How to Shop from BC Interiors Catalog

Within CU Marketplace Shopping Home page, select BC Interiors punch-out tile:

c
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BC Interiors

Use the menu on the left side of the home page to navigate to product categories, sub-categories, and
individual products. Select the product categories (Desks, Storage, Tables, Accessories, Seating, Quick
Ship) to view the respective product sub-categories. Select product sub-categories to view specific
product offerings. Or, select categories or sub-categories and click on images of product options to
view product details.

BROWSE FOR...

Q Search

=DESKS

FRECEPTION
FRIVATE OFFICE
= S

BOOKCASES
LATERAL FILES
PERSOMNAL STORAGE
CABIMNETS

TABLES

= ACCESSORIES
SEATING
QUICK SHIP

Home > Inquiry > Product Catalogs

STORAGE

Search within Catalog: Search

138 [T

LATERAL FILES PERSONAL .. CABINETS

Price: $211.00 - $343.00 Price: $262.00 - §362.00 Price: $372.00 - $1,020.00

BOOKCASES

Price: §124.00 -

Click on a specific product to view product details, and make selections on color, fabric, etc.

3 SHELF

5 SHELF

Qrice: $483.00 - $483.00




Select your Options

To view product details and features, select “Features” and to view product brochures and spec
sheets select “Downloads”.

Home = Inquiry = Product Catalogs

X Series 5-Shelf Bookcase

< OVERVIEW FEATURES DOWNLOADS __ >

Provide a complete office solution.

Imagine breadth and depth of storage elements in one product line—from lockers that |
project team materials. Whether you're specifying an open plan, private office, team rog
portfolio of products that adapts as your needs change. With an extensive family of intd

entire office.

Ships from manufacturer in 4 - 5 weeks

To add product(s) to your cart, select Add to Cart:

Quantity : D

View Shopping Cart | -0l v peR Y4 B

To proceed with purchase, select Go to Cart:

Cart: Can4y
[tems in Cart ; 1
Sub-Total : 543300

(e )

| Select another cart... v




To proceed with purchase, select Request Quote / Checkout. Then fill out required shipping
information and then select Submit.

Home > My Account > Shopping Cart print view 25
O view Detail Description
All . :
0 Standard Catalog No. Description New  Total Price
0 ' BKCO0011 JBCS-0536 X Series Bookcase,63.5'H x 36"W,Glides §483.00
$483.00
1.
Grand Total Price : 83.00
=~ | Delete | Update QREQUEST QUOTE / CHECKOUT
Copy Ship To Copy Sold To
Sold To
Name | University of Colorado | Name : |University of Colerado
o ] ron: I
[ — 7 Prone- I —

Additional Information

r r
e delivery be on the ground floor? Select One... v Is there access o an elevator? Select One.._ v
e

Will furniture need to be carried up stairs? Select One... v If a stair carry is required, how many stairs? I:I
he delivery take place during normal [Seectone . |
busin 2 (M-F, 8am-5pm) Select One.. v

Notes

Comments :

el

—
Reset Back Update Submit

IMPORTANT: After you click Submit, you will receive an order number and a note that your order has
been sent to BC Interiors for a delivery & installation quote. BC Interiors will notify you by email,
within 24 hours, once delivery & installation has been added to your cart and your cart is ready for
checkout.

Your order number is 3447.

Your request has been sent to BCinteriors for a Delivery & Installation quote.

You will receive an email within 24 hours, once your crder has been reviewed and is ready for checkout.




How to Access a Revised Cart & Complete Cart Purchase

Once BC Interiors has reviewed your cart, and added the appropriate delivery & installation amounts
to your cart, you will receive an email similar to the image below.

Subject Your BCinteriors cart is ready for checkout! (Request # 3436 | CU Test Cart)

Thank you, Mark Sapir!
Your cart has been reviewed and Delivery & Installation costs have been added.
You can access this cart by logging into the CU Marketplace and navigating to the BCinteriors punchout catalog site.

Select "My Account” and then select “My Shopping Carts”.

Access Quotes

Campus Team
Inquiry
Review Requests

Shopping Cart
My Shopping Carts

Simply select your cart and transfer it back to the CU Marketplace.

Please contact us at 303-443-3666 if you have any questions.

Then, to access your revised cart, log into CU Marketplace, select the BC Interiors punch-out tile, and
select “My Account” and then “My Shopping Carts”.

My Account

[ Acceptance

My Orders

Select the Cart Name that you wish to proceed with purchasing.

All BT
O art Name

0 cart1o

O cart11
0 cart12

[ _Castda
q Cart16 ,

Res.No  Description status Customer No. LastUpdateDate "SI cur
Active Ccuoot 7112021 0 =
Active Ccuoot 7112021 0 =
Active cuoot 7112021 0 =
Active cuoot 7/2312021 0 =
3426 Reviewed Cu001 7M3/2021 3 =

Total

50.00
50.00
50.00
50.00
$697.00




You will notice there is now a line in your cart for Delivery & Installation. Review the cart and if you
wish to proceed with purchasing, select Request Quote / Checkout.

Home > My Account > Shopping Cart

O view Detail Description

print view 25

Al
Standard Catalog No. Description New Total Price
O
O " TAS0042 HCLQT HON Clig Task Chair 5309 00
. £300.00
1.
O L TAS0046 HCLQT HON Clig Task Chair $323.00
. £323.00
2.
O Ad hoc Delivery & Installation Delivery & Installation 565 00
ol £65.00
3
Grand Total Price : $697.00
=- | Delete U|3c|a1-3< REQUEST QUOTE / CHECKQUT))
Verify shipping information, make any necessary changes, and then select Request Quote / Checkout.
Copy Ship 10 Copy sold 1o
Sold To Ship To
Name - | Unwversity of Colorado | ¥ name - [ University of Colorado |
Address 1 ] ¥ Address 1: 1800 Grant Strest
ress rese ute @ Q search or call
ci. I r e
Fax I O ) Fax: I I )
Email: ] ¥ Email annie_becker@cu.edu
Additional Information
r r
Will the delivery be on the ground floor? Yes w 15 there access fo an elevator? Yes w
Will furniture need to be carried up stairs? Yes v Irastaircary is required, how many stars? [ |
Can the delivery take place during normal Yes -
business hours? (M-F, 8am-5pm)
Notes
Comments :

Reset | Back Update




Then, your cart (and the items in it) will transfer back into CU Marketplace, where you can complete
your order as you normally would by assigning speedtype information, assigning the cart to an
approver, etc.

Shopping Cart soresc requesior

«) Continue Shopping

Name this cart: |2021-08-19 request 03

Have you made changes?
Bottom Line Design LLC morzinfo..

The item(s) in this group was retrieved from the supplier’s website. What does this mean?

Need to make changes? MODIFY ITEMS | VIEWITEMS Item(s) was retrieved on: 8/19/2021 5:55:03 PM

3ltem(s) for a total of 697.00 uso

& | = Hop [Emaeen] [Gemenoncen]

estimated tax, shipping & handing

subtotsl: 697.00 USD
000 USD

sy O e

Perform an action on (0 items selected).. |+

Select All [

Line(s):1,2,3

Product Description Unit Price  Quantity Total ]

HON Cliq Task Chair 309.00 13000 O
Part Number TAS0042 EA 0.00 USD

Shipping
Manufacturer Info  HCLQT - (HON) Handling  0.00USD
Commodity Code (08 - Furniture -

HON Cliq Task Chair 323.00 1 8200 O
Part Number TAS0046 = m:“ Shipping  0.00USD
Manufacturer Info  HCLQT - (HON) B Handling  0.00USD
Commodity Code ‘os - Furniture v

Delivery & Installation 65.00 1 65.00 (6]
Part Number Delivery & Installation T dm:A Shipping  0.00 USD
Manufacturer NA P Handiing  0.00USD
Commodity Code |oe.rumnure ~

Supplier subtotal  697.00 UsD

sul
estimated tax, shipping & handiing

3ltem(s) fora total of 697.00 uso
brotal: 697.00 USD

000 USD

e -

After PO is created in CU Marketplace, you will receive a confirmation email similar to the image
below. You will also receive another email from BC Interiors indicating your expected delivery
timeframe.

punchout-support@greenwingtechnology.com
BC Office Interiors - **TEST** PO:1100003117

Jaime Mendez 6,29

0 Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

IBVETSITY 07 LGB0 77 LES LT 1LY ImDES. LLARALL

Order: 5122538

Descripts Q e

$ix30x19.17 Dbl Ped Deek rect top flush meod DE RO 54, L
Delivery AND Installation L
FIERCEMESH BACK HEIGHT ADJUSTABLE ARME SEAT SLIDE ELACK TAS0001 L
Height Adjuzesble Table 30D x 60W HATIHHE2 1

Fosck Shell Seool STLOME ] T6.00

Sub-Takal: $2,687.00

Ta: $0.00

S00)

Tanl: £2,687.00

Account: University of Colorada

E-mail: Jaitme MenderFowedi

Miail and Sarees: MAIL TO: University of Coloradn - Procurcament Service Center
Payable Services
18060 Ciras Street, Suite 4040

Ciy: Denver
Province Sate: OO

FipCode:  a
Phone: 1

Ship to Name:  University of Cilocaha
Deliver To Address: Jainse Mendez / 4
990 Cockerell Dr
Business Bldg

Postal Fip Code:  S03EL415
Order Date Timestamp: C6/ 22021

PO Nugmiber: FRC TV




How to Access a Project Quote & Complete Project Quote Purchase

When a quote is uploaded to the BC Interiors catalog for your review, you will receive an email similar

to the image below:

Eﬁ_ Reply @3_ Reply All Sﬂ, Ferward
sysmon@kisp.com Mark Sapir

Quote CU Test Quote has been published for your review.

BCinteriors has uploaded a quote for vour review.

To access your quote, log into CU Marketplace and select the BC Interiors punch-out catalog.

Select “Access Quotes™ and then select your quote name.

Once you have reviewed your quote, select “Accept”™ to transfer the quote back to Jaggaer for purchase, or “Reject”™ to return the quote to BC Interiors.

Please contact us at 303-443-3666 if vou have any questions.

]

To access a project quote that BC Interiors has uploaded to their catalog for you, log into CU

Marketplace and select the BC Interiors punch-out catalog tile. Then, select Access Quotes and click on

your quote name.

[—
Access Quotes >

Campus Team
Campus Project Managers

Inguiry
My Account
All o Items in
0 Quote Name Description Status Customer No. Last Update Date Cart Cur
cuon 812312021 21 5] 518,325.00

Reset

Accep

Total

Reject

Once you have reviewed your quote, select Accept to transfer the quote to CU Marketplace for

purchase, or Reject to return the quote to BC Interiors.

Notes

Motes ©

Comments

Comments




After PO is created in CU Marketplace, you will receive a confirmation email similar to the image
below. You will also receive another email from BC Interiors indicating your expected delivery
timeframe.

punchout-support@greenwingtechnology.com Jaime Mendez 6/29
BC Office Interiors - **TEST** PO:1100003117

o Click here to download pictures. To help protect your privacy, Outlock prevented automatic download of some pictures in this message.

ULV ErsITy 01 L IHEERI0 7T LES LT LY SMUmDES. | AR 1LY
Orrder: SM117538
6x30x29-1/2 Dbl Ped Desk recet top flush med DSR4 T5400 L T54.00
Delivery AND Installation 25000 L 25000
FIERCEMESH BACK HEIGHT ADJUSTABLE ARME SEAT SLIDE BLACK TAS0001 e 1 270
Height Adjuztable Table 30D © 60W HATNHZ w1 GELIN
Rasck Skell Stool STLANNS FEENTTI 14000
Sub-Teral: $2,667.00
Tax- 5000
Shipping: $1.0
Tatal: 32,687.00
Account: University of Colocada
E-mail: Jainse. MendeziF ouedu
Mail and 82 AL TO: University of Colarado - Procuresent Sesvice Center

Payahle Services
1800 it Strcet, Suite 40

City: Denver
Province/Ssate: 00

Zip Code: S| 148
Phane: ik 73

Shipping [nfermstion

Ship to Name:  University of Codocado

Dreliver To Address: Jainse Mendez / 4
990 Cackerell D

Business Bldg
City: Bouldes
Province/Ssate: o0

Postal Fip Code:  S030GL0415

Order Date Timestamp: 06202021

PO Musmiber: IO ILT
This arder bad no P-card information attached.

Wk Order Mumber: 504132558




How to View CU Campus Project Manager Contact Info

From the BC Interiors Shopping Home page (once you are already in the BC Interiors punch-out

catalog) select Click Here to Contact Your CU Campus Project Manager to locate contact information
for CU campus project managers.

REACH OUT TO YOUR CU PROJECT MANAGERS TO DISCUSS PROJECTS, REMODELS, FURNITURE STANDARDS, OR QUESTIONS.

< CLICK HERE TO CONTACT YOUR CU CAMPUS PROJECT MANAGER

You can also find the CU campus project manager contact information by selecting Campus Project
Managers from the menu on the left side of the catalog.

Access Quotes

Campus Team

<@pus Project Mana@
Inguiry

My Account

If you are not on the BC Interiors Shopping Home page but want to navigate back to the Home page,
click on the Home button in the upper right corner of the BC Interiors catalog.

Home




How to View BC Interiors Campus Team Contact Info

From the BC Interiors Shopping Home page (once you are already in the BC Interiors punch-out
catalog) select Contact Your BCInteriors Campus Team for all BC Interiors campus contact information.
Or, select your campus to view BC Interiors contact information for your campus.

CONTACT YOUR BCINTERIORS CAMPUS TEAM >

BOULDER DENVER COLORADO SPRINGS

You can also find the BC Interiors campus contact information by selecting Campus Team and your
respective campus from the menu on the left side of the catalog.

Ac
Campus Team

Anschutz
Boulder
Denver
Colorado Sprin

Managers
Inquiry
My Account

If you are not on the BC Interiors Shopping Home page but want to navigate back to the Home page,
click on the Home button in the upper right corner of the BC Interiors catalog.

Home




