
Concur – New Expense Report User Interface  

Targeted Date – October 2025 – users will experience a new UI and enhancements.  

Users can click the “Switch Back” button to revert to the current UI: 

 

Users will see A streamlined panel for alert messages: 

 

Icons in the expense rows to quickly view attendees, itemizations, allocations, 
reservations, card transactions, etc:  

 

This is the larger screenshot from which the above 3x screenshots were cut:  



 

 

New side-by-side layout will allow users to view/edit/add expense information more 
efficiently. Without reloading the page, the new UI will display the receipt image, expense 
details, and list of expenses in a single view (not all bullet points are shown in the 
screenshot below).  

• Alerts specific to the expense, actions, and the receipt image maintain focus in the 
side panel if users need to scroll to view additional expense details. 

• The side panel can be expanded to a full-page view and collapsed to easily navigate 
between expenses in the report. 

• For expenses that can be itemized, an Itemizations tab will display in the side panel 
where you can view and add itemization entries to the expense. 

o Clicking on the Add Itemization button will display the itemization summary 
in the left panel and the itemization wizard with the receipt image in the right 
panel. 

o When viewing itemized expenses, you can efficiently navigate between the 
parent entry and itemized entries while still viewing the receipt image. 

o You can open an itemized entry to view or edit details while still having a full 
view of the itemization summary, entry details, and receipt image. You can 



navigate back to the expense report view more intuitively by clicking the Back 
to Report button (not shown):  

 

 

 

 


