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Zoom Webinar Controls



Payroll Reporting in HCM and the General 

Ledger (GL)

Welcome
• This course is for HCM users who enter and confirm payroll and or review and 

reconcile payroll in the General Ledger (GL).  This webinar is one hour in 

length.

Objectives
• After completing this course, you should be able to:

– Understand the payroll cycle in HCM

– Identify which HCM queries verify payroll before, during and after 

processing

– Identify reports in CU-Data for GL payroll review and reconciliation

Resource Page
• Provides links to websites, documents and materials to help you with payroll 

reporting.
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Agenda

• HCM Payroll Reporting – What To Report?

• HCM Payroll Reporting – Payroll Cycle

• HCM Payroll Reporting – Finding the Data

– HCM HR Entry – Data Verification

– HCM Create Payroll – Data Verification

– HCM Create Payroll – HCM Leave and My Leave Query Suites

– HCM Payroll to the General Ledger (GL) – Data & Queries

• HCM Position Funding History  

• HCM HRGL Requests – CU Funding Entry 

• HCM Funding Queries

• HCM HRGL Requests – Payroll Expense Transfers (PET)

• CU-Data Payroll Reporting
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HCM PAYROLL REPORTING – WHAT TO 

REPORT?
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HCM – HR Entry to General Ledger (GL)

HCM – Database

• Master Record of Human Resources & Payroll Data 

HCM HR Entries

• HCM Position and Funding are created/updated for new hires

• HCM Personal Data is created/updated for new/existing employees

• HCM Job Data connects the employee to position/funding and 

compensation/payroll data

HCM Creates Payroll

• HCM Job Data and CU Time entries are approved for payroll processing 

• Data populates paylines and becomes paychecks 

• Payroll post processing applies funding

• Leave balances adjusted and accruals posted

HCM Payroll to the General Ledger

• HCM sends accounting lines to GL to post (SpeedTypes/account codes)

• HCM Payroll Expense Transfers create/send new accounting lines to the GL
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HCM HR Entries – Position – Funding – Personal – Job Data

Position Funding Personal Information Job Data

Position Number 
NEW effective date

Effective Date
prior to HIRE 

NEW incumbent

Effective Date 
Reason

Job Code
Reg/Temp

Title
Full/Part Time
Department

Location
Reports To

Standard Hours
FLSA Status

FTE
Update Incumbent

Position funded
NEW effective date

Department

Effective Dates
Vacant Position

Add/Insert
Past/Current/Future
Funding SpeedTypes

Percent of 100%

Effective Dates
Filled Position

Add/Insert
Past/Current/Future
Funding SpeedTypes

Percent of 100%

Name
Display Name

Empl ID

Gender
SSN (Primary ID)

Address
Phone (primary)
Email (primary)

Citizenship
Background Check

I-9 completed

Effective Date 
Reason

Job Code
Reg/Temp

Title
Full/Part Time
Department

Location
Reports To

Standard Hours
FLSA Status

FTE
Update Incumbent

Display Name
Empl ID

Record Number
Empl Class
Pay Group
Empl Type

Appointment end date

Compensation Rate Compensation Rate

7v

Fiscal Year
Suspense SpeedType

Taxes/Deductions
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HCM HR Entries –

Position – Funding – Personal – Job Data

Job Data
Record 0 
Empl ID #999999 

Position 
#00123456
Associate Professor

Comp Rate: 
$100,000 annual

Job Data
Record 1
Empl ID #999999 

Position 
#00456789
Chair

Comp Rate: 
$20,000 annual

Empl ID     ######

Position 
Funding

Position 
Funding

00123456 00456789
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HCM Creates Payroll –

One Paycheck

Multi Earnings End Dates

• Mid-Month Funding Dates 

• Leave amounts (VAC, SCK, PPL, FSK, ADM)

• Other Pay (DK1, OTM)

Multi Earn Codes 

• Leave amounts (VAC, SCK, PPL, FSK, ADM)

• Additional Pay (Restricted) (MVP, UPI, Work Study)

• Additional Pay(Unrestricted) (APF, UOC)

• Work Study (Restricted)

Multi Employee Records

• Multi Record #s

• Multi Positions

Multi Pay Period End Dates

• Check Pulls

• Overpayments

• Manual Check Updates
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HCM Creates Payroll –

Pay/Funding Options

Position Funding – CU Funding Entry

• Department Budget Table

CU Time Override SpeedType

• Earnings Override ONLY

– My Leave Override SpeedType

• Earnings Override ONLY

• Feeds to CU Time with Upload

– ePAR Additional Pay 

– Pay and Funding

– Payroll for North America > Create Additional Pay

Back to Agenda
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HCM Creates Payroll –

Apply Funding and Post to FIN (Finance)

Employee/Employer CostsOne Paycheck per Pay Period
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Funding

Position 
Funding

Job Data
Record 0
Pos #1
Comp 

Job Data
Record 1
Pos #2
Comp

Addl Pay Funding

•

Paycheck Amounts
ER

Pays

HCM Creates
Accounting 
Lines to post 
to FIN

Earnings & Leave  TO FIN

Additional Pay  TO FIN

Taxes TO FIN

Social Security  TO FIN

FICA/Medicare  TO FIN

Deductions TO FIN

PERA  TO FIN

401a ORP  TO FIN

Health/Dental/Life  TO FIN

Other Deductions
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HCM Data to the General Ledger (GL)

Payroll Method to Distribute Expenses/Effort
• CU Funding Entry and the Department Budget Table

• CU Payroll Expense Transfer (PET)

HCM Data to the General Ledger
• HCM sends accounting lines to GL to post payroll in SpeedTypes with 

account codes with a Journal ID

• HCM Payroll Expense Transfers (PETs) change post-payroll funding with 

new accounting lines to send to the GL in batches with Journal ID

Downstream Impact
• Payroll Expense to the General Ledger

• Fringe Allocations applied by campus controllers’ offices

• Payroll Encumbrances to the General Ledger

• Payroll Effort to the Electronic Personal Effort Reporting System (ePERS)
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HCM Data to the GL –

Payroll Expense Transfers (PET) 

PET  
Reallocates
Paycheck

Paycheck 
Current 
Funding

HCM Funding Before Payroll

HCM PET After Payroll

Paycheck 
Current  
Funding
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HCM Data to the GL –

Account Codes
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7/1/2019

HCM PAYROLL REPORTING –

PAYROLL CYCLE
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HCM Payroll Reporting –

Payroll Cycle: Monthly (MON) and Biweekly (BW)
https://www.cu.edu/hcm-community/payroll-cycle-timeline

2nd Week (15th)

(Confirm SUSPENSE items cleared)

– Payroll Register w Acct Detail (last pay period)

3rd Week (before MON or BW Cycle Deadline)

(Units upload and approve timesheets/payroll entries)

• Time Entry – confirm approved

4th Week (MON or BW Pay Processed)

(Confirm payroll processed as intended)

(Request check pulls for overpayments)

(Clear Suspense with PET – Current MO)

• Time Entry – confirm sent to payroll

• Paycheck Distribution (confirm pay/tax/ded)

• Payroll Registers (current)

• Payroll Register with Accounting Detail (current)

• Funding Suspense Reports –Next month

1st Week (10th) (MON & BW Cycle Begins)

(Employees submit timesheets/Supervisors approve)

(Job Data and Funding updates due by the 10th)

• Personnel Roster/Department Org Report

• Position Data

• Funding Distribution

• Funding Suspense 
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HCM Payroll Reporting –

Payroll Cycle

HCM HR Entries Data
• Personnel Roster

• Department Personnel & Org 

Roster

• Position Data

HCM Create Payroll
• Time Entry Report

• Paycheck Distribution

• Payroll Register

• Payroll Register with Accounting 

Detail

• HCM Time Reporting 

Query Suite

• HCM My Leave 

Reporting Suite

HCM Data to the General 

Ledger (GL)
• Position Funding History

• HRGL Requests - Funding

• Funding Distribution Suite

• HRGL Requests - PETs
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HCM PAYROLL REPORTING –

FINDING THE DATA
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HCM Payroll Reporting –

Finding the Data
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HCM HR Entry – Data Verification

Back to Agenda 20



HCM HR Entry – Data Verification
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HCM HR Entry – Data Verification
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HCM HR Entry –

HCM Personnel Roster
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HCM HR Entry –

HCM Department Personnel & Org Roster

Back to Agenda 24



HCM HR Entry –

HCM Position Data
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HCM Create Payroll – Data Verification
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HCM Create Payroll – Data Verification
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HCM Create Payroll – Data Verification
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HCM Create Payroll –

HCM Time Entry Query

Back to Agenda 29



HCM Create Payroll –

HCM Payroll Register Query

Back to Agenda 30



HCM Create Payroll –

HCM Payroll Register Query

31Back to Agenda 31



HCM Create Payroll –

HCM Payroll Register Query

1. JULY MY LEAVE

64 hours VAC

 requested

 used

 approved

AUGUST 
PAYCHECK 

10159 AUG RGS = $1533.33

10948 AUG RGS = $6196.25

10948 JUL VAC = $2859.81

10948 JUL RGS = $-2859.81

-------------------------------

AUG Pay Total      $7729.58

2. AUGUST MY LEAVE
 My Leave July 

timesheet 
 uploaded to CU 

Time
 Log 64 VAC hours
 Reduce VAC leave 

balance by 64 hours

3. AUGUST PAYROLL

 Add JUL VAC pay = 

$2859.81 (64 hours)

 Offset RGS pay = 

-$-2859.81.
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HCM Create Payroll –

HCM Payroll Register with Accounting Detail Query
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HCM Create Payroll –

HCM Payroll Register with Accounting Detail Query

Back to Agenda 34



HCM Create Payroll –
HCM Docked Pay with Funding Changes
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HCM Create Payroll –

HCM Paycheck Distribution Query

Back to Agenda 36



HCM Create Payroll –

HCM Paycheck Distribution – Benefits Pooled
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HCM Create Payroll – HCM Paycheck Distribution –

Benefits Follow Earnings with Additional Pay
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HCM Create Payroll – HCM Paycheck Distribution –

Benefits Distributed Across Positions
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HCM Create Payroll –

HCM Leave and My Leave Query Suites

Back to Agenda 40



HCM Create Payroll –

HCM Leave and My Leave Query Suites

Back to Agenda 41



HCM Create Payroll –

HCM Time Reporting Query Suite
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HCM Create Payroll –

HCM My Leave Reporting Query Suite

Back to Agenda 43
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HCM Data To The General Ledger (GL) –

Data & Queries
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HCM Data To The GL –

HCM Position Funding History
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HCM Data To The GL –

HCM HRGL Requests – Position Funding History
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HCM Data To The GL –

Position Funding History & Paycheck

Back to Agenda 47

Payroll Register with Accounting Detail
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HCM Data To The General Ledger –

HCM HRGL Requests – CU Funding Entry
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HCM Data To The GL –

HCM HRGL Requests – CU Funding Entry
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HCM Data To The GL –

HCM HRGL Request – CU Funding Entry
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HCM Data To The GL –

HCM HRGL Request – CU Funding Entry
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HCM Data To The General Ledger (GL) –

HCM Funding Queries
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HCM Data To The GL – HCM Funding Queries
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HCM Data To The GL – HCM Funding Queries
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HCM Data To The GL –

HCM Funding Distributions
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HCM Data To The GL –

HCM Funding Suspense Current Row
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HCM Data To The GL –

HCM Funding Suspense Max Row
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HCM Data To The GL – HCM Position Queries
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HCM Data To The GL –

HCM Position Funding
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HCM Data To The General Ledger (GL) –

HCM HRGL Requests –

Payroll Expense Transfers (PETs) in HCM

Back to Agenda 60



HCM Data To The GL – HCM HRGL Requests –

Payroll Expense Transfers (PETs)

• Current PET (HRGL Request)

– April 20, 2017 – Current

• Legacy PET (HRGL Request)

Student Financial Aid (HRGL Request)

– December 2015 – April 19, 2017

• FIN (mFIN Journal)

– Prior to December 2015
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HCM Data To The GL – HCM HRGL Requests –

PETs (Since April 20, 2017)
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HCM Data To The GL – HCM HRGL Requests –

PETs (Since April 20, 2017)
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HCM Data To The GL – HCM HRGL Requests –

PETs (Since April 20, 2017)
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HCM Data To The GL – HCM HRGL Requests –

Legacy/Financial Aid PETs (Work Study)

(December 2015 – April 19, 2017)

Back to Agenda 65



HCM Data To The GL – HCM HRGL Requests –

Legacy/Financial Aid PETs (Work Study)

(December 2015 – April 19, 2017)

Back to Agenda 66



HCM Data To The GL – HCM HRGL Requests –

Legacy/Financial Aid PETs (Work Study)

(December 2015 – April 19, 2017)
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HCM Data To The GL – HCM HRGL Requests –

Legacy/Financial Aid PETs (Work Study)

(December 2015 – April 19, 2017)
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HCM Data To The GL – HCM HRGL Requests –

Legacy/Financial Aid PETs (Work Study)

(December 2015 – April 19, 2017)
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HCM Data To The GL – HCM HRGL Requests –

PETs (Prior to December 2015)

• HRMS 8.9 PETs prior to December 2015

– Pages are no longer available

• PET ID = Journal ID 

– mFIN statements

• Use CU-DATA mFIN reports 

– Search for the Journal ID for PET detail

– Each Journal ID beginning with PET = unique PET reference

– No additional documentation is available in HCM or FIN

– Refer to departments for additional information
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HCM Data To The General Ledger (GL) –

HCM HRGL Requests – Payroll Expense 

Transfers (PETs) HCM Queries

Back to Agenda 71



HCM Data To The GL – HCM HRGL Requests –

Payroll Expense Transfers (PETs) HCM Queries 
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HCM Data To The GL – HCM HRGL Requests –

Payroll Expense Transfers (PETs) HCM Queries 



7/1/2019

CU-DATA PAYROLL REPORTING
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CU-Data Reports

• Journal Entry Lookup

• PET Lookup

• Employee Compensation

• Payroll Fiscal Year

• Payroll Fiscal Year Detail

• Payroll Transactions

• Personal Roster and Departmental Budget

• Position Budget

• Position Budget – Actuals Detail

• Position Budget II

• Encumbrances

• Financial Detail
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CU-Data 
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CU Data Journal Entry Lookup 
(Before December 2015)

79

Journal ID

Before December 2015
• PET Journal ID individual for 

each PET

After December 15
• PET Journal Includes ALL 

PETs since last JOURNAL 
processed

• “Bundle” at noon and 6 pm
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CU Data Journal Entry Lookup 
(Before December 2015)
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CU Data Journal Entry Lookup 
(Before December 2015)
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7/1/2019

CU-DATA SEARCH FOR HRGL 

REQUESTS

82Back to Agenda 82



CU Data PET Lookup 
(Since December 2015)
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CU Data PET Lookup 
(Since December 2015)
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CU Data PET Lookup 
(Since December 2015)
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CU-DATA SEARCH FOR PAYROLL DATA

86Back to Agenda 86



mFIN Reports
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mFIN Employee Compensation
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mFIN Payroll Fiscal Year

Back to Agenda 89



mFIN Payroll Fiscal Year Detail

Back to Agenda 90



mFIN Payroll Transactions
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mFIN Payroll Transactions
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mFIN Payroll Transactions

Back to Agenda 93



mFIN Personal Roster and Departmental 

Budget

Back to Agenda 94



mFIN Position Budget
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mFIN Position Budget – Actuals Detail

Back to Agenda 96



mFIN Position Budget II
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mFIN Encumbrance Report
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mFIN Encumbrance Report
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mFIN Financial Detail

Back to Agenda
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mFIN Financial Detail
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mFIN Financial Detail
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CU DATA: Financial Detail

COLUMN AND DESCRIPTION

(B) ACCT = FIN Account Code

(F) Journal LN DESC2 = Employee ID

(G) Journal LN DESC3 = Employee Name

(I) Actual = Actual expense

(M) SRCE Code = Pay or PET

(R) ID = Journal ID (daily PAY/PET bundle)

(S) Date of the transaction

(T) Date posted to FIN 

COLUMN AND DESCRIPTION

(AL) REF = Position Number

(AP) Invoice Date = Original Payroll Date

(BE) PET OPER ID = Who completed PET

(BF) PET Date

(BG) SEQ NUM: PET Reference

Back to Agenda
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CU DATA: Financial Detail

(R) ID = Journal ID (daily PAY/PET bundle)

(AL) REF = Position Number

(AP) Invoice Date = Original Payroll Date

(BE) PET OPER ID = Who completed PET

(BF) PET Date

(BG) SEQ NUM: PET Reference

CONCATENATE

•Insert Column (AO)

=CONCATENATE(R2," ",BE2,“-”,TEXT(BF2,"yyyymmdd"),"-",BG2)

HRGL Request #

LAST######-YYYYMMDD-###

Operator ID-Date-Sequence

Back to Agenda
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CU DATA: Financial Detail--Pivot Table

105

PIVOT TABLE SET-UP FIELDS
SPDTYPE CODE (if multiple)
JOURNAL LN DESC ACTUAL 
INVOICE DATE (Original Pay)

PET Reference (since 12/2015)
(*create a CONCATENATE column to reflect the HRGL Request #)
PET OPER ID (Whose PET) + PET DATE + PET SEQ NUM

Back to Agenda
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CU OFFICE OF THE UNIVERSITY

CONTROLLER FINANCE REFERENCES

106



Chartfields (FOPPS) and Account Codes
https://www.cu.edu/controller/accounting-finance/chartfields-attributes

• Chartfields

• SpeedTypes

• FOPPS

• Fund

• Organization

• Program

• Project

• Sub-Class

• Account Codes

107 Back to Agenda
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Chartfields (FOPPS) and Account Codes
https://www.cu.edu/controller/accounting-finance/chartfields-attributes

https://www.cu.edu/controller/accounting-finance/chartfields-attributes/account-quick-reference-card

https://www.cu.edu/controller/accounting-finance/chartfields-attributes/chart-accounts

Payroll Account Codes --Account Sub-groups: 
• Expenses 400000 - 989999 

• Faculty salaries & wages 400000 – 402199 

• Student faculty salaries & wages 402200 – 402499 

• Officer/exempt salaries & wages 402500 – 404999 

• Classified staff salaries & wages 405000 – 407499 

• Hourly wages 407500 – 409999 

• Faculty benefits 418400 – 422209 

• Student faculty benefits 422210 – 422499 

• Officer/exempt benefits 422500 – 424999 

• Classified staff benefits 425000 – 427499 

• Hourly benefits 427500 – 429999 

108Back to Agenda
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RESOURCES

109Back to Agenda
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Payroll Reporting Resources

HCM Queries (HCM WorkCenter – Resources)

CU DATA

www.cu.edu/docs

www.cu.edu/hcm-community-training
Payroll Expense Transfer (PET) Lab
HCM Department Budget Table and Fiscal 
Year Rollover
HCM Funding Distribution Basics
HCM and General Ledger for Payroll
HCM Faculty Contracts

Back to Agenda
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Payroll Reporting in HCM and mFIN

HCM Payroll Queries

• Personnel Roster

• Department Personnel & Org 

Roster

• Position Data

• Time Entry Report

• Paycheck Distribution

• Payroll Register

• Payroll Register with Accounting 

Detail

• Time Reporting Query Suite

• Funding Distribution Suite

• Position Funding History

• HRGL Requests

CU-Data mFIN Reports

• Journal Entry Lookup

• PET Lookup

• Employee Compensation

• Payroll Fiscal Year

• Payroll Fiscal Year Detail

• Payroll Transactions

• Personal Roster and Departmental 

Budget

• Position Budget

• Position Budget – Actuals Detail

• Position Budget II

• Encumbrances

• Financial Detail

Back to Agenda
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www.cu.edu/docs
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HR/GL Learning Suite
https://www.cu.edu/hcm-community/hcm-projects/training-webinars
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HR/GL Learning Suite
https://www.cu.edu/hcm-community/hcm-projects/training-webinars
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HCM User WorkCenter Resource Tab
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CU-Data
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Thank You
Email hcm_community@cu.edu

Tel: 303-860-4200 x 2

Questions and comments are always welcome

Catherine McCoy, CPP

Payroll HR/GL Specialist, Employee Services

University of Colorado, 1800 Grant Street, Suite 400, Denver, CO 80203

t 303 860 6123 | Catherine.mccoy@cu.edu
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