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How to Remove and Add CU account on 
Android Outlook Application 

 
PURPOSE:  
 

• How to deleted your old CU account from Android Outlook application 
• How to add your new CU account to Android Outlook application 

 
HOW TO CONFIGURE OFFICE 365 ON ANDROID OUTLOOK:  
 

Open the Exchange app, then click on 
the menu icon located at the top left. 
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In the menu, click the settings icon 
located at the bottom left. 

 
Click on your CU.edu email account. 
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At the bottom of the screen, click 
Delete Account. 

 
 

Once your account is deleted, click Get 
Started. 
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Enter your CU email address then click 
continue. 

 

 
 

Enter your CU username followed by 
@cu.edu, then click Next. 
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Enter your password then click Sign In. 

 
 

On the next screen, click Next.  
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You may see this screen; you can 
provide secondary information if 
desired and click looks good, or you can 
click cancel to move on. 

 
At this screen, click Skip if you are done, 
or Continue to add another account. 
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At this screen, you can go through the 
tutorial or click Skip to go to your Inbox. 

 
 

You’re all done!  
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