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How to Restore a Previous File Version from 

OneDrive on a PC 
 
PURPOSE: Show users how to restore previous versions of a file in OneDrive on 
a PC.  
 
HOW TO RESTORE PREVIOUS VERSION OF A FILE FROM ONEDRIVE:  

Open the OneDrive access location. 
 
Click and Open the file you would 
like to get the previous version 
from.  
 
 
 

 
 
 
 
 

After opening the file, click File 
Name in the middle of the screen. 
 
When the box opens, click Version 
History 
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A Version History box will open on 
the right side of the document. 
 
From here you can select your 
version history.  
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