
Fundraising 
Authorization (FA) 

Form

OUC Event Approval 
& ST set-up 

 OUC sends 
approved 

event info. & 
ST to CUF

Create Cvent 
registration form /

Cvent Licensed User 
MEC Approval  

ADV & MEC/Develop 
Cvent Reports

CUF Gift & Records 
Management enters cc 

pymt into CUF event 
allocation # in Advance 

Sys.  

CUF reviews & 
sets up event 

allocation fund # 

Credit Card Pymts / CUF 
IMA

 Revenues to CUF Gift & 
Records Management

Checks/Cash  
Deposit to campus 

Designated 
Advancement Office 

(CR-G form) 

Designated 
Advancement 

Office staff 
enters Donor 

Info/CUF 
Advance Sys.

Event Budget
DRAFT Event 

Publicity

Fundraising Events / Cvent Business Process

Campus Org Unit / Dept. OUC, Fundr. Events ComplianceCU Foundation Ecomm, MECs
Campus Designated Advancement 

Office

+ +

Revenue path

OUC/Event closeout & move net 
proceeds to CUF purpose fund

Event ST Expenses
Expenses post to ST and draw 
down fr avail. revenue in CUF 
allocation fund thru linked ST

OUC in-activates event ST

 

 

Event approvals 

Cvent reg. form & 
report set-up

CUF deposits to event 
allocation #

(event revenues)

 

Org Color Key:

CUF in-activates event fund #

OUC links CUF fund 
to Event ST

Org Unit monitors & reconciles all 
event revenues (cc pymts/Cvent & 

check/cash deposits (Financial Edge)


	CventFEvtflowchart05012018.vsd
	Page-1


