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ES HCM Campus Call Registration
https://www.cu.edu/hcm-community/events/hcm-campus-call

https://cusystem.zoom.us/webinar/register/WN_P5tR9NkKRTCkXEXBik_GpQ

To register for the 

remaining calls in 2020, 

click here.

Your registration 

confirmation will include a 

calendar invite with a 

personal link that you can 

use to join each call. 

Reminders are sent an hour 

before the meeting, and 

meeting notes are sent 

afterward to anyone who 

registers for the call.

https://www.cu.edu/hcm-community/events/hcm-campus-call
https://cusystem.zoom.us/webinar/register/WN_P5tR9NkKRTCkXEXBik_GpQ
https://cusystem.zoom.us/webinar/register/WN_P5tR9NkKRTCkXEXBik_GpQ


Default Calendar (Windows 10)

Here’s how to change your default 

calendar application to Outlook:

 Click Start and type app in the 

search prompt.

 Click Apps & features.

 Click Default Apps.

 Scroll down and click the Choose 

default apps by file type link.

 Scroll down to .ics and click the 

icon to the right.

 From the popup menu, select 

Outlook.
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 System UIS Updates

 UIS Maintenance Matters

 UIS HCM System Enhancements

 UIS HCM System Workgroups
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Development (ELD) 
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System UIS Updates
UIS Maintenance Matters

UIS HCM Systems Enhancements

UIS HCM Systems Workgroups
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Back to Agenda



Regent Policy Updates
http://ecomm.cu.edu/blog/ope/regent-policies-2i-13d-and-14i-%E2%80%93-revised

7

Back to Agenda

Regent Policies 2.I, 13.D and 14.I – Revised

The Board of Regents approved changes to the following Regent 

Policies - effective February 13, 2020:

 Policy 2.I: Political and Social Expression by Regents 

(formerly Institutional Neutrality)

 Policy 13.D: Defense and Indemnification of University of 

Colorado Employees

 Policy 14.I: Weapons Control

 For more detailed information, go to 

https://www.cu.edu/doc/policy-2i-13d-14i-justificationpdf.

For more detailed information concerning the ongoing 

review of Regent Laws and Policies, go to 

http://ecomm.cu.edu/blog/ope/regent-policies-2i-13d-and-14i-%E2%80%93-revised
https://u4715944.ct.sendgrid.net/ls/click?upn=kg88jUi5hQ7E3WFobdYNyMVSLwPLACiwO8dKknkATB9LEkwG9wrL0Lls8KOGlOx-2BAw5eFpT-2ByzKt24HP67-2FUVRNqAmnrtTijyuEWOla2UmM-3DTVVJ_DDU7xl9rzvyPQyt3hm-2Favx-2B6LtbOj6prBET-2BElycLVlDTFG5QUYf1dh0DzqOtFKo-2F-2FoX-2BTH68ArbI6MkrzGVUOQNm0EzPyr7us0n1wpsrtpyruteje6B0SQHpFzzg-2BO3VoTn6xpogA04hcBHpW-2Bd5doU981I5g-2BivYU5qe3xG9TyE7PQz5LGqy2LXocTcCtu5ireZzLaZ68sOP3agX2jj1Bg0rU7GN-2Fw6p3ccjVsuH-2BljIl1lxc1VJzTSROTkXu1


UIS Maintenance Matters
https://www.cu.edu/uis/maintenance-matters
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Back to Agenda

 Updated page not available

https://www.cu.edu/uis/maintenance-matters


UIS HCM System Workgroups
https://www.cu.edu/hcm-community/hcm-projects/get-involved

Updates to the meeting schedule (webpage updates forthcoming):

 The Employee Life Cycle meetings normally held on the 2nd Tuesday of each month have been canceled. 

We’ll send new invitations when this meeting starts up again.

 Student Employment module meeting is now the 2nd Tuesday of each month 1:00 pm – 2:00 p.m.

 Contract Module meetings are no longer held separately. Any updates regarding contracts are discussed in 

the HR Services Manager meetings that meet on a bi-weekly basis.

 If you are interested in joining a module team, email hcmsystemteam@cu.edu.

9

Back to Agenda

Campus Change Managers

https://www.cu.edu/hcm-community/hcm-projects/get-involved
mailto:hcmsystemteam@cu.edu


UIS HCM System Enhancements
https://www.cu.edu/hcm-community/hcm-projects/hcm-updates-fixes-and-

enhancements
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Back to Agenda

No new updates to report.

https://www.cu.edu/hcm-community/hcm-projects/hcm-updates-fixes-and-enhancements


ES Employee Learning and 

Development (ELD)

Back to Agenda
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ES ELD
https://www.cu.edu/hcm-community-training

HCM Training Schedule 2020

Feedback, suggestions? 

system.training@cu.edu

See the full schedule of monthly 

webinars and structured labs.

Now available!

https://www.cu.edu/hcm-community-training
https://www.cu.edu/docs/hcm-training-schedule


ELD Webinars
https://www.cu.edu/hcm-community-training

RegisterRegister
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Back to Agenda
Feedback, suggestions? 

system.training@cu.edu

https://www.cu.edu/hcm-community-training
https://cusystem.zoom.us/webinar/register/WN_XD1LHO6kRZ6PmnGi1hJEeg
https://cusystem.zoom.us/webinar/register/WN_QnW6bvHYQfS-RjrPJVVtcA


ES ELD
https://www.cu.edu/hcm-community-training

https://vimeo.com/392979695

Webinars

Feedback, suggestions? 

system.training@cu.edu

View 

Webinar

https://www.cu.edu/hcm-community-training
https://vimeo.com/392979695
https://vimeo.com/392979695


New HCM Guide
https://www.cu.edu/docs/review-training-summary
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Back to Agenda

 This step-by-step guide 
will show you how to 
locate an employee's full 
record of training summary 
in HCM.

 For a more complete 
report, run the 
Comprehensive Learning 
Report, which provides 
training completion data 
(and non-completions).

 Guides for both reports: 
https://www.cu.edu/hcm-
community/run-reports

https://www.cu.edu/docs/review-training-summary
https://www.cu.edu/hcm-community/run-reports


New Performance Guide
https://www.cu.edu/docs/performance-resources
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Back to Agenda

 Consider creating a 

professional development 

goal and use LinkedIn 

Learning courses or 

learning paths to help 

you achieve it.

https://www.cu.edu/docs/performance-resources


Competitive Skills
https://www.cu.edu/blog/work-life/skills-companies-need-most-2020

https://learning.linkedin.com/blog/top-skills/the-skills-companies-need-

most-in-2020and-how-to-learn-them

Back to Agenda

17

https://www.cu.edu/blog/work-life/skills-companies-need-most-2020
https://learning.linkedin.com/blog/top-skills/the-skills-companies-need-most-in-2020and-how-to-learn-them


ES Collaborative HR Services
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Back to Agenda



ES Benefits Updates
https://www.cu.edu/blog/work-life
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Back to Agenda

https://www.cu.edu/blog/work-life


1095 C in the Portal
Employee Services email 2/26/2020

What is Form 1095-C?
Form 1095-C is a tax form that reports information about an 
employee’s and eligible dependents’ health coverage offered by 
their employer. Please keep this form for your tax records.

If you have questions about Form 1095-C, visit the Employee 
Services tax forms webpage. For additional questions, please call 
303-860-4200, option 3 or email benefits@cu.edu. 

Back to Agenda
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Tax document Form 1095-C 

is now available in the 

employee portal and has 

been mailed to employees.

http://click.communications.cu.edu/?qs=dee4d2c98d2ed930d89e04163811715b17e46e2e8b5fe8f7925750192281bc678a6b6ed3aa6fb0af40e91c3f018cc9a3f3fcdb13fb5951a1
mailto:benefits@cu.edu?subject=


Open Enrollment Coming Soon
https://www.cu.edu/blog/hcm-community/save-date-open-enrollment-

dates-sessions-and-workshops

 February 26, 2020 by Employee Services

Open Enrollment will begin April 20 and end May 8. If you are considering changing 
your benefits this year, consider attending an Open Enrollment workshop or session 
on your campus.

Open Enrollment Sessions

 Learn about coming plan changes, available services and get a chance to 
attend talks from Employee Services and CU’s health plan providers. You will 
also be able to meet with representatives from Employee Services, Anthem, CU 
Health & Welfare Trust, Delta Dental and Kaiser Permanente to ask questions 
that will guide your choices.

 Sessions and Fair dates
• CU Denver: April 20
• CU Boulder: April 21
• CU Systems: April 27
• CU Anschutz: April 29
• CU Colorado Springs: April 30

Full schedules and registration options are coming soon.

Back to Agenda
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https://www.cu.edu/blog/hcm-community/save-date-open-enrollment-dates-sessions-and-workshops
https://www.cu.edu/blog/hcm-community/author/27210


CU Health Plan Basics
https://www.cu.edu/blog/work-life/attend-basics-cu-health-

plans-workshop-your-campus

 February 27, 2020 by Employee Services

Open Enrollment is approaching. One way to prepare yourself is by 
attending a Basics of CU Health Plans Workshop on your campus.

 The workshop details the basics of CU's medical, dental and vision 
plans to help you choose a plan or better understand and use your 
current plans. How can your health care dollars be maximized? What's 
covered with preventative care? Which plan is the best fit for you? 
How do you to utilize a Flexible Spending Account (FSA) or a Health 
Savings Account (HSA)? We'll cover all the important things to know.

Spots are limited, register today

 • CU Boulder Main Campus: 3-4:30 p.m. March 12 Register
• CU Anschutz: 9-10:30 a.m. March 25 Register
• CU Boulder East Campus: 2-3:30 p.m. March 30 Register
• CU Anschutz: 1-2:30 a.m. April 1 Register
• CU Denver: 2-3:30 p.m. April 2 Register
• UCCS: 2:30-4 p.m. April 14 Register

Back to Agenda
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https://www.cu.edu/blog/work-life/attend-basics-cu-health-plans-workshop-your-campus
https://www.cu.edu/blog/work-life/author/27210
http://www.cvent.com/d/4nq982
http://www.cvent.com/d/0nqpwg
http://www.cvent.com/d/vnqpsy
http://www.cvent.com/d/bnqps7
http://www.cvent.com/d/lnqps8
http://www.cvent.com/d/qnqps9


PERA Contributions
https://peraontheissues.com/pera-in-2020-important-dates-and-changes/

https://www.copera.org/resources/newsletters/topics/october-

2019/scheduled-contribution-rate-changes

Back to Agenda
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https://peraontheissues.com/pera-in-2020-important-dates-and-changes/
https://www.copera.org/resources/newsletters/topics/october-2019/scheduled-contribution-rate-changes


Move Program
https://www.cu.edu/blog/work-life/cu-will-pay-you-25-month-

exercise-move

 February 10, 2020 by Employee Services

What could you do with an extra $25-$75 per quarter? The Move. program 
allows you to earn incentives for maintaining an active lifestyle.

 Move.’s app tracks physical activity through your smartphone or 
activity-tracking device (e.g., Fitbit, Apple Watch, etc.). The app 
records activity stats like calories burned, heart rate, steps-per-day 
and more.

 Open to CU Health Plan members, Move. participants who log either 
30 minutes of activity or 10,000 steps a day, for at least 12 days a 
month, can earn an incentive of $25 a month. These incentives are 
added to paychecks quarterly in January, April, July and October.

 Set your own wellness goals in the Move. app interface as a way to 
hold yourself accountable to improving your health – and your wealth.

 For more information, visit BeColorado.org.

Back to Agenda
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https://www.cu.edu/blog/work-life/cu-will-pay-you-25-month-exercise-move
https://www.cu.edu/blog/work-life/author/27210
https://www.becolorado.org/program/be-colorado-move/


TIAA Consultation
https://www.cu.edu/blog/work-life/create-your-financial-blueprint-no-cost-

one-one-tiaa-financial-consultation

https://shared.tiaa.org/public/publictools/events/meetingatworkplace?employ

erId=1-5007-4

 February 27, 2020 by Employee and Information Services

Booking a TIAA one-on-one financial consultation can help you to plan 
your financial future. TIAA consultations are provided to you at no cost, 
and you don’t need a TIAA account to participate.

What can a financial consultation help you with?

 Organizing and investing for your long-term goals

 Creating an optimal saving plan

 Determining if your retirement strategy is on track

 Exploring your options as you plan your transition into retirement

Start organizing your future with help from a TIAA representative. See 
available appointments on all four CU campuses and get started.

 Book your consultation

Back to Agenda
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https://www.cu.edu/blog/work-life/create-your-financial-blueprint-no-cost-one-one-tiaa-financial-consultation
https://shared.tiaa.org/public/publictools/events/meetingatworkplace?employerId=1-5007-4
https://www.cu.edu/blog/work-life/author/23
https://shared.tiaa.org/public/publictools/events/meetingatworkplace?employerId=1-5007-4


TIAA Webinars
tiaa.org/webinars

Increase your financial know-how with TIAA's webinars

Register for one of the following online talks in March at 

tiaa.org/webinars:

 Introduction to Social Security: 10 - 11 a.m. March 17

 Market-proof your retirement: 10 - 11 a.m. March 18

 Money at Work 1: Foundations of investing: 1 - 2 p.m. March 18

 Postcards from the Future: A woman's guide to financially ever 

after: 1 - 2 p.m. March 19

Back to Agenda
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http://click.communications.cu.edu/?qs=42b3baedb61d7627c8dff4eb402ffdac172d2b92972239c9ca5eef2f4c7561b6896940c38a3a2ecbbd40f79d35a9528936f2216752b6023c
http://click.communications.cu.edu/?qs=42b3baedb61d7627c8dff4eb402ffdac172d2b92972239c9ca5eef2f4c7561b6896940c38a3a2ecbbd40f79d35a9528936f2216752b6023c


TIAA Campus Help Desk Visits
https://www.cu.edu/blog/work-life/questions-about-retirement-

visit-tiaa-campus-help-desk

 February 10, 2020 by Employee Services

Investing and retirement planning are confusing, but TIAA is here to help. Faculty and 
staff can stop by a TIAA Campus Help Desk in March to learn more about the University of 
Colorado 401(a) and 403(b) plans. It can help you get the most out of these plans.

 There are educational brochures as well as fun promotional items to giveaway to 
anyone who stops by, so be sure to mark your calendar.

Upcoming dates:

 CU Boulder: 10 a.m. to 2 p.m. March 5 at University Memorial Center, right outside 
of Starbucks

 CU System: 10 a.m. to 2 p.m. March 6 at 1800 Grant Street in Room 100

 CU Denver: 10 a.m. to 2 p.m. March 9, North Classroom Building, NRTH-L1100B 
Atrium B (First floor)

 CU Anschutz: 10 a.m. to 2 p.m. March 10, Education 1, P26-South Lobby (First Floor)

 UCCS: 10 a.m. to 2 p.m. March 23, University Center, right outside of the coffee 
shop

Back to Agenda

27

https://www.cu.edu/blog/work-life/questions-about-retirement-visit-tiaa-campus-help-desk
https://www.cu.edu/blog/work-life/author/27210


Homebuying Down Payment
https://www.cu.edu/blog/work-life/homebuying-down-payment-program-

offered-cu-employees

https://www.landed.com/

Back to Agenda
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 February 13, 2020 by Employee Services

The University of Colorado is partnering with Landed to launch a down 

payment assistance program.

 Landed's down payment program invests alongside CU employees to help 

them reach a 20% down payment. 

 Landed can contribute up to $120,000 per family, in exchange for a 

portion of the equity gained (or lost) when it is sold—a  shared 

investment between Landed and the homebuyer for a maximum term of 

30 years.

 To learn more visit Landed’s website.

See blog post for Info sessions at UCD on March 4th and at AMC on March 

5th. (UCB sessions were March 2nd.) A UCCS program is forthcoming.

https://www.cu.edu/blog/work-life/homebuying-down-payment-program-offered-cu-employees
https://www.landed.com/
https://www.cu.edu/blog/work-life/author/9230
https://www.landed.com/


https://zipongo.com/home

https://zipongo.com/link/survey/complete-nutriquiz

Zipongo is free to primary members of a CU Health Plan and up to four household members. Visit cu.zipongo.com

today to register. After you sign up, make sure to take the NutriQuiz survey to receive personalized suggestions.

29

Back to Agenda

https://zipongo.com/home
https://zipongo.com/link/survey/complete-nutriquiz
http://cu.zipongo.com/


ES HCM Core & CU Careers
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Back to Agenda



Termination Template
https://www.cu.edu/blog/hcm-community/terminations-are-now-

template-based-transaction

 February 14, 2020 by Employee Services

The Separation ePAR has moved to the Template-Based Transaction (TBT) 
framework. 

What has changed?

 The SmartERP Separations form is no longer available

 Select the Transaction Launch page tile found under HCM Community 
Users in the employee portal.

 Within the Transaction Launch page, search for the person being 
terminated (search criteria remains the same) and select Termination.

 Note: When performing a termination, the search results are limited 
to your campus' employees. Other templates for rehiring and 
associating additional jobs will continue to display employees from 
across CU who meet the search criteria entered.

Back to Agenda
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https://www.cu.edu/blog/hcm-community/terminations-are-now-template-based-transaction
https://www.cu.edu/blog/hcm-community/author/9230


ES International Tax

32

Back to Agenda

https://www.cu.edu/employee-services/international-employee-0/

https://www.cu.edu/employee-services/international-employee-0/


International Employee
https://www.cu.edu/employee-services/payroll/international-employee-

payroll

33

Back to Agenda

https://www.cu.edu/employee-services/payroll/international-employee-payroll


New International Employees
https://booknow.appointment-plus.com/43rspqeq/

https://www.cu.edu/docs/international-tax-overview

34

Back to Agenda

https://booknow.appointment-plus.com/43rspqeq/
https://www.cu.edu/docs/international-tax-overview


International AP Payments
https://www.cu.edu/docs/international-ap-payments 

35

Back to Agenda

https://www.cu.edu/docs/international-ap-payments


ES Payroll – Taxes
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Back to Agenda



IRS Tax Tips
https://www.youtube.com/user/irsvideos

https://www.irs.gov/refunds

https://youtu.be/Yt_9rJBZdnM

Back to Agenda

Refunds Topics

Refund Timing

Refunds 

Information

Refunds FAQS

Direct Deposit

Amended Returns

37

https://www.youtube.com/user/irsvideos
https://www.irs.gov/refunds
https://youtu.be/Yt_9rJBZdnM
https://www.irs.gov/individuals/refund-timing
https://www.irs.gov/refunds/about-wheres-my-refund
https://www.irs.gov/refunds/tax-season-refund-frequently-asked-questions
https://www.irs.gov/refunds/get-your-refund-faster-tell-irs-to-direct-deposit-your-refund-to-one-two-or-three-accounts
https://www.irs.gov/filing/wheres-my-amended-return


ES Payroll – Pay & Contracts
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ES Payroll – Time and Leave
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Back to Agenda



ES Payroll – HR/GL

40

Back to Agenda



Department Budget Table
https://www.cu.edu/blog/hcm-community/plan-ahead-fiscal-year-

pay-changes-and-department-budget-table-rollovers

 February 21, 2020 by Employee Services

As we move closer to the fourth quarter and plan ahead for 2020-21, HCM 
resources can help with budgeting the merit pay increases and that 
current funding is correct for the fiscal year funding rollover.

 Personnel Roster (CUES_HCM_PERSONNEL_ROSTER) – Confirm that 
current FLSA status and standard hours and compensation are 
accurate

 Salary Upload Budget Data Report 
(CUES_HCM_SALARY_UPLOAD_BUDGET) – The query will list salary 
amounts by rate codes (BASEM, BASSUP, etc.)

 Funding Distribution (CUES_HCM_FUNDING_DISTRIBUTION) – Check 
SpeedType and Project status, and funding and project end dates. 

 If funding is not project based, consider removing any funding end 
dates of 6/30/2020 if it continues into the next fiscal year.

Back to Agenda
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https://www.cu.edu/blog/hcm-community/plan-ahead-fiscal-year-pay-changes-and-department-budget-table-rollovers
https://www.cu.edu/blog/hcm-community/author/9230


Funding and Encumbrances
https://www.cu.edu/blog/hcm-community/set-goals-university-

staff-then-prepare-classified-staff-evaluations-linkedin

 February 21, 2020 by Employee Services

As you prepare for the fourth quarter, it’s a great time to also review funding end 
dates on grant funding and review fourth quarter encumbrances.

 Personnel effort on projects must use funding end dates that are the same date 
or before project end dates. Payroll that processes with expired funding or 
project end dates will go to suspense. Only projects in Pre-Spending or Open 
status are available for funding.

 Encumbrances generally reset after payroll processes. If job data rows are 
added after payroll, wait until the next payroll processes to reevaluate the 
encumbrance calculation. 

 Remember that funding end dates, appointment end dates, termination dates 
and the fiscal year end impact the encumbrance calculation.

 CUES_HCM_FUNDING_SUSPENSE: Find active employees with an expiring 
appointment end date, project end date, or funding end date with the Funding 
Suspense Current Row query.

 Update funding before the next payroll processes.

Back to Agenda
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https://www.cu.edu/blog/hcm-community/set-goals-university-staff-then-prepare-classified-staff-evaluations-linkedin
https://www.cu.edu/blog/hcm-community/author/9230


ES Payroll – HCM Support Team
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Payroll Calendar
https://www.cu.edu/hcm-community/pay-employees/payroll-production-calendars

Back to Agenda
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https://www.cu.edu/hcm-community/pay-employees/payroll-production-calendars


HCM Data Feature Focus
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Funding Distribution Report
• Provides job and funding distribution data

• Position number returned as a hyperlink to run a 

complete funding history for that position



Use the Funding Distribution report to review the current 

funding distribution for your employees. 

Click the Position Number to open…

Funding Distribution Report



…a new tab with the Funding History query ready to run for 

that position:

The Funding History query can also be run from the HCM query list –

it is listed right below Funding Distribution. It can be run either for 

a specific position, or for all positions within a department.

Funding History



• Returns active employees with current funding end 

dates either in the past or up to 45 days in the future

• Can be run by (among other options) department, 

individual, or SpeedType

Funding Suspense – Current Row



The Funding 

Suspense Current 

Row report will 

provide a list of 

employees whose 

current funding has 

either expired or is 

set to expire within 

the next 45 days.

Funding Suspense – Current Row



• Returns a breakdown of salary information by Comp 

Rate Code for active employees

• Can be run for a specific department, or with no prompt 

value to return all results you have access to

Salary Upload Budget Data Report



The Salary Upload Budget 

Data Report provides a 

breakdown of salary info by 

Comp Rate Code for each 

employee. This can be used 

for budgeting purposes for 

the annual Salary Upload. 

Salary Upload Budget Data Report



Questions
Q & A – Current Call

Q& A – Previous Call
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Q & A – Current Call
Questions from today’s call

Who do we contact about questions about the Landed 
program and eligibility?

To learn more visit Landed’s website, 

https://www.landed.com/

The e-mail earlier this week did not have the System 
date listed as an option in the registration for the Open 
Enrollment workshops.

The blog post included the “hold the date” list:

Sessions and Fair dates

• CU Denver: April 20

• CU Boulder: April 21

• CU Systems: April 27

• CU Anschutz: April 29

• CU Colorado Springs: April 30
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https://www.landed.com/
https://www.landed.com/


Q & A – Previous Call

55

Back to Agenda

Questions from Previous Call

If we currently do not use My Leave, will the 
employees who became non-exempt as of 
1/1/20 be docked in their February pay if their 
hours are not documented in My Leave?

If My Leave is not used at all, it will not create a dock. 

Entries in My Leave are uploaded to CU Time.  If there 

is no data in My Leave, it will not create an upload. A 

dock would only be created in CU Time because a dock 

in My Leave was loaded to CU Time or because a 

manual entry or other upload created the dock in CU 

Time.  
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 https://www.cu.edu/hcm-community/hcm-projects/get-involved

Calendars

 https://www.cu.edu/hcm-community/events/hcm-biweekly-call

 https://www.cu.edu/hcm-community/pay-employees/payroll-
production-calendars

Blogs

 https://www.cu.edu/uis/maintenance-matters

 https://www.cu.edu/blog/work-life

 https://www.cu.edu/blog/hcm-community/category/hcm-community-
news
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Thank you for joining us.

ES.Campus-Outreach@cu.edu

HCM_Community@cu.edu
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