %-".'-:' 4 A_q.ﬂ ] Revisions / Renditions ,(\ : P > ﬂ‘
I M - & History f- =
Open Save Keywords Motes Cross-References Re-Index Email Templates Upload Help
o = & Properties
Document . Information | ReIndex | send To% Create | Help
EE Document Information v X
- S
@ £Y Start & Discussion
| Cell Phone Usage 0
>
] cell Phone Usage Marager 10/7i2011  Replies

Should we add a section on the use of company
izssued cell phones?

.= x
T T H _
HR - Employee Handbook for A.. Bephtogihiead

)
9-Seconc Cell Phone Usage Floating Holidays 0
To 9-SECON HYEEEES Ny 10712011 Repies
2 Should we add a list of all the 2011 fleating

This Employ Should we add a section on the use of company issued cell phones? of - holidays to this document?
of ouremplo toe ||
employees. B - . Ha

bic f Replying to Thread ﬂd]
AEROSSIYS RE: Cell Phone Usage
INTRODU(

I guess it depends en how big the section is. If its relatively small, then
This Handbo let's add it to his document. If itk fairly large, then let's consider a Vic
separate document.

informationz lici
your employ| tea
or legal oblig o
Handbook. I ine
developed by
work envirot -]

No HandbooK carraricIpare every CICUIIS TEICE O qUes IO du0ul pUney. AS 9-5
Inc. continues to grow, the need may arise and 9-Second Foods, Inc. reserves the
supplement, or rescind any policies or portion of the Handbook from time to time
appropriate, in its sole and absolute discretion. The only exceptionis ouremploy =
d our relationship for any rea: ©
excentina Writ’(cnag:rccmcr’lt i

Page:1of 27 | Words:12139 | ¢ | ![E]@ B = 10% (S L))

Document-level discussion thread available alongside the document- pairing content and collaboration.
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directly from Office.
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Architecture
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Office Business Application is a Windows-based desktop application that stores interface components on the client machine,
but ClickOnce (or MSI) technology enables rapid installation to user workstations. Regardless of whether the solution is on-
premise or hosted, the integration can be quickly deployed over a WAN across an internal network, or via the Internet using
HTTPS over a firewall.

Microsoft Office connects via HTTP or HTTPS to the OnBase Application Server (Core Services) where connections are
made to the OnBase Database and Disk Groups to store or retrieve content. Optionally, a Web or Proxy Server can be used
for an additional layer of security.

Office Business Application for 2007, 2010 or 2013 (Workstation or Concurrent) and OnBase Concurrent Client licenses are
required (a Client license is consumed via the Application Server).

Learn more at OnBase.com
©Hyland Software, Inc. All rights reserved. Trademarks are the properties of their respective owners.
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