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How to Remove and Add CU account on
Android Outlook Application
PURPOSE:

¢ How to deleted your old CU account from Android Outlook application
e How to add your new CU account to Android Outlook application

HOW TO CONFIGURE OFFICE 365 ON ANDROID OUTLOOK:

Open the Exchange app, then click on

the menu icon located at the top left. o O Od§79%

= Inbox

Focused & Filters
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In the menu, click the settings icon
located at the bottom left.
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At the bottom of the screen, click

< Account info
Delete Account.

lfﬁce 365
bovlesn@cu.edu

Automatic replies
off

Sync contacts @

Block external images @
Suggested replies .
Sync issues? Try resetting your account

O  RESET ACCOUNT

[x] DELETE ACCOUNT

Once your account is deleted, click Get

Started.
Outlook
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Enter your CU email address then click
continue.

Add account (2)

En ark yareon l yail ad
enter yol OrK Or pers 1l €M
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adadress.

ﬂrstname.lastname@cu.edu|

G GOOGLE ACCOUNTS

@live.com @msn.com @hotmail.com

@o

CONTINUE >

Enter your CU username followed by
@cu.edu, then click Next.

1] Office 365

B® Microsoft

Sign in

username@cu.edu

Can't access your account?
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Enter your password then click Sign In. ':I Office 365

B® Microsoft

<« -@cu.edu
Enter password

Password

Forgot my password

On the next screen, click Next.

1] Office 365

B® Microsoft
B G cdu
More information required

Your organization needs more information to keep
your account secure

Use a different account

=N
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You may see this screen; you can Ij Office 365
provide secondary information if
desired and click looks good, or you can

: don't lose access to your
click cancel to move on. account! y

Eocuedn | ?

To make sure you can reset your password, we need to collect some
info so we can verify who you are. We won't use this to spam you -
just to keep your account more secure. You'll need to set up at least
1 of the options below.

0 Authentication Phone is not configured. Set it up now

Authentication Email is set tc— Verify

0 Security Questions are not configured. Set them up now

looks good cancel

At this screen, click Skip if you are done,

or Continue to add another account. Necountadded

Completing login

SKIP CONTINUE >
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At this screen, you can go through the
tutorial or click Skip to go to your Inbox.

= Inbox
Other 4 Filters
Daisy Phillips 1021 AM
Yoga Workshop
=  LydiaBauer
=] 6 Team Pictures
(@Katri,
Colin Ballinger und
@ Re: Upcoming Trip @um
i Elvia Atkins
0 Intern Meet & Greet

Focused Inbox

We've put your most important, actionable
emails here.

You're all done!
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= Inbox

Focused 4 Filters

Nothing left to read, well played!

Enjoy your empty inbox.

VIEW MESSAGES IN FOCUSED
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