Employee Services June 2, 2020 3:00PM to 4:00PM

Presented on the first Tuesday of the month for the HCM Campus Community
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ES HCM Campus Call - Register

https://www.cu.edu/hcm-community/events/hcm-campus-call

https://cusystem.zoom.us/webinar/register/WN P5tRINKKRTCkXEXBik GpQ

15t Tuesday:
ES HCM Campus Call

Repeats every monith on the first Tuesday 12 times .
Tuesday, February 4, 2020 - 3:00pm to 4:00pm
Tuesday, March 3, 2020 - 3:00pm to 4:00pm
Tuesday, April 7, 2020 - 3:00pm to 4:00pm
Tuesday, May 5, 2020 - 3:00pm to 4:00pm
Tuesday, June 2, 2020 - 3:00pm to 4:00pm
Tuesday, July 7, 2020 - 3:00pm to 4:00pm
Tuesday, August 4, 2020 - 3:00pm to 4:00pm
Tuesday, September 1, 2020 - 3:00pm to 4:00pm
Tuesday, October 6, 2020 - 3:00pm to 4:00pm
Tuesday, November 3, 2020 - 3:00pm to 4:00pm
Tuesday, December 1, 2020 - 3:00pm to 4:00pm
Tuesday, Januvary &, 2021 - 3:00pm to 4:00pm

3rd Tuesday:
Deep Dive Webinar

@F University of Colorado
Boulder | Golorade Springs | Denver | Anschutz Medical Gampus

. . .
Webinar Registration
Topic ES HCM Campus Call @ 3:00 pm
Time May 5, 2020 02:30 PM ~
Jun 2, 2020 02:30 PM
Jul 7, 2020 02:30 PM
Aug 4, 2020 02:30 PM
Sep 1, 2020 02:30 PM
Oct 6, 2020 02:30 PM v
Time shows in  Mountain Time (US and Canada)
* Required information
First Name * Last Name *
[ | |
Email Address * Confirm Email Address *
(! )

Campus *
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https://www.cu.edu/hcm-community/events/hcm-campus-call
https://cusystem.zoom.us/webinar/register/WN_P5tR9NkKRTCkXEXBik_GpQ

Agenda

v

vV v v vV v Vv Vv

System Updates

ES Employee Learning &
Development (ELD)

ES Benefits Updates

ES Work Life

ES Human Resources

ES HCM Core & CU Careers

ES International Tax

ES Payroll - Taxes

ES Payroll - Pay & Contracts

v

vV v v Vv

ES Payroll - Time & L
ES Payroll - HR/GL
ES Payroll - Support Te

» ES Payroll Calendar
HCM Data Feature Focus
Q & A—Current Call
Q & A—Previous Call

References

R
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Presenting Today

» Catherine McCoy, Payroll HR/GL Specialist

» Rachelle Beauplan, Payroll Coordinator, Payroll
» Scott Frey, Data Analyst, HCM Data Team
Special Guests:

» Josh Navarro, Asst Director, ES HRIS
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UIS Maintenance Matters

https://www.cu.edu/uis/maintenance-matters

Production Maintenance 4] Non-Production Maintenance (+]

m 4 6a.m. to & p.m. June 5: scheduled maintenance for non-production

systems
HCM Maintenance [+] Campus Solutions Maintenance L+
}‘ 6 a.m. to 6 p.m. June 5: scheduled maintenance for non-production }‘ 8 a.m. to 6 p.m. June 5: scheduled maintenance for non-production
systems systems
Other Maintenance ] Completed Maintenance +]

m & May 31 maintenance completed for production services

& May 15 maintenance completed for non-production services

& May 10 maintenance completed for production services
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https://www.cu.edu/uis/maintenance-matters

UIS HCM System Workgroups

https://www.cu.edu/hcm-community/hcm-projects/get-involved

UIS HCM System Workgroups

MODULE DAY TIME FREQUENCY

Absence Management and Payroll Friday 3-4p.m. Quarterly

Student Processing Tuesday 1-2p.m. Second Tuesday of each month
Benefits and ACA Monday 1:30-2 pm. Weekly

HR-GL Tuesday 1-1:30 p.m. Third Tuesday of each month

v"If you are interested in joining a module team, email hcmsystemteam@cu.edu.

Campus Change Managers

Gampus GChange Manager Email

CU Denver | Anschutz Sharon Grant sharon.grant@ucdenveredu
CU Boulder Quiana Martin quiana martin@colorado.edu
CU Colorado Spring and System office Lara Ackerman lara.ackerman@cu.edu

@ University of Colorado
Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin

EMPLOYEE SERVICES



https://www.cu.edu/hcm-community/hcm-projects/get-involved
mailto:hcmsystemteam@cu.edu

Regent Policy Update

https://www.cu.edu/blog/ope/interim-changes-regent-policy-11e1-regarding-vacat
leave-accruals

https://www.cu.edu/regents/rlpreview#tabs-2
https://www.cu.edu/regents/rlpreview

Interim Changes to Regent Policy 11.E.1 regarding vacation
leave accruals may 20, 2020 by Jim Worsham

» The Board of Regents approved interim changes to Policy 11.E.1
for fiscal year 2020-21, effective May 19, 2020 - repealed
without further action as of July 1, 2021.

» The changes allow employees who have been unable to take
vacation due to the COVID-19 public health emergency to accrue
and carry forward more than forty-four (44) days of vacation
leave - as of July 1, 2020

» if approved by their respective executive leadership (president/
chancellor/designated delegates).

@ University of Colorado
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https://www.cu.edu/blog/ope/interim-changes-regent-policy-11e1-regarding-vacation-leave-accruals
https://www.cu.edu/regents/rlpreview#tabs-2
https://www.cu.edu/regents/rlpreview
https://www.cu.edu/blog/ope/author/28

CU - COVID-19

https://www.cu.edu/covid-19

University of Colorado Q

e | Corene Seron| e et Vasesl Coneen

- Students Facuty & Stat

CU COVID-19 Updates
o s e e e oty 0 e

going
Help us in our aff the spread. B of with
s 0n social for the most

up-to-date information.

University of Colorado  President Mark Kennedy

CU Boulder:
https://www.colorado.edu/c
oronavirus

CU Colorado Springs:
https://www.uccs.edu/recwe
llness/coronavirus

System
f v
OUR APPROACH CU Denver:
G https://news.ucdenver.edu/
what-you-need-to-know-at-
HOW WE'RE HELPING cu-about-coronavirus/
N CU Anschutz Medical Campus:
peource T s https://www.cuanschutz.edu
kol /coronavirus
N/
N ... S, CU System:
date heatth and gobalc https://www.cu.edu/coronav
Steps to| pu?venl illnss_ai, Frequently /-\sked .Quesli.ons (FAQs) 'i ru S
Symptoms Preventing COVID-19 spread in various communities
University of Colorado
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https://www.colorado.edu/coronavirus
https://www.colorado.edu/coronavirus
https://www.uccs.edu/recwellness/coronavirus
https://www.uccs.edu/recwellness/coronavirus
https://news.ucdenver.edu/what-you-need-to-know-at-cu-about-coronavirus/
https://news.ucdenver.edu/what-you-need-to-know-at-cu-about-coronavirus/
https://www.cuanschutz.edu/coronavirus
https://www.cuanschutz.edu/coronavirus
https://www.cu.edu/coronavirus
https://www.cu.edu/coronavirus
https://www.cu.edu/covid-19

ES Employee Learning and
Development (ELD)

https://www.cu.edu/hcm-community/hcm-projects/training-webina
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https://www.cu.edu/hcm-community/hcm-projects/training-webinars

HCM Upcoming Webinars

https://www.cu.edu/hcm-community-training

PETs - Beyond the Step-by-Step Guide

Description:

Payroll Expense Transfers (PETs) update funding for paychecks after
payroll processes. During this follow up to the Payroll Expense Transfer
webinar, we’ll review complex paychecks and best practices to
reallocate funding thoughtfully. Paycheck scenarios include multiple
earnings periods, multiple funding periods, multiple positions, special

pay, docks, check pulls, overpayments, and manual check changes.
Date: Tuesday, June 16

Time: 3-4 pm

Faculty Contracts

Description: Get a handle on setting up faculty contracts. In this
session, we’ll review contract set-up fields and the effect of contract-
related begin and end dates. You will get to look at pay rate changes
and the renewal process as well as how contract pay (CRG) and
earnings not paid (ENP) are calculated. Also, see how contract details
information effects budgeting and funding setup. And finally, see how

the accrual process posts to the general ledger (GL).

Date: Tuesday, July 21

Time: 3-4 pm

Register

Register

University of Colorado

Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin
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Feedback, suggestions?
system.training@cu.edu



https://www.cu.edu/hcm-community-training
https://cusystem.zoom.us/webinar/register/WN_5q8dkks4SPGEEt1CnChPCw
https://cusystem.zoom.us/webinar/register/WN_gdBsU16EQ2-OceHSMyo_fA

HCM Recorded Webinars

https://www.cu.edu/hcm-community-training
https://vimeo.com/423304646

HOME | HGM COMMUNITY | TRAINING | TRAINING & WEBINARS

Training & Webinars

Learn more about HCM and CU'’s processes with training resources.

Webinars Recorded Webinars HCM Courses HCM Practice

Recorded \Webinars

HR/GL Payroll Reporting

Information Webinar Resources

Description: The employee data that is entered in B PDF: HR/GL Payroll Reporting
HCM is used to calculate employee payroll. Payroll

expenses feed to the finance system via journals.

Learn how to find and analyze payroll data in HCM,

and how to compare it to the payroll journals in FIN.

[} Date recorded: May 19, 2020

View Webinar

University of Colorado ~ Feedback, suggestions?

Buuider | Colerads Eprings | Denver | Anscnute Wesical Carpus .« .
EMPLOYEE SERVICES system.training@cu.edu



https://www.cu.edu/hcm-community-training
https://vimeo.com/423304646
https://vimeo.com/423304646

Rock Your Profile

https://www.cu.edu/employee-services/professional-growth-

training/rock-your-profile-linkedin-learning

Spotlight your skills with a stand-out LinkedIn profile

Each interactive session, led by a LinkedIn representative,

>

>
>
>

>

will help you get noticed with a robust LinkedIn profile,
connect with professional and industry leaders,

allow you to share your unique perspective with others
and discover new opportunities.

» Whether you’ve never used LinkedIn before or want to get more out of it, you’ll learn
ways to successfully put your skills and expertise in the spotlight. You’ll receive a
setlist of best practices, tips and insights to help build an all-star LinkedIn profile.

» Get a quick introduction to LinkedIn Learning by watching a webinar of CU’s recent
Learning Link-up.

More resources and registration available: www.cu.edu/linkedin

R
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https://www.cu.edu/employee-services/professional-growth-training/rock-your-profile-linkedin-learning
https://vimeo.com/408882398
http://www.cu.edu/linkedin

®

ES Collaborative HR Services

https://www.cu.edu/employee-services/collaborative-hr-services
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https://www.cu.edu/employee-services/collaborative-hr-services

ES Benefits

https://www.cu.edu/employee-services/benefits-wellness
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https://www.cu.edu/employee-services/benefits-wellness

Open Enrollment Completed

Virtual Open Enrollment Recap

Passive Enrollment - Monday, April 20 - Friday, May 8th
Elections could default to same as before

Flexible spending accounts - required to re-elect
Activity Guides used with new Fluid user interface with for enrollment

9,535 unique enrollments
3,572 calls to the Benefits Professionals call center

vV V.V vvYVYyy

30,841 total page views of the OE website including:
» 697 page views of the ES video that replaced the in-person OE educational session

1,404 page views of the Anthem slideshow

1,114 page views of the CVS Caremark slideshow

427 page views of the Kaiser Permanente slideshow

vV v v Vv

809 page views of the Delta Dental slideshow

University of Colorado

Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin
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PERA Contributions

https://peraontheissues.com/pera-in-2020-important-dates-and-changes/
https://www.copera.org/resources/newsletters/topics/october-
2019/scheduled-contribution-rate-changes

Effective July 1, 2020

Member and employer contributions are scheduled to increase in addition to further
increases included in the Automatic Adjustment Provision. The following contribution
rates will be effective July 1, 2020:

. Member Contribution Employer Contribution
Division

Rate Rate
July 1
State (excluding State
10% 20.90%
Increased member contributions Troopers)
to PERA go into effect:
State Troopers 12% 2360%
10% for members of the State,
School, Judicial, and DPS Divisions School 10% 20.90%
8.5% for members of thel'ocal Local Government 85% 14.20%
Government Division
12% for Safety Officers Judicial 10% 22.01%
Annual l‘m of 1"25% Denver Public Schools 10% 20.90%
for eligible retirees
University of Colorado

Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin

EMPLOYEE SERVICES



https://peraontheissues.com/pera-in-2020-important-dates-and-changes/
https://www.copera.org/resources/newsletters/topics/october-2019/scheduled-contribution-rate-changes

ES Work Life

https://www.cu.edu/blog/work-life

University of Colorado
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https://www.cu.edu/blog/work-life

Tuition Assistance Benefit

https://www.cu.edu/tab

CU faculty and staff can now apply for the Tuition Assistance
Benefit for the summer 2020 semester through the employee

portal.

Summer 2020 Tuition Assistance Benefitapplication deadlines by
campus of registration are:

» CU Boulder: June 1, 2020

» CU Denver and CU Anschutz: June 16, 2020 e fesistree fppleaten
» CU Colorado Springs: June 22, 2020 @ 9
Please visit CU.edu/tab for more information!

@l University of Colorado
Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin

EMPLOYEE SERVICES



https://www.cu.edu/tab
https://my.cu.edu/
https://www.cu.edu/employee-services/benefits-wellness/current-employee/tuition-assistance/cu-boulder
https://www.cu.edu/employee-services/benefits-wellness/current-employee/tuition-assistance/cu-denveranschutz
file://///ad.cu.edu/fs/Department/Employee%20Services/Shared/Business%20Operations/Communications/2)%20Projects%20-%20shared%20docs/Benefits%20and%20Wellness/Tuition%20Assistance/2020%20Summer/story/:%20https:/www.cu.edu/employee-services/benefits-wellness/current-employee/tuition-assistance/uccs

S,

ES HCM Core & CU Careers
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Preferred Name

https://www.cu.edu/blog/hcm-community/cu-faculty-and-staff-
can-now-select-preferred-name

CU faculty and staff can now select a
preferred NAMe May 27, 2020 by Employee Services

Changes to HCM now allow University of Colorado faculty and staff
select a preferred name using the employee portal.

» Preferred name differs from a legal name.

» Ifan emploE/ee would rather be referred to by a nickname,
professional name, anglicized name or a name that aligns with
their gender identity, they can do so in their employee portal.

» Here's how employees can make this change:
Go to my.cu.edu.

From the CU Resource drop-down menu, select My Info and Pay.
Click the My Info tile.
Click Name on the left-side menu. A pop-up window will populate.
Enter your preferred name at Preferred First Name.
Select Save.

vV VVvVVvY
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https://www.cu.edu/blog/hcm-community/cu-faculty-and-staff-can-now-select-preferred-name
https://www.cu.edu/blog/hcm-community/author/9230

Preferred Name

https://www.cu.edu/blog/hcm-community/cu-faculty-and-staff-
can-now-select-preferred-name

How names will display

» An employee’s legal name will still appear on all legal
forms such as W-2s, W-4s and paychecks.

» Within all portal self-service pages, the name will display in
thﬁ following format: Preferred First Name Last Name. EXx:
John Doe

» Within HCM, an employee's name will display in the
following format: Preferred First Name/Legal First Name
Last Name. Ex: Jon/Jonathan Doe.

HCM users can search for an employee by either their legal
or preferred name. Reports within PeopleSoft, the Central
Information Warehouse (CIW) and Master Data Management
(MDM) and in downstream systems can include an
employee's preferred name without their legal first name.

University of Colorado
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https://www.cu.edu/blog/hcm-community/cu-faculty-and-staff-can-now-select-preferred-name

Preferred Name

https://www.cu.edu/blog/hcm-community/cu-faculty-and-staff-
can-now-select-preferred-name

Campus specific systems

The use of preferred names across the university will continue to
evolve, as each campus looks at ways to integrate preferred first name
information into campus-specific systems and software.

» CU Boulder is providing faculty and staff option to also update
preferred name in the IdentiKey Manager, allowing faculty and staff
to have that name reflected in their Colorado.edu email, CU People
Search and Microsoft Office 365.

» UCCS has integrated preferred name information in 15 university
sysc’lcems and records, including active directory, library, rec center
and more.

» CU Denver and Anschutz Medical Campus is not participating in
preferred name at this time, but will look at this functionality in
the future for campus-specific systems.

» For more information or links to campus-specific information,
please visit UIS’ Preferred Name project page.

University of Colorado
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https://www.cu.edu/blog/hcm-community/cu-faculty-and-staff-can-now-select-preferred-name
https://www.colorado.edu/hr/preferred-name
https://identikey.colorado.edu/
https://www.uccs.edu/hr/employee-name-guidance
https://www.cu.edu/uis/projects-initiatives/preferred-name

Campus HR Furlough Tools

https://www.cu.edu/ope/aps/5062

Furloughs are unpaid leaves that may be voluntarily requested or mandated by the
president or a chancellor when budgetary circumstances require a specific

reduction in personnel costs.

Leave of Absence/

Furlough: LOA/VFU >
» Designates a long term leave of
absence due to furlough >

» Entered directly in Job Data by
authorized campus HR offices >
only

Questions about LOA/VFU in Job )
Data? Contact your campus HR
office

Furlough Leave (DK3)

Tool for tracking intermitte
furlough leave

Listed in My Leave for salarie
employees

Creates a dock when entered
into CU Time

Processed as a negative value

Follow campus guidance for
use of this code

University of Colorado
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https://www.cu.edu/ope/aps/5062

ES International Tax

https://www.cu.edu/employee-services/international-
employee-0/

University of Colorado
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https://www.cu.edu/employee-services/international-employee-0/

International Employee

https://www.cu.edu/employee-services/payroll/international-employee-
payroll

International Employee

The International Tax Office provides many resources to assist International Tax
you in meeting your U.S. tax obligations. Contact Pavroll
For international tax
Request an access code for Federal tax resources Have a question? We can ;questions_, Ilj'liaste reach out
. elp. Contact your 0 a specialist a
Glacier Tax Prep Ea;::uﬁ pn;fi:iunafslj' inthtax@cu.edu.

s Filing income tax forms FAQ

+ Phane: 303-860-4200, For specific immigration

To assist with U.S. tax filing s Form 1042-5 opt. 2 X h out
obligations, nonresident alien + Toll-free: fssues, rt?ac nu_ o your
* Form 8233 18559167740 oot 2 campus international

students and employees who are o B . : opt. student and scholar office:
spensored by CU can use Glacier * LOMn 2o resources guice + Email: payroll@cu.edu
Tax Prep (GTP) software. This + Hours: 8 a.m. to 5 p.m. + CU Boulder

} i Meonday to Friday .
online tool can help you navigate Colorado tax resources - " + CU Colorado Springs

+ Employee porta

the U.5.’s complex system and + CU Denver and

helps ensure all tax information * Colorado Form 104 Anschutz Medical
and requirements are correct for + Colorado quick answers — Individual income tax frequently asked Campus
an accurate tax refund. questions

¢ Income B: Part-year resident and nonresidents For I-9 information, reach

) ) ) ) out to your campus human
Request an access code ¢ Income 28: Resident and nonresident aliens and Colorado residents resources office.

living abroad

University of Colorado
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https://www.cu.edu/employee-services/payroll/international-employee-payroll

Work Performed Outside of US

International employees conducting their work from
outside of the U.S. as a result of COVID-19.

» Contact the International Tax Office for non-U.S.
citizens employment abroad.

» Departments contact the International Tax Office
directly to initiate discussion about these situations,
rather than referring employees to us.

» Once we have reviewed any concerns with the
department, we will partner with the hiring
department and the employee, together, to ensure
accurate tax withholding and reporting.

» Email us: IntlTax@CU.edu.

@ University of Colorado
Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin
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ES Payroll - Taxes
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ES Payroll - Pay & Contracts

https://www.cu.edu/hcm-community/pay-employees
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https://www.cu.edu/hcm-community/pay-employees

Summer Contracts

https://www.cu.edu/blog/hcm-community/entering-summer-contracts-use-
these-resources-get-started posted 3/18/20
https://www.cu.edu/hcm-community/employee-transactions/non-pay-
transactions/contract-pay

Entering summer contracts? Use these resources to get
started

» If you’ll be entering contracts for the summer term,
review these resources.

» The Contract Pay section of the HCM website has guides
and instructions, whether you’re setting up a new
contract, entering a reappointment or just checking
details.

» If you have additional questions, please
email hcm_community@cu.edu.

University of Colorado
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https://www.cu.edu/blog/hcm-community/entering-summer-contracts-use-these-resources-get-started
https://www.cu.edu/hcm-community/employee-transactions/non-pay-transactions/contract-pay
https://www.cu.edu/hcm-community/employee-transactions/non-pay-transactions/contract-pay
mailto:hcm_community@cu.edu

Faculty Contract Elections

https://www.cu.edu/blog/hcm-community/faculty-contract-payment-schedule-
selection-begins-may-1-0
https://www.cu.edu/employee-services/payroll/pay/contracts
https://www.cu.edu/docs/contract-proration-calculator
https://www.irs.gov/newsroom/frequently-asked-questions-sec-409a-and-deferred-
compensation

https://www.cu.edu/docs/contract-elections-guide

Contract Elections Campus Details

CU faculty on a contract >change » Faculty 9/12 payments:

the AY 20-21 payment schedule » For CU Denver, AY salaries

May 1 thru July 10: >pay September 2020 to
» Continue previously election August 2021
if no change

» For UCCS and CU Boulder,
AY salaries > pay August
2020 through August 2021

@ University of Colorado
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https://www.cu.edu/blog/hcm-community/faculty-contract-payment-schedule-selection-begins-may-1-0
https://www.cu.edu/employee-services/payroll/pay/contracts
https://www.cu.edu/docs/contract-proration-calculator
https://www.irs.gov/newsroom/frequently-asked-questions-sec-409a-and-deferred-compensation
https://www.cu.edu/docs/contract-elections-guide

Termination of 9 Pay 12 Contrac

Termination Row - Before Payroll Processes

In order for the ENP to payout during the last monthly payroll for an
instructor, enter the termination row for the appointment at least one day
before the payroll processing deadline:

» June 16

»  July 17

ES Payroll runs a query looking for 9/12 appointments that are terminated
» Updates “last payment date” on the contract to pay out ENP in the last
paycheck.

Termination Row - After Payroll Processes

» If termination rows are added after payroll processing has started,
» the department adds the ENP owed amount to an off-cycle.

@l University of Colorado
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ES Payroll - Time and Leave
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Annual Leave Sweep Preparations

https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query

Prepare for annual leave sweeps with this
query June 1, 2020 by mona.jabr

Resources are available to help you run a Leave Sweep query
for your specified department.

» The query will determine employees’ sick and vacation
hours.

» Access the query:

» Navigator > CU HCM User WorkCenter > Resources >
Query Manager > CUES_HCM_LEAVE_SWEEP.

» Further information on accessing queries can be
reviewed through this step-by-step guide.

University of Colorado
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https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query
https://www.cu.edu/blog/hcm-community/author/28671
https://www.cu.edu/docs/sbs-running-queries

Annual Leave Sweep Preparations

https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query

Adding Entries in CU Time

Entries need to be added in CU Time in order to ensure
correct balances.

» Employees should add vacation and sick leave to
CU Time using the exact earning dates and codes

» Clarify the leave accrual totals using Vacation Accrual
Adjustment (VAA) and Sick Leave Adjustment (SCA)
earning codes

» Need more detailed help? Follow this guide.
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https://www.cu.edu/docs/sbs-manually-entering-reported-time
https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query

Annual Leave Sweep Preparations

https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-

Leave Taken Audited
Use the following to audit Leave taken:

» My Leave Calendar
View: CUES_HCM_MY_LEAVE_CALENDAR. Use this
report to search the My Leave Calendar for an
employee, earnings codes or all calendar entries.

» Leave Balances: CUES_HCM_LEAVE_BALANCES. This
query returns a detailed history of sick and vacation
leave balances and time recorded by employee ID.

University of Colorado

Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin

EMPLOYEE SERVICES



https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query

Annual Leave Sweep Preparations

https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query
https://www.cu.edu/regents/rlpreview

Regent Policy Changes

» A one-year of flexibility has been approved by the
CU Board of Regents for employees whose vacation was
affected due to COVID-19.

» This change states that employees who were not able
to take vacation due to the crisis are able to carry over
more than 44 days of vacation leave into the following
year, until July 1, 2021.

Hours carried over must be approved by
campus leadership.

For more details, visit this page
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https://www.cu.edu/regents/rlpreview#tabs-2
https://www.cu.edu/blog/hcm-community/prepare-annual-leave-sweeps-query
https://www.cu.edu/regents/rlpreview

ES Payroll - HR/GL

https://www.cu.edu/hcm-community/pay-employees/pay-

transactions/funding-entry
https://www.cu.edu/hcm-community/pay-transactions/create-

payroll-expense-transfers
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https://www.cu.edu/hcm-community/pay-employees/pay-transactions/funding-entry
https://www.cu.edu/hcm-community/pay-transactions/create-payroll-expense-transfers

Post Overpayment Returns & PETs

https://www.cu.edu/blog/hcm-community/take-action-overpayments-and-
payroll-expense-transfers-new-fiscal-year
https://www.cu.edu/docs/sbs-payroll-expense-transfers

Overpayments and Payroll Expense Transfers
before new fiscal year May 26, 2020 by Employee Services

» Overpayments Returned in FY20 will Post in FY20

» Full credit for all overpayments that are fully recovered and
verified by June 30.

» Prorated credit will be given for overpayments partially recovered;
remaining amounts will be credited when paid or next year-end
cycle - whichever comes first.

» Payroll Expense Transfers (PETs) by 7/12 Post in FY20

» Submit and approve PETs for paychecks posted on or before June
30, 2020 by 6 p.m. Monday, July 13.

» PETs created or approved on or after 6 p.m. Monday July 13 will
post to FY 2021.
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https://www.cu.edu/blog/hcm-community/take-action-overpayments-and-payroll-expense-transfers-new-fiscal-year
https://www.cu.edu/docs/sbs-payroll-expense-transfers
https://www.cu.edu/blog/hcm-community/author/9230

HRGL Fiscal Year End Tasks

https://www.cu.edu/blog/hcm-community/hrgl-fiscal-year-end-
tasks

HRGL Fiscal Year End Tasks may 26, 2020 by Employee

Services

Ensure reporting and certification of payroll that posts to
FIN and ePERs goes smoothly with these steps.

1. Ensure June payroll posts correctly

» Verify June funding end dates using the HCM Funding
Suspense query: CUES_HCM_FUNDING_SUSPENSE.

» Tip: Only sponsored projects require end dates.
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https://www.cu.edu/blog/hcm-community/hrgl-fiscal-year-end-tasks
https://www.cu.edu/blog/hcm-community/author/9230

HRGL Fiscal Year End Tasks

https://www.cu.edu/blog/hcm-community/hrgl-fiscal-year-end-tasks
https://www.cu.edu/docs/sbs-payroll-expense-transfers

2. Confirm payroll and find payroll that went to suspense

» Run the Payroll Register with Accounting Detail query
(CUES_HCM_PAYROLL_REGISTER_DTL)

» Use the Excel filter for the suspense SpeedType.
3. Clear suspense and align effort reported in ePERS

» What went to suspense or requires different
funding distribution/effort reporting?

» Create a Payroll Expense Transfer (PET) by July 13 to
post to FY20.

» PETs updates ePERS. Recertify ePERS after a PET.
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https://www.cu.edu/blog/hcm-community/hrgl-fiscal-year-end-tasks
https://www.cu.edu/docs/sbs-payroll-expense-transfers

HRGL DBT FY21 Roll Forward

https://www.cu.edu/blog/hcm-community/department-budget-tables-roll-
forward-fiscal-year-2021-june-29

Department budget tables roll forward to
FY21 on June 29 May 26, 2020 by Employee Services

A new Department Budget Table (DBT) is required when:
» A position is created.
» An existing position changes department.
» The fiscal year (July 1 - June 30) changes.

The Department Budget Table roll forward mass update will:

» Copy most current FY20 funding row

» Create a FY21 DBT (unless a FY21 DBT already
exists)

» Effective 7/1/2020

» For active position/department only
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https://www.cu.edu/blog/hcm-community/department-budget-tables-roll-forward-fiscal-year-2021-june-29
https://www.cu.edu/blog/hcm-community/author/9230

HRGL DBT FY21 Roll Forward

https://www.cu.edu/blog/hcm-community/department-budget-tables-
roll-forward-fiscal-year-2021-june-29

What do | need to know? What do | need to know?
» Q: What if a FY21 DBT row already » A: No new row is added.
exists?
» Q: What about rows with no » A: No funding end date is copied.

funding end date?

» Q: What if a non-project has a » A: Consider removing the funding end

6/30/20 funding end date? date as the budget end date stops the
encumbrance.
» Q: What if the funding end date  » A: The same funding end date copies
expires before 7/1/2020? as expired funding and, if not
updated, will send July payroll to
suspense.
» Q: What if a funding end date » A: The same funding end date is
exists dated after 7/1/2020? copied.

Q: What if a funding end date . _
exists for a project? » A: The same funding end date copied.
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https://www.cu.edu/blog/hcm-community/department-budget-tables-roll-forward-fiscal-year-2021-june-29

DBT Roll Forward on June 29th

PAYROLL CALENDAR - UNIVERSITY of COLORADO SYSTEM

June

2020

Tuesday Wednesday Thursday Friday Sat/Sun
2 3 4 5 &6/7
0C052820 uploads due 5 pm Processing 0C052820 BW uploads due 5 pm Processing BW PPE 05/30/20
0C052820 PAYDAY
9 10 11 12 13/14
0C060420 uploads due 5 pm PULL DEADLINE 10 AM: BW PPE 05/30/20 PAYDAY PPE 06/13/20
BW PPE 05/30/20 (Pay Run ID BW053020) Pay Run 1D BW061320
Processing 0C060420 0C060420 PAYDAY Earn dates 05/31-06/13/20
16 17 18 19 20/21
NO OFF-CYCLE THIS WEEK MON uploads due 5 pm Processing MON PPE Processing MON PPE
* Pay Run ID MN063020 06/30/20 06/30/20
Processing MON PPE BW uploads due 5 pm
06/30/20 NO OFF-CYCLE THIS WEEK
NO OFF-CYCLE THIS WEEK *
*
23 24 25 26 27/28
Run Payrlll Register Run Payrol| Register PULL DEADLINE 10 AM: BW PPE 06/13/20 PAYDAY PPE 06/27/20
mon pellos/30/20 BW PPE 06/13/20 BW PPE 06/13/20 (Pay Run ID BW061320) Pay Run 1D BW062720
Processing BJPPE 06/13/20  OC061820 uploads due 5 pm Processing 00061820 0C061820 PAYDAY Earn dates 06/14-06/27/20
PULL DEADLINE 10 AM:
MON PPE 06/30/20
1 29 30
F]Scal MON PPE 06/30/20 PAYDAY Create 7/1

Year
Rollover

0C062520 uploads due 5 pm

* No off-cycle payroll
Last updated 11/1/19

row if no 7/1
row exists
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FY21 DBT created before 6/29

PAYROLL CALENDAR - UNIVERSITY of COLORADO SYSTEM June 2020

Tuesday Wednesday Thursday Sat/Sun
Add 6/1 15 16 17 18 19 20/21
row NO OFF-CYCLE THIS WEEK I MON uploads due 5 pm Processing MON PPE Processing MON PPE
-> CUFE * Pay Run ID MN063020 06/30/20 06/30/20
Processiny MON PPE BW uploads due 5 pm
CO py to 7 / 1 06/30/20 NO OFF-CYCLE THIS WEEK
NO OFF-CYCLE THIS WEEK *
row *
23 24 25 26 27/28
Run Payroll Regist: Run Payroll Register PULL DEADLINE 10 AM: BW PPE 06/13/20 PAYDAY PPE 06/27/20
MON PPE 06/30/20 BW PPE 06/13/20 SNEREOEIN (Pay Run ID BW061320) Pay Run ID BW062720
Processing BW PPE 06/13/20 uploads due § pm Eecenligiocoaladd 0C061820 PAYDAY Earn dates 06/14-06/27/20

PULL DEADLINE 10 AM:
MON PPE 06/30,20

29 30

MON PPE 06/30/20 PAYDAY

7/1 row exists
No Rollover
row created

Fis
Ye
Rol®ve

CU Funding Entry: Update June Funding
« Apply To Next Fiscal Year: June Funding = July 1 Row
« If July 1 row exists = No Funding Rollover Row

@ University of Colorado
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Biweekly Payroll Example

PAYROLL CALENDAR - UNIVERSITY of COLORADO SYSTEM June 2020
Tuesday Wednesday Thursday Sat/Sun
22 23 24 25 24 27/28
Run Payroll Register Run Payrol| Register PULL DEADLINE 10 AM: BW PPE 06/13/20 PAYDAY PPE 06/27/20
MON PPE 06/30/20 BW PPE 06/13/20 SWEREOGIR,20 (Pay Run ID BW061320) Pay Run ID BW062720
Processing BW PPE 06/13/20  0C061820 uploads due 5 pm Lo e 00061828 Earn dates 06/14-06/27/20
PCOEADLINE 10AM:
MON PPE 06/30/20
. 29 30
Fiscal — .
Year 10 MN063020
0C062520 uploads due 5 pm
Rollover
PAYROLL TNQLENDAR - UNIVERSITY of COLORADO SYSTEM J V) Iy 2020
“wesday Wednesday Thursday Friday Sat/Sun
‘ 7/1 row ! 2 | Independence Day 3 4/5
Processing (0C062520 BW uploads due 5 pm ALL CAMPUSES CLOSED
0C062520 PAYDAY
created
6 7 8 9 1q 1112
Processing BW PPE 06/27/20 Run Payroll Register PULL DEADLINE 10 AM: BW PPE 06/27/20 PAYDAY PPE 07/11/20
BW PPE 06/27/20 BW PPE06/27/20 (Pay Run ID BW062720) Pay Run ID BW071120
0C070220 uploads due 5 pm e — 0C070220 PAYDAY Earn dates 06/28-07/11/20

13 14 15 16 1 18717

Processing BW PPE 07/11/20
0C070920 uploads due 5 Processing 0C070920 BW uploads due 5 ne
up He=pm rocessing Uploads due=pm 0C070920 PAYDAY
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Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin

EMPLOYEE SERVICES




FY20 New Position after 6/29

PAYROLL CALENDAR - UNIVERSITY of COLORADO SYSTEM June 2020
Tuesday Wednesday Thursday Sat/Sun
22 23 24 25 24 27/28
Run Payroll Register Run Payrol| Register PULL DEADLINE 10 AM: BW PPE 06/13/20 PAYDAY PPE 06/27/20
MON PPE 06/30/20 BW PPE 06/13/20 BWERRE06/23/20 (Pay Run ID BW061320) Pay Run ID BW062720
Processing 0C061820 0C061820 PAYDAY Earn dates 06/14-06/27/20

Processing BW PPE 06/13/20  0C061820 uploads due 5 pm
“vonsreossans | Pos Eff 6/28
Fund Eff 6/28

. 29 k)
Figcal MON PPE 06/30/20 PAYDAY
Pay run ID MN063020
0C062520 uploads due 5 pm
PAYROLL CALENDAR - UNIVERSITY of COLORADO SYSTEM J Uly y 020

Tuesday Wednesday Thursday Friday Sat, wun

2 | Independence Day 3 4/5

Processing 0C062520 uploads due 5 pm ALL CAMPUSES CLOSED

Fund Eff 7/1

6 7 a8
Processing BW PPE 06/27/20 Run Payroll Register PULL DEADLINE 10 AM:
BW PPE 06/27/20 BW PPE06/27/20
Processing OC070220

0C070220 uploads due 5 pm

17 18/19

rocessing BW PPE 07/11/20
0C070920 uploads due 5 pm Processing 0C070920 BW uploads due 5 pm 0C070920 PAYDAY

Create new position on 7/17

13 14 15 16
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HRGL FE Apply To Next Fiscal Year

https://www.cu.edu/blog/hcm-community/cu-funding-entry-apply-next-fiscal-
year-feature-enabled

CU Funding Entry 'Apply to Next Fiscal Year' feature
enabled May 26, 2020 by Employee Services

Use Apply to Next Fiscal Year checkbox (when:

» The new effective date is earlier than July 1.

» The same funding should continue beyond July 1.

» The entry will create a funding row effective before July 1.
» The Apply to Next Fiscal Year will copy the row

» And create a new DBT row effective 7/1

» The feature is available May through July 16.

@ University of Colorado
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https://www.cu.edu/blog/hcm-community/cu-funding-entry-apply-next-fiscal-year-feature-enabled
https://www.cu.edu/blog/hcm-community/author/9230

Apply to Next Fiscal Year

https://www.cu.edu/blog/hcm-community/cu-funding-entry-
apply-next-fiscal-year-feature-enabled

Feature Available: May > July

Use the Apply to Next Fiscal Yea
checkbox when:

« Effective date < July 15t

SpeedType Description « Copy to create FY DBT effective
« Same funding continues past 7/1

s Fiscal year « Update BW Cross Over PP Begin & 7/1

Copy
«enduneso | Funding B gpegin juty 1 < sut 1< sun  Create FY21 DBT before > 7/1 rows

['ff:ﬂw ][f‘fﬁff Fm] | Do NOT use eff dates => July 1 or FY22 DBT cr

@T University of Colorado
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https://www.cu.edu/blog/hcm-community/cu-funding-entry-apply-next-fiscal-year-feature-enabled

Biweekly Pay Period Cross Over

Biweekly Begins June 28 Biweekly Ends July 11
Update Biweekly Funding | Update Biweekly Funding
« Effective 6/28/20 « Effective 7/1/20
Create CU Funding Entry | Apply to Next Fiscal Year
* Create 6/28 row  Copy to 7/1 row

June ___July

5 6 7 8 9 10[11

I Last day to Apply: July 16t (@ BW upload deadline) I

@l University of Colorado
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Create FY21 DBT ->add > 7/1r

August

Su Mo Tu We Th Fr Sa
1]2 3 4 5 6 7
5 9 10 11 12 13 14
5@ 150 22C 300

Message

Error - A distribution should exist with the Fiscal Year begin date before creating distributions (21000,620)

A distribution should exist with the Fiscal Year begin date before creating distributions with this effective date

Effective
7/1/2020
Exists
Before >
7/1/2020

@ University of Colorado
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Do Not Apply FY21 -> FY22

July

Su Mo Tu We Th Fr Sa Su Mo Tu We
2 3 4

5 6 7 9 10 11 4 7

12 13 14 15 18 17 12
19 20 21 22 23 24 75 M 1213 14 15 16 17
96 27 28 20 30 31 18 19 20 21 22 23 24

2h 26 27 28 29 30 21

5C 1220 20@ 27C 1> 9@ 17€ 23.C 310

I Do NOT use eff dates => July 1 or FY22 DBT created

@l University of Colorado
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ES Payroll - HCM Support Team

hcm_community@cu.edu
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Employee/Student Addresses in HCM

https://www.cu.edu/employee-services/payroll/self-service/personal-

information

Personal Information

Keep your personal information up to date to ensure your
contacts can be reached during an emergency, that important
items get to you by mail and more.

Active employees: Learn how to add, update or verify your personal
information

(Click the photo icon (al to see screenshots )

Mailing and home addresses o

Disability o

Contact Payroll

Have a guestion? We can
help. Contact your CU
payrall professionals.

+ Phone: 303-860-4200,
opt. 2

» Toll-free:
1-855-216-7740, opt. 2

» Email: payroll@cu.edu

» Houwrs: 8 a.m. 105 p.m.
Monday to Friday

+ Employee portal

Contact details (phone, email) © Veteran status
Emergency contacts 4] Ethnic groups
Social Security number 4] Name change
Additional information (4]

University of Colorado
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https://www.cu.edu/employee-services/payroll/self-service/personal-information

Terminations for Students

https://www.cu.edu/blog/hcm-community/avoid-overpayments-remember-
terminate-salaried-student-employees-who-recently posted 5/21/19

Do you have salaried student employees who recently
graduated? Don’t forget to terminate their job record prior to
payroll processing.

» Until the termination is entered, they will continue
receiving paychecks. This will result in an overpayment
that they will be required to repay.

Helpful resources

» The Terminating an Employee guide walks you through how
to properly enter a separation.

» The ES Procedure for Overpayment describes the procedure
to follow when an employee is overpaid.

» Remind student employees to update their mailing
addresses in the employee and student portals.

» View payroll calendars to see payroll dates and deadlines.

@ University of Colorado
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https://www.cu.edu/blog/hcm-community/avoid-overpayments-remember-terminate-salaried-student-employees-who-recently
https://www.cu.edu/docs/sbs-entering-separations
https://www.cu.edu/docs/es-procedure-overpayment
https://www.cu.edu/hcm-community/pay-employees/payroll-production-calendars

Payroll Fiscal Year End

Monthly Pay Cycle - June 1-30, 2020 - Charged 100% to FY 20

» 5 p.m. Wednesday, June 17: time collection close

» Monday, June 22: run payroll register report

» 10 a.m. Friday, June 26: check stops and advice pulls due
» Wednesday, June 30: pay date for June

Last Off-Cycle

» 5:00 p.m. Tuesday, June 23: CU Time approvals due
» Friday, June 26: pay date for OC
» There is no off-cycle the week of June 29.

Biweekly Pay Cycle - June 14-27, 2020 - Charged 100% to FY 20

» 5 p.m. Thursday, July 2: time collection close
» Tuesday, July 7: run payroll register report
» Friday, July 10: pay date for PPE 6/27/20

University of Colorado
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Payroll Fiscal Year End

Other Important Dates

» Friday, June 26 -- Hand-drawn check request
deadline for FY20. (Charged 100% to FY 20.)

» Friday, June 26 - Termination for cause hand-drawn
check deadline. (Charged 100% to FY20.)

» Biweekly PPE July 11, 2020 (06/28/20 - 07/11/20)
will be charged to FY21.

» Employee Services will be closed Friday, July 3 for
Independence Day.
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Payroll Calendar

https://www.cu.edu/hcm-community/pay-employees/payroll-production-calendars

PAYROLL CALENDAR — UNIVERSITY of COLORADO SYSTEM

June

2020

Monday Tuesday Wednesday Thursday Friday Sat/Sun
1 2 3 4 5 &7
0C052820 uploads due 5 pm Processing OC052820 Bw el e pm. Processing BW PPE 05,30,/20
0C052820 PAYDAY
a8 2 10 11 12 13/14
Run Payroll Register 0C060420 uploads due 5 pm PULL DEADLINE 10 AM: BW PPE 05/30/20 PAYDAY PPE 06,1320
BW PPE 05/30,/20 BWIREEIDS/30;20 {Pay Run ID BW053020] Pay Run ID BW061320
Processing 0C060420 OC060420 PAYDAY Earn dates 05/31-06/13/20
15 14 17 18 1% 20/21
NO OFF-CYCLE THIS WEEK IMON uploads due 5 pm Processing MON PPE Processing MOMN PPE
* Pay Run ID MNO63020 06/30/20 ) 06/30/20 )
Processing MON PPE BW uploads due 5 pm
06/30/20 NO OFF-CYCLE THIS WEEK
NO OFF-CYCLE THIS WEEK +
4
22 23 24 25 26 27/28
Run Payroll Register Run Payroll Register PULL DEADLINE 10 AA: BW PPE 06/13/20 PAYDAY PPE 06,/27/20
MON PPE 05/30/20 BW PPE 06/13/20 SUIERE 06/13/20 {Pay Run ID BW061320} Pay Run ID BW062720
Processing BW PPE06/13/20 | (0C061820 uploads due 5 pm oSS OGS0 OC061820 PAYDAY Earn dates 06/14-06/27/20
PULL DEADLINE 10 AM:
MON PPE 06/30/20
29 30
MON PPE 06/30/20 PAYDAY
Pay run |0 MNOG3020
NO OFF-CYCLE THIS WEEK
s

Last updated &/1/20

* No off-cycle payroll
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HCM Data Feature Focus
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Fiscal Year End Queries

Useful reports that make your job easier

employees to update thelr data.

OUHCH User WorkCenter @ ¢

Emplojee , — ‘
‘ —— \M\ 18 KidessPhone i This query retums address and phone information for active employess. 676 CUES_HCH_ENPLOYEE_ADDR
i Que'ries‘ = : 19 Employee Birthdays  This queryretums the name, itle and birthday (month and day) for acive employees by department 3634 CUES_HCH_ENPLOYEE _BDAYS
v By y
o LIEEN [ EndofApeinmenta This queryretums alistof employees with appointments or contracts that have expired or will be expirng inthe next 45 days. 4426 CUES_HCH_CONTRACT_APPOINT_END
Contract
+ Personnel Roster -
« Pasiton nformation bl [E)Zssieg";':lfemes This query refurs basicjob and posttion information for employees whose non-person profile s designated as “essential senices”, 405 CUES_HCH_ESSNTAL_SVCS
.PacnegckDiEstribution Thi fums job data and funding distributon info by empl D, dept D, org, andl b, Position number retumed as hyperink - clicking the fink will 8 with
,TringReod 7 Fndgisiion lsrquerlyreumsmbv el and fnding st Ation info by empl D, dept D, org, andlor posn nbr. Posiion number refumed as hyperlink - licking the link will apen & new tab wi 103158 CUES,HCH_FUNOING DISTRBUTON
: funding history, including future atedinfo.
+ IBT Hanaqg Transactions — : o e S
,Leaie Aol Dl 23 Funding History This query refurns the complet funding historyfor a single position. Can be run from the resuts ofthe Funding Distribution queny 510 CUES_HCH_FUNDING_HISTORY
« Personnel Acons Histon % El;r:geiﬂtggglvjpense fTur;lijs[equer;retumsactjveemployeeswhohaveaprojectenddate,fundingenddate,orbudgetenddaieontheirCURRENTfundingrowthatfallsinthepastoruptodsdaysimhe 43 CUES HOM,FUNDING_SUSPENGE
o Leae Accrual Summary . — , . . . . . .
, Pusiion Funding % EundmgSuspenseMax Thl;%uewﬁ:tegurr;stelc?vedgmployeeswhohaveaprwecienddate,fundmgenddate,mbudgetenddateonthelrMAXfundmgrowthaﬁallsmthepastorupto450aysmthefuture 420 CUES,HOM FUNDING SUSPENSE I
POlRepod oW (Incudes future date funding rows).
% : " . Funding Suspense  This queryrefums active employees who have  project end date funding end date, or budget end date on their CURRENT funding row that falls ontoday's date orin the past This
Top 18 Lise abwemc_k_tle_re_fgr_ALL 4 PreviougsRovss repor(tlDowESNOTincIudean‘;ﬂﬂuredatedrows.pJ g : : Y p EIGHES HALION ERE 0
ReportsProcesses & '
d‘ iz PAls ij (E;rlgglg;g:;nated Returns a st of GHE employees with terminafion rows between specified Effectve Dates. Results can optionally be imited by Dept 0. 24 CUES_HCH_TERMED_GME
University of Colorado
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Funding Distribution

* Primary query for funding distribution information

* Includes job data for each employee

» Clicking on a position number in the report will run the
Funding History report for that position number (including
future-dated info.)

Funding History can be run as a stand-alone report, but has
the same function - returns data for a single position

i employees to update thelr data.
CUHCM User WorkCenter @ ¢ e
; P 18 fddressPhoneLigt 1S e elums address and phaneiformatonfor acke emploees. 676 CUES_HCH_ENPLOYEE_ADDR
| WorkCenter | Resources | . e
HOM Queries 3% 19 Employee Birthdays  This query returns the name, fitle and bithday (month and day) for active employees by depariment 3534 CUES_HCH_EMPLOYEE_BDAYS
v v 7
+ e 0 PSR i s o wihsptiinenrcons Rt el b g e et s, 4420 CUES_HON_CONTRACT_APPOINTEND
+ Personnel Roster —
+ Postion Information 2 sg|Semces This query retums basic ob and positon information for emplojees whose non-person profie s designated as ‘essental senices” 405 CUES HOH_ESSNTAL 8VCS
.PaohegckDinstribution | Thi fumg job data and funding distrbution nfo by empl D, deptID, org, and! br. Position numb d as hyperink - clicking the fnk will 8 wih
, TraningRepat N2 Fundngoistiviion m|§'qu?r_y;e s fod' a;nan dr; Lngflsn ution info by empl D, deptID, org, andlor posn nr. Position number refumed as hyperlink - licking the fink will open a new tab wi 103150 CUES_HOM,FUNDING_DSTRBUTON
e - ‘ nding history, including future dated info.
: Loave Acorual Detal Funding History This query returns the complete funding history for a single position. Can be run from the results of the Funding Distribution query. 510 CUES_HCN_FUNDING_HISTORY
S !
» Peronnel Actions Hist R o i 43 CUES. HCH_FUNDING_SUSPENSE
+ Leave Accrual Summa s
. Pasiion Funding 5 ;undlngSuspenseMax th|;%uerymrtetunzstat}lvedgmployeeswhohaveapmjemenddate,fundmgenddate‘wbudgetenddateonthenMAXfundmgrowtnatfalls|nthepastoruptoASdayslnlhefuture 420 CUES_ HOM_FUNDING.SUSPENSE X
POIRegod ‘ oW (includes future date funding rows).

TS T - Funding Suspense ~ This query retums active employees who have a project end date, funding end date, or budget end date on their CURRENT funding row thatfalls on today's date orin the past This
r”““““M?:.%‘MAL—L : Previous Rows report DOES NOT include any future dated rows. 285 CUES_HCH_FUNDING_SUSPENSE_0LD

[ﬂ]Repons!Processes Loy GHE Terminated

a Employess

Retums a lst of GHE employees with termination rows between speciied Effective Dates. Results can optionally be limited by Dept 0. 24 CUES_HCH_TERMED_GHE
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« Nine prompts allow users to customize report output

* Yes, that DOES include Node!

« Check-box to include future-dated data (greater than
current date)

» Drop-down menus for Speedtype Status and Project
Status

CUES_HCM_FUNDING_DISTRIBUTION - Funding Distribution

EmpliD Optional)|  1Q
Dept (Opora)| [Q
SpeedTipe Org Optonal)| |

PosnNor (Opona) |
SpeedTpe (Optonal) |~ |
Nods (Optonal)| [

Include Futue Job Data [

Speedype Staus (Optional) |

Projecttatus (Optonal)|

Job ‘ b ’ ; ; :
Empl Empl Job Job Dept Job Eff Pay  Job Job Stnd % Comp Comp Appoint Position Posn Posn Fund Fund l)|strbs i SpeedType  SpeedType Fund Org Program Project Project Sub- Project Funding Budget

Row ame 0" ped DeptlD Mame | Date g SIS Cae Tite ReqemP ik Time Rae Freq EndDt  Nbr  Deptld EntyDt EFDt EfiSeq % Deser  Status Satus Class EndDate EndDt  EndDt
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« The Funding Distribution report is a good starting point
and provides a general overview of funding and job data
« Additional reports will provide more detail

CUES_HCM_FUNDING_DISTRIBUTION - Funding Distribution

EmplID (Optional) | |Q
DeptID (Optional) (51000 |Q
SpeedType Org (Optional) i:
Posn Nbr (Optional) }7

SpeedType (Optional) }7
Node (Optional)
Include Future Job Data

Soesatpe sas Optona) ]

Q Click on the blue text to run the
Funding History report a given

) Position Number. These columns contain
R E— L
(wReai ] critical end dates.
Download results in: Excel SpreadSheet CSVTextFile XMLFile (83 Kkb)
View All First 1-84 of 84 Last
Job. Job. 5 . Posn Func . Project -

Empl JobDept  Job Eff Pay Job % Stnd % Comp Comp Appoin§ Position Posn Entry & SpeedType  SpeedType & Project Sub] Funding Budget End
iz Meiug EmplID ‘peq Df:t Name Date SE;; Status Code  J°PTHe  Reglemb . nvi Time Rate | Freq EndDfl  Nbr m"t i |FemCDE SE;; Oltrih sosedlvoe Descr staws | 'und Org |Program Project cip o Ciag DE;‘;: End Dt Dt
il 3 051000 EMPIO%E 05000 0A 28z TeMPORY g 100 250  T00H 00635309 §1000 01/01/2020 07/0%/2019 0 100.000 52861122 BENAIMIN e o5 51100 35419 08/30/2020

| Senvices (University Staff) Operations
Employee Business Ben Admin
2 4 % 051000 STV S 0gita2019 0A 2268 Senvces R 4000 10000  300M 00001536 1000 08/1412019 07/01/2019 0 100.000 52661122 (PR/STM  Active 26 51100 35419 06/3012020
Professional P
3 4 051000 EMPIO%® g7010019 0 A Gaasxx AIMIn R 4000 10000 )00 M 00507590 §1000 06/25/2000 07/01/2019 0 100.000 51000508 ESHUMAN aie 40 51005 47315 1cC/ 08/30/2020
Senices Assistantll RESOURCES
Employee Business Ben Admin
4 0 €2 051000 STEOY° 050112020 0A 2268 Senvices R 4000 100.00 394 M 00665007 41000 07/11/2017 03/01/2020 0. 10.000 52661122 (PRAETM  Actve 26 51100 35419 06/3012020
Professional P
Employee Business Business
501 e 2 051000 TR F 05012020 0A 2268 Senices R 400010000 394 M 00665007 $1000 07/11/2017 030112020 0 90.000 51090809 o Bl - Acive 10 51005 47318 1CCH 06/30/2020
Professional
5 Employee HR .
6 1 3 051000 o R0 02012020 24 2448 R LR 400010000  100M 00703482 §1000 0210112019 07/01/2019 0 100.000 51090507 PayrolHCM  Active 10 51005 47316 1cC 08/3012020
Employee Husiness
71 2 051000 oo R 007 0710112019 0A 2268 Senices R 4000 10000 334 M 00002707 §1000 0312012015 07/01/2019 0 100.000 51090507 PayrolHCM  Active 10 51005 472316 1cCH 06/3012020
Professional
Employee AsstVice § I .
8 1 k' 051000 G0 071012019 0 A 204 ot R 400010000 367 M 00001481 §1000 1011012016 0710112019 1 50.000 51090507 PayrolHCM  Active 10 51005 47316 1ccA 06/30/2020
9 1 3 051000 EMPIY%E 071015019 oA 2004 ASSiVice R 400010000 367 M 00001481 §1000 1011012016 0710172019 1 50,000 52661122 BENAIMIN e 25 51100 35419 0613012020
Senvices President Operations
Employee Business
10 11 051000 STEOYE 1012010 0A 2265 Senvces R 2400 6000 6 M 00670359 §1000 07/01/2013 07/01/2019 0 100.000 51090507 PayrolHCM  Active 51005 47316 06/30/2020
Program Mar
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Funding Suspense Current Row

* Looks at the employee’s CURRENT funding row

» Returns data when that row has a Project End Date, Funding
End Date, or Budget End Date that falls in the past, or is up
to 45 days in the future (from the day you run the query)

» Indicates which positions are currently in suspense, or will go
to suspense within the next 45 days if no action is taken

B employees to update their data.
CU HCM User WorkCenter - @ €~ e
‘ I 8 AddressPhone List This query returns address and phone information for active employees. 676 CUES_HCM_EMPLOYEE_ADDR
| WorkCenter | Resources | ; : _ . :
HOM Queries 5% 19 Employee Bithdays  This query returns the name, title and birthday (manth and day) for active employees by department. 3534 CUES_HCM_EMPLOYEE_BDAYS
v X 1
o LITg ENIY 20 gggggppmmmentor This query returns a list of employees with appointments or contracts that have expired or will be expiring in the next 45 days. 4426 CUES_HCM_CONTRACT_APPOINT_END
+ Personnel Roster : ‘
+ Position Information 2 [E;Zie;;l:léaemces This query retums basic job and position information for employees whose non-person profileis designated as “essential senices”, 405 CUES_HCH_ESSNTAL_SVCS
B cnegckDiEslribution Thi turns job data and funding distribution inf |10, dept D, di br. Positi ber refumed as hyperlink - clicking the link will tab with
 Training Repod 2 Funding Distibution fu|‘s‘.quehrly;eurps {og a;, tan dr: gygflsn ution info by empl 1D, dept D, org, andlor posn nbr. Position number retumed as hyperlink - clicking the link will open a new tab wi 103159 CUES_HCH_FUNDING_DISTRIBUTION
 THT anace Tanisaclons nding history, including future datedinfo.
+ Leave Accrual Detail . . . _ . . : . . s =
+ Personnel Actions Histon bs E\:,r:rdelgthS:vjpense Lr;hsr:ueryreturnsactweemployeeswhohaveaprmedenddate,hmwngenddale,otbudgetenddateontheuCURRENTfundmgrowthatfallsmthepastoruptMSdays|nthe 43 CUES_HCM_FUNDING SUSPENSE
« Leave Accrual Summary .
Position Fundin UNaing suspense max query Tetrms dctve ermpioyees Wno nave d Project end ddie, IUnding end ddie, or ouagetend adte on el MAA TURGMG rowtdiTd e PasTOMUp 10 43 ays (M Tne TUIUre
o B pow (nludes futue date funding o). BODICUER HEMFUNDRIG SUSPENSEMK
. E
T T | Funding Suspense This query returns active employees who have a project end date, funding end date, or budget end date on their CURRENT funding row thatfalls on today's date orin the past. This
Top 16 Listedaboe. Clickhere for ALL 20 s report DOES NOT include any future dated rows. SPAICHES. O FLNONIG, SURRNGE (LD
Reports/Processes 4] i 3 5 : ’ v
il er 2| 5 Em%g;;’:;“a‘“ Reuns s of GHE employees wihferminaton rows bebween speciied Efiectiv Dates Resulscan opionaly be mited by Dept 0 24 CUES_HC_TERWED_GHE
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Results include Appointment End Date and additional
columns of funding information not provided by the
Funding Distribution report

CUES_HCM_FUNDING_SUSPENSE - Funding Suspense Current Row

DeptID (Optional) :@Q
Campus (Optional) ‘:q
Empl ID (Optional) | o
Position Nbr (Optional)| |
Project ID (Optional) |

Combo Code (Optional) | |
| View Results

Download results in:  Excel SpreadSheet CSV TextFile XMLFile (43 kb)
View All First 1.84 of84 Last
Row Name DeptID Position Nbr EmplID EmpliRcd Pay Group Comp Freq Comp Rate BenefitEligible Funding Eff Date Dist Percent Dist Amount Combo Code Code Descr (Appoint End Dt ProjectID Project End Date Funding End Dt Budget End Dt
1 A 51000 006: 30 0 TMP H 0 No 07/01/2019 100.000 .00 52661122 Ben Admin Operations 06/30/2020
2 A 51000 000C 32 0 usx M 0 Yes 07/01/2019 100.000 .00 52661122 Ben Admin Operations 06/30/2020
3 A 51000 005( 12 0 CoT M 0 Yes 07/01/2019 100.000 .00 51090506 ES HUMAN RESOURCES 06/30/2020
4 £ 51000 006¢ 27 0 uoT M 4 Yes 03/01/2020 10.000 .39 52661122 Ben Admin Operations 06/30/2020
5 E 51000 006¢ 2N 0 uotT M 4 Yes 03/01/2020 90.000 55 51090509 Business Ops/Strategy 06/30/2020
6 E 51000 007( 31 0 uoT M 0 Yes 07/01/2019 100.000 00 51090507 Payrol/HCM 06/30/2020
7 E 51000 000C 27 0 uoT M 4 Yes 07/01/2019 100.000 .34 51090507 Payroll/HCM 06/30/2020
8 E 51000 000C 30 0 usx M 21 7 Yes 07/01/2019 50.000 .34 51090507 Payroll/HCM 06/30/2020
9 E 51000 000C 301 0 usx M 1 7 Yes 07/01/2019 50.000 .34 52661122 Ben Admin Operations 06/30/2020
10 E 51000 0067 ¢ 0 usx M 6 Yes 07/01/2019 100.000 16 51090507 Payrol/HCM 06/30/2020
1 E 51000 006¢ 201 0 UsX M 4 Yes 07/01/2019 100.000 .64 52600073 Retirement 06/30/2020
12 E 51000 007( 17 0 usx M 5 Yes 07/01/2019 100.000 .05 51090507 Payroll/HCM 06/30/2020
13 C 51000 000C 31 0 usx M 0 Yes 09/01/2019 100.000 .00 51088135 Management Training 06/30/2020
14 C 51000 007( 341 0 usx M 7 Yes 07/01/2019 100.000 .67 51090506 ES HUMAN RESOURCES 06/30/2020
15 C 51000 007( 30! 0 uoT M 4 Yes 11/01/2019 100.000 .34 52661122 Ben Admin Operations 06/20/2020
16 L 51000 007C 16: 0 usx M 0 Yes 07/01/2019 100.000 .30 51090505 ES INTERNATIONAL TAX 06/30/2020
17 ¢ 51000 000C 34! 0 uoT M 7 Yes 07/01/2019 100.000 67 52661122 Ben Admin Operations 06/30/2020
18 C il 51000 007C 321 0 uoT M 0 Yes 07/01/2019 100.000 .00 52661122 Ben Admin Operations 06/30/2020
19 C 51000 007¢ 10 0 usx M 6 Yes 07/01/2019 100.000 .76 51090507 Payrol/HCM 06/30/2020
20 C 51000 007 251 0 uot M 4 Yes 07/01/2019 100.000 24 51090510 ES PAYROLL COUNSELORS 06/30/2020
21 C 51000 006¢ 32 0 usx M 5 Yes 07/01/2019 40.000 .50 52661122 Ben Admin Operations 06/30/2020
2% 51000 006¢ 32 0 Usx M 5 Yes 07/01/2019 60.000 .75 52600073 Retirement 06/30/2020
23 [ 51000 005(C 30 0 uoT M 7 Yes 01/06/2020 100.000 .67 51090506 ES HUMAN RESOURCES 06/30/2020
24 E 51000 000C 27. 0 uoT M 7 Yes 07/01/2019 100.000 .67 51090509 Business Ops/Strategy 06/30/2020
25 E 51000 007( 26 0 uoT M 7 Yes 07/01/2019 100.000 .67 52661122 Ben Admin Operations 06/30/2020
26 E 51000 007C 27 0 usx M 0 Yes 07/01/2019 100.000 .00 51090506 ES HUMAN RESOURCES 06/30/2020
27 F 51000 007( 1"t 1 TMP H 0 No 07/01/2019 100.000 00 52661122 Ben Admin Operations 06/30/2020
28 F 51000 000C 26! 0 usx M 7 Yes 07/01/2019 100.000 .67 51090506 ES HUMAN RESOURCES 06/30/2020
29 F 51000 007( 18 0 uoT M 1 Yes 07/01/2019 100.000 51 52661122 Ben Admin Operations 06/30/2020
30 C 51000 000¢ 30: 0 Usx M 3 Yes 07/01/2019 100.000 .33 51090509 Business Ops/Strategy 06/30/2020
31 ¢ 51000 0067 33 18TU H 0 No 07/01/2019 100.000 .00 52661122 Ben Admin Operations 06/30/2020
32 ¢ 51000 007(C 121 0 uoT M 6 Yes 07/01/2019 100.000 .96 52661122 Ben Admin Operations 06/30/2020
33 ¢ 51000 007¢ 33 0 uoT M 7 Yes 07/01/2019 100.000 67 52661122 Ben Admin Operations 06/30/2020
34 51000 0072 341 0 uoT M 0 Yes 01/01/2020 100.000 .00 52600073 Retirement 12/31/2020 06/30/2020
35 51000 000C 27 0 uoT M 2 Yes 07/01/2019 100.000 42 52661122 Ben Admin Operations 06/30/2020
36 51000 007¢ 31 0 uUsx M 0 Yes 07/01/2019 100.000 ... 00 51090510 ES PAYROLL COUNSELORS 06/30/2020
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Funding Suspense Max Row

» Looks at the employee’s MAX funding row, even if that is a FUTURE
DATED funding row

* Returns data when that row has a Project End Date, Funding End Date,
or Budget End Date that falls in the past, or is up to 45 days in the
future (from the day you run the query)

» Indicates which positions are currently in suspense, or will go to
suspense within the next 45 days, based on the employee’s MAX funding
row

» Useful when employees have multiple short-term funding rows

ki employees to update their data.
CUHCH User WorkCenter @ € ¢
‘ e 8 AddressPhone Lt This query returns address and phone information for active employees. 676 CUES_HCM_EMPLOYEE_ADDR
| WorkCenter | Resources | ; ' ‘ . .
HCM Queries 57 19 Employee Bithdays  This query returns the name, fitle and birthday (month and day) for active employees by department. 3534 CUES_HCM_EMPLOYEE_BDAYS
v v 7
[ TMEEY 20 Er;gtcr);gppomtmentor This query returns a list of employees with appointments or contracts that have expired or will be expiring in the next 45 days. 4426 CUES_HCM_CONTRACT_APPOINT_END
|+ Personnel Roster —
+ Position Information 2 EZ?;;':LSSEMCES This query refurns basicjob and position informatien for employees whose non-person profil is designated as "essential senices”, 405 CUES_HCM_ESSNTAL_SVCS
« Paycheck Distribution - - — — — -
, Traning Repor 2 Funding Distibuton Th|s.quefly returps ;obldata andfundmlg distribution info by empl ID, deptID, org, andlor posn nbr. Position number retumed as hyperlink - clicking the link will open a new tab with 103150 CUES. HCM FUNDING DISTRIBUTION
THT Waiaon Trarisiclasic funding history, including future dated info. il i
151 hanaqe Transactions
:Leave Accrual Detail 23 Funding History This query returns the complete funding history for a single position. Can be run from the results ofthe Funding Distribution query. 510 CUES_HCM_FUNDING_HISTORY
+ Personnel Acions Histor o4 Funding Suspense  This queryretums active emplojees who have a project end date, funding end date, or budget end date on their CURRENT funding row thatall in the past orup to 45 dajs in e 43 CUES. HOM_FUNDING_ SUSPENSE
.LeaveAccruaISugmma Funding St Max  Thi turns aci | hoh ject end date, funding end date, or budget end date on their MAX fundi thatfalls in the past or up to 45 days in the futu
Position Fundin unding Suspense Max  This query returns active employees who have a project end date, funding end date, or budget end date on their MAX funding row that falls in the past or up to 45 days in the future
‘ 'POIRe o 5 Row (includes future date funding rows). 920/CUES_HCM_FUNDING_ SUSPENSE MAX
. E

: S — unding SUspense ploy D
op 16 Listed above. Click here for ALL B brious Rows report DOES NOT include any future dated rows.

s ReportslProcesses < oy GME Terminated
Employees

285 CUES_HCM_FUNDING_SUSPENSE_OLD

Retumns a list of GME employees with termination rows between specified Effective Dates. Results can optionally be limited by Dept D. 24 CUES_HCM_TERMED_GHE
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* Returns the same columns as the Funding Suspense

Current Row query

* May return different data depending on if your employees
have future-dated funding rows, or multiple short-term

funding rows

CUES_HCM_FUNDING_SUSPENSE_MAX IFunding Suspense Max Row I

Dept ID (Optional) 51000 |Q_
Campus (Optional) | |@
Empl ID (Optional) | |
Position Nor (Optional)[ |
Project ID (Optional) |

Combo Code (Optional) l
View Results |

Download results in: Excel SpreadSheet CSV TextFile XML File (43 kb)
View All

Row Name DeptID Position Nbr EmpliD EmplRcd Pay Group Comp Freq Comp Rate Benefit Eligible Funding Eff Date Dist Percent Dist Amount Combo Code
1A - . 51000 006: 3C 0 TMP H 7.00 No 07/01/2019 100.000 .00 52661122
2 A 51000 000( 3z 0 USX ] 5.00 Yes 07/01/2019 100.000 .00 52661122
3 A 51000 005( 1z 0 cot ] 2.00 Yes 07/01/2019 100.000 00 51090506
4 B 51000 006¢ 23 0 uoT 1] 3.94 Yes 03/01/2020 10.000 39 52661122
5 B 51000 006¢ 2i 0 uoT M 3.94 Yes 03/01/2020 90.000 55 51090509
6 B 51000 007( 31 0 uoT M ).00 Yes 07/01/2019 100.000 .00 51090507
7 B 51000 000( 23 0 UoT M 3.34 Yes 07/01/2019 100.000 .34 51090507
8 B 51000 000( 3c 0 Usx ] 3.67 Yes 07/01/2019 50.000 .34 51090507
9 B 51000 000( 3¢ 0 USX ] 3.67 Yes 07/01/2019 50.000 34 52661122
10 B 51000 006: 1 0 UsSX M 7.16 Yes 07/01/2019 100.000 .16 51090507
1 B 51000 006¢ 2C 0 usx M 3.64 Yes 07/01/2019 100.000 .64 52600073
12 B 51000 007( 13 0 usx M 1.05 Yes 07/01/2019 100.000 05 51090507
13 C 51000 000( 3 0 USX ] 1.00 Yes 09/01/2019 100.000 .00 51088135
14 c 51000 007( 3¢ 0 USX M 3.67 Yes 07/01/2019 100.000 .67 51090506
15 C 51000 007¢ 3C o uoT ] 7.34 Yes 11/01/2019 100.000 .34 52661122
16 D 51000 007( 1€ 0 USX ] 3.30 Yes 07/01/2019 100.000 30 51090505
17 D 51000 000( 3¢ 0 uoT M 3.67 Yes 07/01/2019 100.000 67 52661122
18 D I 51000 007( < 0 uoT M .00 Yes 07/01/2019 100.000 .00 52661122
19 D 51000 007( 10 0 Usx M 7.76 Yes 07/01/2019 100.000 .76 51090507
20 D 51000 007( 2¢ 0 uoT M 7.24 Yes 07/01/2019 100.000 24 51090510
21 D 51000 006¢ 3z 0 USX 1] 3.25 Yes 07/01/2019 40.000 .50 52661122
22 D 51000 006¢ 3z 0 Usx ] 5.25 Yes 07/01/2019 60.000 75 52600073
23 D 51000 005¢ 3C 0 uoT M 3.67 Yes 01/06/2020 100.000 67 51090506
24 E 51000 000« 2i 0 uoT M 3.67 Yes 07/01/2019 100.000 .67 51090509
25 |B 51000 007( 2€ 0 UoT M 3.67 Yes 07/01/2019 100.000 67 52661122
26 E 51000 007( 2i 0 Usx ] 1.00 Yes 07/01/2019 100.000 .00 51090506
27 R 51000 007( 1 1 TMP H 1.00 No 07/01/2019 100.000 .00 52661122
28 Fi 51000 000( 26 0 USX M 5.67 Yes 07/01/2019 100.000 67 51090506
29 F 51000 007¢ 1€ 0 uoT ] 3.51 Yes 07/01/2019 100.000 51 52661122
30 G 51000 000( 3¢ 0 USX 1] .33 Yes 07/01/2019 100.000 33 51090509
31 G 51000 0067 32 18TU H 1.00 No 07/01/2019 100.000 .00 52661122
32 G 51000 007( < 0 uoT M 3.96 Yes 07/01/2019 100.000 .96 52661122
33 ¢ 51000 007( 3: 0 uoT ] 3.67 Yes 07/01/2019 100.000 .67 52661122
34 H 51000 007: 3¢ o uot 1] 2.00 Yes 01/01/2020 100.000 00 52600073
35 H 51000 000( 2i 0 uoT 7] 3.42 Yes 07/01/2019 100.000 42 52661122
36 |Huicoominesiar 51000 007( 31 0 usx M ).00 Yes 07/01/2019 100.000 .00 51090510

Code Descr
Ben Admin Operations
Ben Admin Operations
ES HUMAN RESOURCES
Ben Admin Operations
Business Ops/Strategy
Payroll/HCM
Payroll/HCM
Payroll/HCM
Ben Admin Operations
PayrollHCM
Retirement
Payrol/HCM
Management Training
ES HUMAN RESOURCES
Ben Admin Operations
ES INTERNATIONAL TAX
Ben Admin Operations
Ben Admin Operations
Payroll/HCM
ES PAYROLL COUNSELORS
Ben Admin Operations
Retirement
ES HUMAN RESOURCES
Business Ops/Strategy
Ben Admin Operations
ES HUMAN RESOURCES
Ben Admin Operations
ES HUMAN RESOURCES
Ben Admin Operations
Business Ops/Strategy
Ben Admin Operations
Ben Admin Operations
Ben Admin Operations
Retirement
Ben Admin Operations
ES PAYROLL COUNSELORS

Siat doosorog ) oot

Appoint End Dt ProjectID Project End Date Funding End Dt Budget End Dt
06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020

06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
/30/2020

12/31/2020
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Questions

Q & A - Current Call
Q& A - Previous Call
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Q & A - Current Call

Questions from the June 2, 2020 call

Can you please provide the link to https://www.cu.edu/hcm-community/events/hcm-campus-call

;if;f(e;‘;“ug for future campus calls? 1o/ /cisvstem. zoom. us/ webinar/ register/WN_P5tRONKKRTCKXEXBik_GpQ

Furloughs-Holidays are still given Holidays are based upon standard hours.
based on FTE in job data, correct?  Furloughs are managed by campus leadership.

Will these slides be shared after the

meeting, and/or where can these ES does email the slides after each presentation to each person who has
examples be found on the ES registered.

website?

When will payroll cutoff calendars
be posted on website for August- They are in process to be posted soon.
December?

Unfortunately, due to the technical limitations of our software, it is not possible
to create a reliable Length of Service report at this time. While there are fields
in HCM which may appear useful for this purpose, all will produce significant
errors when used for Length of Service reporting. If it becomes possible to
create a reliable Length of Service report at some point in the future, it will be
our first priority. Thank you for your patience and understanding.

Is there a report that will give us
length of service in a department?
What about for effective date an
employee became active in a new
department number?

@l University of Colorado
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https://www.cu.edu/hcm-community/events/hcm-campus-call
https://cusystem.zoom.us/webinar/register/WN_P5tR9NkKRTCkXEXBik_GpQ

Q & A - Previous Call

Did I hear that if an employee is half-  «A(though leave earnings are pro-rated for part-time, leave
time, thgn the amount Of their legvg maximum accruals are not prorated for part-time.” (clarified from
accrual is pro-rated? So if leave limit  the state classified technical guidance, Time Off and Leave,

is 352 hrs, then for a half-time November 5, 2019).
employee it would be 176 hrs?
Thanks Maximum Leave Accrual Details:

Accrual. Full-time university staff and faculty on twelve-month
appointments are eligible to receive twenty-two (22) working days
(176 hours) of paid vacation annually, earned as 14.67 hours per
month. An eligible employee who works part-time or is on unpaid
leave earn vacation on a prorated basis. Vacation accrual may not
exceed forty-four (44) days on July 1 of every year.
(https://www.cu.edu/regents/policy/11, Section 11.E.1 (B) (1))

Classified staff use the following chart:

Years (Months) of Service Hours/Month (prorated Madimum Accrual That May Be
for part-time Comperated Upon Separation
employees) or Carried Into New Fiscal Year

15t through Eth (50 month) & hours {1 day) 192 hours (24 days)

&th (615t month) through 10th (120th month) 10 hours (1% days) 240 howrs (30 days)
11th (1215t menth) through 15th {180th menth) | 12 hours (114 days)| 1288 hours (36 days)
16th (1815 month) on 14 hours (1% days) 336 howrs (42 days)
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Q & A - Previous Call

If an employee works part-time and  Although leave earnings are pro-rated for part-time, maximum leave

has XRG hours that add to their accruals are not prorated for part-time. The max accrual will not

accrual rate , does the annual change based on part time work hours. (Refer to the first Q/A.)

maximum accrual rate change?

Where iS_the‘ leave sweeps The leave sweep information will be included in an HCM Blog post

information included on the ES from our ES Communications team. More info to follow.

webpage?

Has the leave sweep been extended  The leave sweep information will be included in an HCM Blog post

for excess vacation hours? from our ES Communications team. More info to follow.

who should | contact if | have For general and reconciliation questions around My Leave, our HCM

timesheet issues in HCM? I'm from CU  gypport team can be helpful at hcm_community@cu.edu. For campus

Boulder. Thanks! specific COVID issues and the timesheet, reach out to campus HR-
Central office for guidance.

Regarding the My Leave & HCM The HCM leave balance query can only be pulled for one employee at

Balances slide, can those reports be 3 time. The My Leave Calendar and Timesheet query can be pulled by
pulled for an entire department org  gepartment.

rather than individual employees?
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Questions from May 5, 2020 Call

Hi, | still have some confusion on Thanks to Kenny Nelson who assisted with the UCB follow-up. Please
whether a FTE who is using admin reach out to your campus HR-Central office for assistance with

leave and selecting the correct campus specific business process.
earnings code in MyLeave STILL needs

to complete the leave request form.
How are the campuses handling COVID  p|ease reach out to your campus HR-Central office to determine

pay? (modified question) how COVID pay will be implemented.

Where on the Boulder Campus HR Use the system webpages for general overview of system updates.

website are the pay codes that we Use the campus HR-Central links to find campus-specific information

should be using? Thanks. for your campus. If you still have questions about your campus
business process, please reach out to the campus HR-Central team
directly.

Is the Admin Leave being extended Campus specific decisions about the COVID implementation can be

past May 16th? addressed by the campus HR-Central offices.

Will the RPS and RPV code be entered Thanks to Florie Montoya who assisted with the UCD follow-up: For

by Central HR or department HR at Denver and Anschutz, our central HR will enter FFCRA actions into HCM

UCD/AMC? once our Employee Relations unit completes the designation. We will
work closely with the HR Business Partners on this process.
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Questions from May 5, 2020 Call

Are participating doctors/practices changing for - participating play doctors/practices may change from year to
the exclusive plan? | was told that they areby a  year in general, which is managed by our plan administrators.

d°°t9r'5 office this morning. | didn't see that For up to date doctor/practice information, please visit the
mentioned amongst the changes for 20-21. plan page and use the search feature.

How do | find out if my current pharmacy is still  visit Caremark.com or download the CVS Caremark app to
available with the new CVS pharmacy plan? locate a pharmacy within your plan.

(modified question)

For current FSA plan participants, will there be  yoy must incur qualifying expenses between July 1, 2019 and

any spending extensions past August duetothe  gept 15, 2020 for reimbursement by Nov. 15, 2020.

COVID-19 shutdowns/closures? If you do not use all of your funds within the FSA, the
remaining amount will be forfeited. Website:
https://www.cu.edu/employee-services/benefits-
wellness/current-employee/hsa-fsa/health-care-fsa

We have noticed that phone number updates are  For pest results update DUO phone data by deleting the

not flowing through to the authentication current phone data and click SAVE. Then reenter the phone
process for Benefits Enrollment. Is there adelay  data and click SAVE. The update should feed right away, or
in getting updates in HCM to flow through? within a short time. Exit the portal and clear cache before

trying the DUO authentication again.

With the DUO Multi-factor authentication, which e can currently confirm that Cellular, Camus 1, and Campus
phone number types are allowed? 2 are available for DUO. Confirming “Home” as an option is in
progress, and will report back with updates.

@l University of Colorado
Baulder | Calorads Bprings | Denver | Ansohine Mesienl Campin

EMPLOYEE SERVICES



http://click.communications.cu.edu/?qs=f020e5733f04540294da584e457ee71ef499ee2b9f0fe465b14a47f936b394a474ea6e664ea8a7869a454672725085cab934aae05051da36
https://www.cu.edu/employee-services/benefits-wellness/current-employee/hsa-fsa/health-care-fsa

References

» https://www.cu.edu/hcm-community

» https://www.cu.edu/hcm-community/hcm-projects/get-involv

Calendars
» https://www.cu.edu/hcm-community/events/hcm-biweekly-call
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Thank you for joining us.

Contact Employee Services

Mailing Address: Main Number:
Employee Services 303-860-4200
University of Colorado 1-855-216-7740 (toll-free)
1800 Grant St., Suite 400 * QOpt. 1; Employee Verification
Denver, CO 80203 * (QOpt. 2: Payroll and HCM
* QOpt. 3: Benefits
Interoffice Mail: 400 UCA e Opt. 4: Spanish/Espaniol
* QOpt. 5: CU Careers

Email: EmployeeServices@cu.edu Website: www.cu.edu/es
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ES.Campus-Outreach@cu.edu

HCM_ Community@cu.edu

@ University of Colorado o A

Baulder | Colonads Bprings | Demvier | Ansouie Mesical Campis

EMPLOYEE SERVICES


mailto:ES.Campus-Outreach@cu.edu
mailto:HCM_Community@cu.edu

