How to Sync Files and Folders from OneDrive
on Mac

PURPOSE: A guide to restoring deleted files and folders in OneDrive.

List of items they will learn:
¢ How to sign into and setup OneDrive
¢ How to sync files and folders.

VERSION SUPPORTED: OneDrive For Business, Windows 10
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If you have not yet
done so, sign in Microsoft OneCrive
using your
username@cu.edu Set up OneDrive
, and your regular
password, Put your files in OneDrive to get them from any device.
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Select the folders
you want to sync,
then click Next. All
files within the
selected folders will
begin to sync.

Microsoft OneDrive

Sync Files from Your OneDri

Choose what you want to download to your "OneDrive - Contoso® folder. You can get to

these items even when you're offline.
9 sync all files and folders in OneDrive - Contaso

Or sync only these folders:

B  Files notin a folder (30 MB)
» [ ' Contoso Electronics (22 MB)
> [ ' Desktop (343 KB)
» [ ' Documents (781 KB)
» [ [ Images (242 KB)
» B ' pictures (11 MB)
» [ [ Private Info (11 KB)
Location on your Mag: <5 jerrifrye » OneDrive - Contoso

Selected: 65 MB Remaining space on Macintosh HD: 95.2 GB
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If you need
verification that a
folder or f||e has Search everything -+ New $ Upload ~

synced, or if you
need to access
folders and files from ‘
a different device,
sign into OneDrive
online at office.com —
using your CcuU @'} OneNMote notebook
credentials &) Excel survey
(username@cu.edu,
and password).

DneDrive = Folder
@ Word document
8| Excel workbook

@ | PowerPoint presentation

Plain text document
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