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University of Colorado System Administration

Student/Temp/Retiree Position Form
	Position Type
	New   FORMCHECKBOX 
     Vacant   FORMCHECKBOX 
     Occupied   FORMCHECKBOX 
 
	Today’s Date:
	     

	Mark One:
	Regular Student   FORMCHECKBOX 
   Work-study Student   FORMCHECKBOX 
   Grad Student   FORMCHECKBOX 
   

PERA Retiree   FORMCHECKBOX 
    Non-PERA Retiree   FORMCHECKBOX 
                                            
Temporary Aide   FORMCHECKBOX 
     If Temporary: Number of Months Working      

	Position Title:
	     
	Candidate Name: 
	     

	Position #:
	     
	Candidate Email:
	     

	Speedtype:
	
	Employee ID (if rehire):
	     

	Dept. Name:
	
	Hire/Rehire Date:
	

	Dept. Number:
	
	End Date (if known):
	

	Reports to:
	
	Hourly Rate:
	

	Reports to Position Number(if known):
	
	Additional Background Check(s) Required:
	Financial/Credit:   FORMCHECKBOX 
         Motor Vehicle:  FORMCHECKBOX 



	Position Summary

	

	Special Comments
If hiring a temporary employee, please note if the employee’s 9 months are non-consecutive.

	


Please send completed form and original Word document to: systemhr@cu.edu. Please note: If recruiting, HR requires 72 hours for the position to be updated and posted to CU Careers. We ask for one week advance notice before hiring a student, temporary, or retiree employee. 
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