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1800 Grant St, Suite 400 400 UCA Denver, CO 80203 t. 303-860-4200
1. Is this request to be processed in conjunction with a Notice of Overpayment?         
2. International Employee?
3. Involuntary Separation? If yes, please call 303-860-4200 Option 2 to alert Payroll.         
Involuntary Separation: Please enter the date and time the employee will be termed. Please alert payroll 303-860-4200 at least 24 hours before an employee is termed, if possible, to coordinate final payout in accordance with state law and payroll system availability.         
Instructions
Please Note: For LATE PAYMENTS please click here for Step-by-Steps for Manual Entries/Offcycle in CU Time
1. All appropriate changes must be made and approved in HCM before a handdrawn warrant will be processed.
2. Incomplete forms will not be processed.
3. Submit this completed form to offcycle_pbs@cu.edu using the button below.
4. Handrawns are for regular earnings (include leave payouts). See Additional Pay Form for one-time payments.
5. Payroll will notify the requestor when the handdrawn warrant has been processed.         
Employee Information
Campus:
UCB
Denver
AMC
UCCS
SYS
Monthly
Biweekly
Work Study?
Earnings Code:
$ Amount Due:	
# Hours Due:
Hourly Rate:
Speedtype Override:
Payment Type & Amount
Hourly or Salaried Payment
Click here to see earnings code table
Reason for Handdrawn Request:
Requestor Signature REQUIRED: (Payroll Liaison)
HANDDRAWN WARRANT REQUEST
Requestor (Please provide your Empl ID #)
Approval Signature
Approver Signature:
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