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How to Configure Microsoft Office 365
Outlook on macOS

PURPOSE:
o Configure Microsoft Office 365 Outlook for a macOS

Open Outlook. Enter your
username@cu.edu, (your last Sl : ‘ _
name and your first initial; e.g. = ®

smithj@cu.edu), then click
Continue.
IEEOY S

Welcome to Outlook
Enter your email address

Add your Microsoft 365, Outlook.com, Google, iCloud, Yahoo, IMAP, or
P accounts.

Email address

me@cu.edy
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mailto:username@cu.edu

You will see the standard CU
System login page, use your

username, without @cu.edu
and your current password.

@I University of Colorado

Boulder | Colorado Springs | Denver | Anschutz Medical Campus
CU System Administration

You are logging into: Office 365

username

This login page only accepts a CU System ID username and password.

Help with a locked account

© Regents of the University of Colorado

You will be prompted to confirm
your sign in with Duo.

Check for a Duo Push

Verify it's you by approving the notification...

Sent to "CELL" (------ NI
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Other options

Need help? Secured by Duo




Press Done on the privacy e Outlook
agreement, and you will be B Microsoft @ —

taken to your inbox. I J
’ o

Your privacy matters

Thanks for using Office! We've made some updates to the privacy
settings of Word, Excel, PowerPoint, Outlock, and OneNote to give you
more control. Your organization's admin allows you to use several cloud-
backed services. You get to decide whether you use these services.
Learn more...

These optional cloud-backed services are provided to you under the
Microsoft Services Agreement...

To adjust these privacy settings, open your Privacy Preferences...
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