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How to Restore a Previous File Version from
OneDrive

PURPOSE: Show users how to restore previous version of a file from a

OneDrive file on a Mac.

HOW TO RESTORE PREVIOUS VERSION OF A FILE FROM ONEDRIVE:

Open Launchpad and then
select the OneDrive application

Select the OneDrive -
University of Colorado —
System folder on the left.

In the folder, open the
document for which you would
like to find previous versions.
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Once the document is open,
select the drop_down menu @ Cherwell Summary 2.7.18 Track Changes — Last Modified: 2h ago >

? Maili Revi Vi Q 2
from the name Of the flle' YOU nees afings eview 7y Name: Cherwell Summary 2.7.18 Track Change
can find this at the top, middle.

' Place:

" You can't rename or move a file while others are editing
. . . it.
Click Browse Version History

. . DN:] Version Hist
to open the version history. ey

A menu will open to the right
of the document with the older
versions. Choose which version
you would like to open.
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