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Processing Allocations

Allocation processing allows you to match revenues with expenses and distribute amounts in a
meaningful way for reporting in accordance with Generally Accepted Accounting Principles (GAAP) or
International Financial Reporting Standards (IFRS). You can define Allocations to redistribute shared
amounts between departments, operating units, business units, and so on, to fit your business and
reporting needs.

PeopleSoft General Ledger enables you to allocate amounts on a fixed basis, a prorata share, by
arithmetic operation, spread evenly or copying amounts from one period or place to another.

* Define an allocation step.

* Define an allocation group.

¢ Process an allocation request.
* Copy an allocation step.

Defining an Allocation Step

You can allocate amounts based on square footage, head count, revenues, or in any way that is
relevant to your company. You also can allocate certain administrative expenses to projects, product
lines, departments, or business units.

You can define an allocation using a single step or multiple steps, depending on the complexity. Multiple
steps represent a step-down allocation. Together, these steps form a process group, with each
allocation identified by a unique group ID. Each allocation step represents a discrete stage in the
Allocation process, which means that the system updates ledger balances or creates journals at the end
of each step.

You must define an allocation step before you start the Allocation process and you can use any account
type: asset, liability, revenue, expense, or equity, in an allocation step.

Procedure — Defining an Allocation Step

Step | Action

1. | Navigate to the Define Allocation Step Type page, Allocations > Define and Perform
Allocations > Define Allocation Step link.

2. Search to bring up the allocation step or add a new step as needed. Click Add or Search.

3. The Type page enables you to specify the effective date, status, and description of the allocation
step. You also specify the pool allocation method or the allocation source.
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Step | Action
4, Use the Effective Date field to specify the date from which this allocation step is valid. The default is
the current system date, but you can change it.
ORACLE'
Home | Workist | MutiChannel Console | AddtoFavorites |  Sign out
Fa\'ovrites Mainjvlenu > Allocgtions > Define and Pen:orm Allocations > Define Allocation Step
ZNewWindow (Z)Help [# Customize Page [ http
“ Pool Basis Target Offset Qutput Options Round Options Batch Records Amount Fields
SetlD: SHARE  Step:  EXPPRO
*Effective Date:  (01/2212010 ) Status:  [Adve 3] =
*Description:
*Allocation Type: | Prorata with Record Basis =l Extension opcode: | Add :I'
Transaction Code: |SENERAL (A, Genera Transactions
5. You usually want to enter an effective date that is in the distant past to be able access data with
earlier dates. Enter the desired information into the Effective Date: Required field. Enter
"01/01/1900".
6. Enter the desired information into the Description: Required field.
Use the Allocation Type field to select a calculation option to determine the pool amounts that are
going to the targets. Select from the following values:

* Allocate on Fixed Basis: Allocate on a fixed basis and percentage of pro rata allocation.

* Arithmetic Operation: Define allocation calculation as a mathematical operation between
the pool and the basis.

* Copy: Copy pool amounts to target or offset with possible percentage changes.

* Prorata with Record Basis: Divide pool amount among targets based on the amounts that
stored in the basis record.

» Spread Evenly: Divide pool amounts equally by specified basis fields to derive target
amounts. For example, use this type to equally divide the pool into thirds among three
different department IDs/orgs.
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Step | Action

8. Click the Pool link. Use the Pool page to define a pool record, selection criteria, and selection
method for a pool. You can define the pool from ledger balances, a table, or a fixed amount.

ORACLE _ _ e

Home | Workist | MuliChannelConsole | AddtoFavortes | Sign out
Favorites - Main Menu > Alocations > Define and Perform Alocations > Define Allocation Step
2 New Window @He\p L/Customlze Page Eihrlp
Type m Basis Target = Offset = Qutput Options Round Options Batch Records Amount Fields

SetlD: SHARE  Step:  EXPPRO

Effective Date Find | View All First K1 1011 I Last
) - HE=
Effective Date: 01/01/1900  Status: Active Description:  Expenses by product
*Pool Record Type: I Ledger Group L] Pool Ledger: @
Time Span: [ Q *Pool factor: | 100.0000
Zero Pool Amount Option: Select Next Pool 'I
Pool Fields Find | View All First K1 1071 I Last
=
*Field Name: l 2| &

@ Selected Detail Values ¢ Selected Tree Nodes € Range of Values

Specify Values/Range of Values(Tree Nodes Customize | Find | View A1 B | B Fiest Kl g opq

[5) save | |[Z] Notify [Ek Add | | 5] UpdateiDisplay ;\ Include History ;./ Correct History

Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields

9. Use the Pool Record Type field to select from the following values:

* Ledger Group: Select to specify a pool record for General Ledger and enter the ledger

group name.
* Any Table: Select to define a pool record for or from an application other than General

Ledger and enter the table name.
* Fixed Amount: Select to designate a specific pool amount. Then specify the fixed amount

on the Amount Fields page.

10. | Click in the Pool Ledger field. Enter the desired information into the Pool Ledger field.

11. | Use the Time Span field to specify a period relative to the current period, the fiscal year and
accounting period to be used to retrieve pool records. Enter a single or multiple period TimeSpan to
determine the accounting periods used for the pool. Relative TimeSpans, such as PER (current
period activity), retrieve amounts relative to the as-of date you specify on the Allocation Request

page.

You are not required to specify a value in the Time Span field, but if you do, the system retrieves
only the pool amounts for the specified fiscal year and accounting periods. If you leave this field
blank, the system retrieves all the pool amounts for all fiscal years and accounting periods. If you
specify Any Table for the pool record type and the pool record does not have both FISCAL_YEAR
and ACCOUNTING_PERIOD fields, then you cannot specify a value here.
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Step

Action

12.

If you specify Ledger Group as the pool record type, then the system determines the fiscal year and
accounting period using the calendar defined for the ledger group on the Ledgers for A Unit -
Definition page.

If you specify Any Table as the pool record type, then the system determines the fiscal year and
accounting period using the calendar defined on the TimeSpan page.

13.

If you specify a multiple period timespan, then the system sums the pool amounts for all periods to
get one single pool amount, regardless of the values entered in the Basis Time Span, Target Time
Span, Basis Span Opt, and Target Span Opt fields. You cannot split pool amounts across periods
to match basis or target periods.

14.

Click in the Time Span field. Enter the desired information into the Time Span field.

15.

Use the Pool factor field to specify a percent value that refers to the pool amount in the ledger.
Typically, the pool amount is based on amounts from your ledger; you can base it on any fixed
amount.

16.

Select one of the following from the Zero Pool Amount Option field to tell the system how to
proceed when the amount of the pool record retrieved is zero:

+ Calc No Rows as Zero (calculate no rows as zero): If no pool rows are selected based on
the timespan and selection criteria specified in the Pool fields, then the Allocation process
processes these rows as zero pool amounts. For rows that exist in the database, the system
processes these rows the same as Calculate This Pool. When you use this option, any
selection criteria field that you use for the pool must be explicitly defined. For example, if on
the Target/Offset pages one of the fields has a source defined as group by pool and basis,
then this field also must be defined in the pool.

+ Calculate This Pool: Proceed to calculate the amount when the pool is zero.

+ Select Next Pool: Skip the zero amount pool record and select the next pool record for
processing.

+ Stop Processing: Issue an error message to indicate a zero amount pool record is selected
and to stop the allocation step due to this error.

17.

Before the allocation process selects pool records, it groups them based on how the target and
offset fields are specified. The process uses the Zero Pool Amount Option logic only if the total
amounts of the group of pool records totals zero. If some individual pool amounts are zero but the
total amount of the group of the pool records is not zero, then the system processes this group of
pool records.

18.

Click the Zero Pool Amount Option list. Click the Calculate This Pool list item.

19.

Use the Pool Fields grid to specify the field name that the Allocation process uses to select specific
pool rows from the pool record.

20.

Use the Field Name field to enter the field name that the Allocation process uses to select specific
rows from the pool record. If the pool record type is a ledger group, then the pool record name is the
ledger record name defined in the ledger template for the ledger group. The Field Name prompt
table lists all fields that are in the pool record.

21.

Click the Field Name list. Select the Account list item.

22.

Use the Selected Detail Values option to activate the first Specify Values/Range of Values/Tree
Nodes edit box so that you can list individual pool field values, such as specific departments or
accounts.
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Step | Action

23. | Use the Selected Tree Nodes option to activate the tree information fields, where you specify a tree
from which to select nodes. Click the Selected Tree Nodes option.

24. | Use the Set Control Value field to select trees that are not keyed by SetID. For example, some
Project Costing trees are keyed by business unit. The system uses this value to identify which trees
are available in the Tree Name field.

The Level Name field is optional. Use it to limit prompting to the selected level.

25. | Use the Range of Values option to activate the Specify Values/Range of Values/Tree Nodes edit
box, where you enter beginning and ending pool field values. If you leave the Value field blank, the
system selects all pool field values that are less than or equal to the To field value. You cannot leave
the To field blank because the blank value is always the smallest value. You can insert multiple
ranges of values.

26. | Click in the Tree Name field. Enter the desired information into the Tree Name field.

27. | Use the Value field to specify allocation pool values for the Account field name. For this example,
MRKTSELL is the account code for Marketing and Selling.

Click in the Value field. Enter the desired information into the Value field.

28. | Add additional pool field to include specific departments in this allocation step. Continue to add the

ChartFields to allocate with.
Home | Workist | MuttiChannelConsole | AddtoFavorites | Sign out
Favorites - Main Menu > AIIocgtlons > Define and PerT;orm Allocations > Define Allocation Step
& New Window (D Help [ Customize Page [ http
Type M Basis Target Offset Output Options Round Options Batch Records Amount Fields
SetlD: SHARE Step: EXPPRO
Effective Date
A . =
Effective Date: 01/01/1900  Status: Active Description:  Expenses by product
|vPoolRecord
*Pool Record Type: | Ledger Group =] Pool Ledger: [RECORDING @,
Time Span: PER @ *Pool factor: | 100.0000
Zero Pool Amount Option: Calculate This Pool v
*Field Name: [Department = =
% Selected Detail Values € Selected Tree Nodes € Range of Values
| Specify Values/Range of Values/Tree Nodes
Value To Exceptions
[21600 @ L =
29. | Now you want to allocate expenses based on the product revenue account. Click the Basis tab.
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Step | Action
30. | Use the Basis page to determine the basis of the allocation or how to allocate the pool amount to
the target. This selection depends on the type of allocation you selected on the Type page.

ORACLE’
Home | Workist | MutiChannelConsole | AddtoFavortes | Signout

Favorites - Main Menu > Allocations > Define and Perform Allocations > Define Alocation Step
0 New Window @ Help [/j Customize Page & http

Type | Pool @ Target || Offset | OutputOptions |( Round Options | Batch Records | Amount Fields

SetiD: SHARE Step:  EXPPRO
Find | View Al First K1 4 0f4 I Last

Effective Date
HE
Effective Date:  01/01/1900  Status:  Active Description:  Expenses by product

Basis Record Type: [ Ledger Group >|  BasisLedger: |RECORDING @

Time Span: PER Q@ *Basis factor: IW(\D 0000

Zero Basis: Stop Processing v

Basis Fields Find | View Al First Kl 1.0f1 I Last
+|[=

*Field Name: I El =

& Selected Detail Values ¢ Selected Tree Nodes  Range of Values

Specify Values/Range of Values/Tree Nodes Customize | Find | View All| &

31. | In the Field Name field, select the basis field name that the Allocation process uses in selecting
specific rows from the basis record. If you do not explicitly specify the BUSINESS_UNIT field value,
the system uses the business unit that is specified on the Allocation Request page to select basis
rows.

32. | Click the Field Name list. Click the Account list item.

33. | Use the Value field to specify values for specific accounts that you want to include in this allocation.
Click in the Value field. Enter the desired information into the Value field.
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Step | Action

34. | Next, add a basis value for this allocation to include specific departments in this allocation step.
Click the Add a new row button and add the remaining allocation ChartFields.
ORACLE'
Home | Worklist | MuttiChannel Console | Add to Favorites | Sign out
Favorites - Main Menu > Alocgtions > Define and Perform Allocations > Define Allocation Step
@ New Window (ZHelp [ Customize Page [ http
Type | Pool @ Target [ Offset |( OutputOptions | Round Options | Batch Records || Amount Fields
SetlD: SHARE Step:  EXPPRO
Find | View Al First Kl 1 011 O Last
! o =
Effective Date:  01/01/1900  Status:  Active Description:  Expenses by product
Basis Record Type: | Ledger Group ~|  BasisLedger: [RECORDING @
Time Span: PER @ *Basis factor: [ 100.0000
Zero Basis: Stop Processing vl
Basis Fields Find | View Al Fist Kl 3073 2 (ot
FieldName: | Product 5| HE=
@ Selected Detail Values " Selected Tree Nodes (" Range of Values
Specify Values/Range of Values/Tree Nodes customize | Find [ View A1 B | 3 Frst K g 2012 O aet
Value To Exceptions %
[accssr Q B
[SERVRS Q [+ (]
35.

PeopleSoft 9.2 General Ledger Allocations/Reorg E L E VAT E

Now, you will define the allocation target on the Target page. Click the Target tab.

36. | Use the Target page to define the destination for the allocation or the target record (journal or any
table) and target field values.
ORACLE"
Home | Workist | MuliChannel Console | AddtoFavorites | Sign out
Favgrites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step
@Nstmdow ‘@ Help [‘J/Customlze Page Ehnp
Type Pool Basis Offset Output Options Round Options Batch Records Amount Fields
SetiD: SHARE Step: EXPPRO
Effective Date Find | View Al First Kl 101 I ast
) ) HE
Effective Date: 01/01/1900 Status: Active Description: Expenses by product
Target Record Type: |Journa\ Records zl Target Ledger: |[RECORDING @,
Time Span: [PER @ Basis Span Opt: | Combine Periods for BasiZ|  Target Span Opt: | Divide Target Across Period &
Specify Field Values Customize | Find | View A1 B | 3 riet £ q074 O Last
*Field Name *Source Field Mapping Value | Mask
[Account =l 3| H|E=
Save | ] MNotify [54 Add | | 5] Updatemisplay | | &1 Include History | (27 Correct History |
Tvpe | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields

values for each field name. Click the Source list. Click the Pool list item.
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Step | Action

38. | Now you will add a value for the allocation target.

Click the Add a new row button.

39. | Click the Field Name list. Click the Department list item. Click the Source list. Click the Pool list
item.

40. | Add additional Target lines as needed.

ORACLE’
Home | Workist | MultiChannel Console | AddtoFavorites | Sign out

Favorites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step

@ NewWindow (D Help [ Customize Page [ hitp
Type Pool Basis Offset Output Options Round Options Batch Records Amount Fields

SetiD: SHARE  Step: EXPPRO

Find | View All First Kl 1 0f 1 I Last

=
Effective Date: 01/011900  Status:  Active Description:  Expenses by product
v Target Record
Target Record Type: |Journal Records j Target Ledger: |RECORDING Q

Time Span: |PER @ gasis Span Opt: ICombme Periods for Basi: vl Target Span Opt: | Divide Target Across Period vI

Specify Field Values Customize | Find | View A1 B | 2 First K 43013 I Last

*Field Name *Source Field Mapping Value / Mask

| Account =| [Pool =l | [+ [=

[ Department =l [Pool = =l [+ [=]

IProduct = | =l [+]|[=]
5] save | | Notify | [k Add | | 5] UpdateiDisplay| | ] inciude History | |[2 Correct History

Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields

41. | Click the Offset tab.

42. | Use the Offset page to define the offset entry that will balance the target. Offset entries usually
reflect the clearing of pool amounts as they are transferred to targets. However, if the target record
is not a balanced ledger, such as a budget ledger, then usually no offset exists.

ORACLE’
Home | Workist | MutiChannelConsole | AddtoFavortes | Signout
Favorites - Main Menu > Alocations > Define and Perform Allocations > Define Allocation Step

@ NewWindow (D Help [# Customize Page [ http
Type | Pool | Basis | Target MO8 OutputOptions ~ Round Options  Batch Records | Amount Fields

SetiD: SHARE Step:  EXPPRO

Effective Date Find | View Al First Kl 4 0r1 I Last
, - & =
Effective Date:  01/01/1900 Status:  Active Description:  Expenses by product
v Offset Record
Offset Record Type: [Journal Records | offsetLedger: RECORDING @

Customize | Find | View m‘xlllLEI | R 1of1 O Last
*Field Name *Source Field Mapping Value / Mask

| Account =l = =
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Click the Source list.

Favorites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step

Step | Action
43. | Use the Source field to direct the Allocation process as to where to retrieve the values for the offset
entry.
Click the Source list. Click the Pool list item.
44. | Click the Add a new row button.
45. | Click the Field Name list. Click the Department list item.
Home | Workist | MultiChannel Console | AddtoFavorites | Sign out
Favgrites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step
2 New Window @He[p [/,CustomizePage Ehnp
Type || Pool | Basis | Target @ Output Options | Round Options || Batch Records || Amount Fields
SetlD: SHARE Step:  EXPPRO
Find | View Al First Kl orq O ost
Effective Date: 01/01/1900 Status:  Active Description:  Expenses by product
Offset Record Type: [Journal Records | offsetLedger: [RECORDING @
Specify Field Values Customize | Find | View A1 | B | 35 First K 12012 O Last
*Field Name *Source Field Mapping Value / Mask
[ Account =l [Poal =l =l H|E=
[Deparment LAl - (-]
46. | Selecting Pool as the Source enables you to take field values from pool records.

ORACLE _ _ N

Home | Workist | MuiChannelConsole | AddtoFavorites | Sign out

0 New Window ‘@Help [/,Customize Page Ehttp

Offset Record Type: IJournaI Records

Type | Pool  Basis | Target @ Output Options |~ Round Options || Batch Records |~ Amount Fields
SetlD: SHARE Step:  EXPPRO
Effective Date Find | View Al First . 10f2 DY ast
) » = =
Effective Date: 01/01/1900 Status:  Active Description:  Expenses by product

v Offset Record
=] offsetLedger: [RECORDING @,

Specify Field Values Customize | Find | View All| & | B s 120f2 1 Last
*Field Name Value / Mask

[ Account =l | | =
|Depar1mem ;j

[+|[=]

) save | |[=] Notify |

Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields

[Ek Add | | 7] Update/Display | | ] Include History | |7 Correct History

Relevant Websites Relevant Email Addresses Stay Engaged

Main: www.cu.edu/elevate
Finance: www.cu.edu/controller/elevate

Vickie.Martin@cu.edu
Carolyn.Landa@cu.edu

6/3/15-GLJE-Page 10 of 27




University of Colorado
@ s omso s o e e PgopleSoft 9.2 General Ledger Allocations/Reorg E L E VAT E

Step | Action
47. | Click the Pool list item.
ORACLE'
Home | Workist | MutiChannelConsole | AddtoFavories | Signout
Favorttes - Main Menu > Alloqtions > Define and Perjorm Alocations > Define Alocation Step
@ NewWindow (DHelp [ Customize Page [ http
Type  Pool | Basis = Target @ Qutput Options ~ Round Options = Batch Records ~ Amount Fields
SetlD:  SHARE  Step:  EXPPRO
Find | View Al First K1 404 I Last
=
Effective Date:  01/01/1900 Status:  Active Description:  Expenses by product
Offset Record Type: |.Iourna| Records ;I Offset Ledger: RECORDING Q
Specify Field Values Customize | Find | View All| & | # rre 42012 1 Lo
*Field Name *Source Field Mapping Value | Mask
[Account ol [ro o K [+ =
| Department | Ivl [ k| -]

48. | Click the Output Options tab.

49. | Use the Output Options page to define journal options if the target or offset record is Journals. You
also can specify how allocated amounts should be converted to base currency amounts for InterUnit
allocations between business units of different base currencies.

If the target or offset is a journal that is on the Allocations Target or Allocations Offset pages, you
must define the journal options.
ORACLE"
Home | Workist | MuttiChannel Console | AddtoFavortes | Sign out
Favorites - Main Menu > Alloqtions > Define and Perﬁorm Allocations > Define Allocation Step
&0 New Window @Help [:»./Customize Page Ennp
Type Pool Basis Target Offset Round Options Batch Records Amount Fields
SetlD: SHARE  Step:  EXPPRO
Find | View Al First KI 10f1 ¥ Last
i . =
Effective Date: ~ 01/01/1900 Status:  Active Description:  Expenses by product
Journal ID Mask: NEXT Reference Number:
Journal Date Code: | Request As of Date ~|  Document Type: Q@
Source: [aLo @
¥ Bypass VAT Processing
Reversal: Do Not Generate Reversal Commitment Control
I” Post Journal(s) I”" Edit Journal(s) I” Budget Check Journal(s)
When No Journals are Created: |Issue Error Message j
Rate Type: @Q Currency Effective Date Code: [Jrnl Date vI
) save | |=] Notity [Ek Add| | 5] UpdateiDisplay | |- Inciude History. | |7 Correct History
Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields
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Step

Action

50.

Use the Journal ID Mask field to specify a prefix for naming allocation journals. A 10- character
alphanumeric ID identifies journals. The system automatically appends the prefix that you specify to
the journal IDs.

For example, if you specify the Journal ID Mask to be ALLOC, the allocation journal IDs might be
ALLOCO00001, ALLOCO00002, and so on. Alternatively, the value NEXT causes the system to assign
the next available journal ID number automatically.

Reserve a unique mask value for allocations to ensure that no other process creates the same
journal ID.

Enter the desired information into the Journal ID Mask field. Enter "XX".

51.

Use the Post Journal(s) option to post the journals. If you select this option, the system
automatically selects the Edit Journal(s) and Budget Check Journal(s) options. You can deselect
the Budget Check Journal(s) option if you want to run the Budget Processor later to update the
commitment control ledgers.

52.

Use the Edit Journal(s) option to edit the journals that the PeopleSoft Allocation process creates so
that you do not have to edit them later in a separate process. Select this option when you want to
edit journals without posting them.

Typically, you select this option in a multiple-step allocation process, where the pool amount for the
next step comes from the target of the previous step. If journals are not posted, then the ledger is
not updated. The next multiple step then draws erroneous data from the ledger. If you select this
option, the Allocation process calls the Journal Edit process (GL_JEDIT) first to edit the journals.

53.

If the journals fail in the Journal Edit process, the system does not post them to the ledger and the
Allocation process issues this error message: “Allocation step ... is complete with journal created but
not posted.”

Journals can fail the Journal Edit process for many reasons, including invalid ChartFields, balancing
by ChartField, or ChartField combination edit. After you determine the cause of the problem, you
might have to change the allocation step definition to avoid it.

Click the Edit Journal(s) option.
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Step | Action

54. | Use the Budget Check Journal(s) field to run the Budget Processor to budget check journals for
the commitment control ledgers. This option is available only if you enable the commitment control
option. If you select this option, the system automatically selects Edit Journal(s). You must edit
journals before you budget check them.

ORACLE"
Home | Workist | MuliChannel Console | AddtoFavorites | Sign out

Favorites - Main Menu > AIIocavtions > Define and Pen:orm Allocations > Define Allocation Step

L[Z]He-f\,‘.“:lndow (2)Help L/‘CustomlzePage Ehﬂp
Type | Pool | Basis | Target @ Offset ." Ou ;.li; ‘re." Round Options | Batch Records = Amount Fields

SetiD:

SHARE  Step:  EXPPRO
Effect Date

o Date Find | View Al First Kl 4 of 1 13 | ast

Effective Date: 01/01/1900 Status: Active Description:  Expenses by product

Journal ID Mask: W Reference Number:
Journal Date Code: |Request As of Date ;] Document Type: @Q
Source: [aLo @

[V Bypass VAT Processing
Reversal: Do Not Generate Reversal Commitment Control

I” Post Journal(s) [V Edit Journal(s) [V Budget Check Journal(s)

When No Journals are Created: | Issue Error Message ;]

Currency Conv

ersio
Rate Type: ou Currency Effective Date Code: [Jml Date ¥

[5) save | |[Z] Notify [k Add | | 5] UpdateDisplay | | Include History [ Correct History

Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields

55. | Click the Round Options tab.

56. | Use the Round Options page to define the method for rounding the allocation amount and
distributing odd cents. This option is valid only for the Allocate on Fixed Basis, Prorata with Record
Basis, and Spread Evenly allocation types.

57. | Use the Round Options field to specify the method to use to round the allocation amount. Select
from these values:

+ Normal: The default value, this method rounds the allocated amount based on the decimal
precision of the currency control value. For example, 104.495 rounds to 104.50 GBP.

* Round Down: This method rounds the allocated amount down to the nearest decimal based
on the decimal precision of the currency control value. For example, 104.495 rounds to
104.49 GBP.

* Round Up: This method rounds the allocated amount up to the nearest decimal based on
the decimal precision of the currency control value. For example, both 104.495 and 104.494
round to 104.50 GBP.

* Truncate: This method truncates the allocated amount after the decimal precision of the
currency control value. For example, 104.495 and 104.494 truncate to 104.49 GBP.
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Step | Action

58. | Use the Distribute Odd Cents field to designate where to distribute odd cents. Because allocation
processing is set-based rather than row-by-row to improve performance, this option is required for
allocation types of prorata, spread evenly, and fixed basis.

For these allocation types, the process balances the target and offset amounts to the allocated pool
amount. That is, the process attempts to allocate 100 percent of the pool amount to the target and
offset amounts, sometimes resulting in odd cents.

ORACLE'
Home | Workist | MuliChannelConsole | AddtoFavortes | Sign out

Favorites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step

2 New Window @Help BCustom\zePage Ehnp
Type | Pool | Basis @ Target | Offset = QutputOptions LIRS Batch Records |~ Amount Fields

SetlD:  SHARE Step:  EXPPRO

Effective Date Find | View All First K 10f1 D Last
Effective Date:  01/01/1900  Status:  Active Description:  Expenses by product

*Round Options: [Normal =
Distribute Odd Cents: | First Target Line =

Customize | Find | 1 | % First £ q0f4 1 Last

*Field Name Field Value

59. | Click the Batch Records tab.

60. | Use the Batch Records page to specify the batch temporary tables used in the Allocation process.

ORACLE"
Home | Workist | MuliChannel Console | AddtoFavorites | Sign out

Favgrites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step
) New Window ‘é) Help Bcustolnlze Page Elhttp

Type Pool Basis Target Offset Output Options Round Options Ba(m Records Amount Fields

SetiD: SHARE Step: EXPPRO

Effective Date Find | View All First Kl 10f1 I3 Last
i - #[=
Effective Date:  01/01/1900 Status: Active Description:  Expenses by product

Calculation Log Record: ALLOC_CALC_LOG @
Temporary Tables

Pool: ALC_GL_P_TAO @ Default
Basis: [ALc_GL_B_TAO @ Basis Summary: [ALc_cL_BS_TAO @
Target Detail: [ALC_GL_.T_TAO @ Target Summary: [ALc_GL_Ts_TAO @
Offset Detail: [ALC_GL_O_TAO @ Offset Summary: [ALC_GL_0s_TAO @,
Target Balance: [ALc_eL_TB_TAO @
Calculation Log: [ALc_cLoc_TA0 @,
[5] save | =] Notify [} Add | | 5] Update/Display | &) include History | |[* Correct History

Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields
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Step | Action
61.

Type Pool

ORACLE"

among the pool, basis, target, and offset records.

Favorites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Step

Target Offset Output Options Round Options

Click the Amount Fields tab. Use the Amount Fields page to define the amount field mapping

Home | Workist | MuliChannel Console | AddtoFavorites | Sign out

Effective Date

Field Name

Amount

Base Amount

Log Amount

Log Base Amount

[5) save | =] Notify

62.

SetiD: SHARE

Log Basis Total Amount

EXPPRO

Effective Date: 01/01/1900  Status: Active

Allocation Amount Field Mappings

Description:

Pool Basis

| Posted Transaction Amount

Batch Records Amounl Fields

Expenses by product

E| [Posled Total Amount

@I NewWindow (ZHelp [ Customize Page [ http

Find | View Al Frst L) 1 of 4
FHE

Find | View Al First KI 1 0f 1

Target

Posted Base Currency Amount w

| Allocations Pool Amount

EI ]Forelgn Amount ZI |Fcre|gn Amount
]Monstary‘ Amount

zl |Monelary~\muunt

j IAHocBas\sAml
Allocations Pool PBAAmount =

Alloc Basis Total =

Type | Pool | Basis | Target | Offset | Output Options | Round Options | Batch Records | Amount Fields

ﬂ IAHocTavgeuOﬁsel Amount j

Alloc Target/Offset PBA Amt ]

[k Add | | 5] Updatemisplay | | /7 include History | [ Correct

Click the Save button.

63.

You have successfully defined an allocation step.

End of Procedure.

Exercise — Create an Allocation Step

During this exercise, you will create an allocation step to distribute the data to a journal
entry.

Main: www.cu.edu/elevate
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Defining an Allocation Group

You can allocate amounts based on square footage, head count, revenues, or in any way that is

relevant to your company. You also can allocate certain administrative expenses to projects, product
lines, departments, or business units.

After you define the Allocation step or steps, you need to define an allocation group that specifies the
processing sequence of these steps. You must define both the allocation steps and the allocation
groups before you initiate the Allocation process.

You must define an allocation group even if the allocation involves a single step. You also must define
an allocation step before you can select it for the processing group sequence.

In this topic, you will create an allocation group for the allocation step that you created.

Procedure — Defining an Allocation Group

Step | Action

1. | Navigate to the Define Allocation Group page, Allocations > Define and Perform
Allocations > Define Allocation Group link.

2. Search to bring up the allocation step or add a new step as needed. Click Add or Search.

[98)

The Type page enables you to specify the effective date, status, and description of the allocation
step. You also specify the pool allocation method or the allocation source.

Add a new allocation group or open an existing allocation group.

Click in the Allocation Group field. Enter the desired information into the Allocation Group field.

Use the Allocation Group page to define multiple allocations across ChartFields.

Use the Copy Allocation Group button to make a copy of the group.

Use the Rename Allocation Group button to rename the group you copied.

|||

Use the Delete Allocation Group button to delete the copy of the group.

Home | Workist | MuliChannelConsole | AddtoFavortes | Sign out

Favorites - Main Menu > Allocations > Define and Perform Allocations > Define Allocation Group

& New Window (D Help [ Customize Page [ http
Allocation Group
SetD: SHARE Group:  EXPNS_PRO By d
22021 B HE
*Effective Date: 01/22/2010 5 Status: | Active ~

Description:

Comments: &

10. | Enter the desired information into the Description field.

11. | Use the Comments field to enter a long description. We completed this step for you.
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Step | Action

12. | Use the Step field to enter the name of the process step that determines the various allocation
processing options (in addition to the pool, basis, target, and offset ChartFields). Define each
allocation step in a series of pages. You must define a step before you can select it in the allocation
process group sequence. After defining it, you can use a step in any number of allocations.
The sequence determines the order in which the PeopleSoft Allocation process performs the steps.
You must enter the correct sequence because the target of each step becomes the pool for the next
step, or the basis if the journals are posted.
Click in the Step field.

13. | Enter the desired information into the Continue field. Use the Continue check box to indicate that
you want the system to continue processing even if the allocation step fails.

14. | Click the Save button.

15. | You have successfully created an allocation group for processing an allocation.
End of Procedure.
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Processing an Allocation Request

You must define allocation steps and allocation groups before you process a request. You indicate the
request parameters and process group allocations that you want processed. Next, you identify the
process group that you want processed. You have the option of generating an Allocation Calculation Log
report, which creates a report showing the allocation calculations that the specified process step
performed within a process instance. You can also test the allocation process by creating a calculation
log without outputting journals to the appropriate ledgers.

ELEVATE

PeopleSoft 9.2 General Ledger Allocations/Reorg

In this topic you will conduct a test run of the allocation step that you created. To do so, you will request
an allocation calculation log on the Request page. After the process runs, you can view the allocation

calculation log to verify that the allocation is distributing the proper pool amount as according to your
definitions.

Procedure — Processing an Allocation Request

Step | Action

1. | Navigate to the Allocation Request page, Allocations > Define and Perform Allocations
> Request Allocation link.

2. | ARun Control ID is an identifier that, when paired with your User ID, uniquely identifies the
process you are running. The Run Control ID defines parameters that are used when a
process is run. These parameters ensure that when a process runs in the background, the
system does not prompt you for additional values.

3. You can run this process by searching for an existing Run Control ID or you can add a new value.
Creating a Run Control ID that is relevant to the process may help you remember it for future use.

4, Use the Allocation Request page to enter the request parameters. These parameters will be used
to define the processing rules and data to be included when the process is run.

Favorites

Main Menu > Allocations > Define and Perform Allocations > Request Allocation

indow (2)Help l;{‘Cw;tmm:f:Pa;e 3 hitp

Allocation Request

Run Control ID: EXP_PRO_REQ

*Unit *Allocation Group

ency
Dont | |Us001@ @

*Request Date Option  *Output Options

Process Date | [No CalcLog-Create Output | | =

Tl ssve | [Z] Netify Add | | 7] UpdsteDisplay

=3

5. Use the Allocation Group field to specify the name of the allocation process group that you created
in a previous activity.

6. Use the Request Date Option list to select the date of processing the request. You can select
Process Date, As- Of Date, or SYSDATE (system date).

7. Supply the date that corresponds to the pool data that you are allocating.

Enter the desired information into the Expense by product field.
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Step | Action

8. Use the Output Options field to select the output format of the process. In this example, you are
creating an Allocation Calculation Log report without any output so that no journals are created when
you run the process.

Click the Output Options list.

9. Click the Run button.

10. | Use the Process Scheduler Request page to enter or update parameters, such as server name
and process output format.

11. | Click the OK button.

12. | Click the Process Monitor link. Use the Process List page to view the status of submitted process
requests.

13. | If the run status is not yet complete, you can click the Refresh button. The status for your process
instance should be Success.

14. | Now that you have completed the process request, you need to review the Allocation Calculation
Log report.

Click the Allocations link.

15. | Point to the Reports link.

16. | Click the Allocation Calculation Logs link.

17. | Enter the desired information into the Run Control ID field. Click the Search button.

18. | The Allocation Calculation Logs Report page enables you to specify parameters to print a report
showing details of the allocation calculation.

Home | Workist | MuliChannelConsole | AddtoFavortes | Sign out
Favorites - Main Menu > Allocations > Reports > Allocation Calculation Logs

& New Window (D Help [ Customize Page [ http

Allocation Calculation Logs Report

Run Control ID: EXP_PRO_REQ Run

Language: English v

Report Manager  Process Monitor

SetiD: SHARE
Allocation Step:

Begin Process Instance:

End Process Instance:

I Display Full Numeric Field
Refresh

B Kl a
Sequence ChartField Name Include CF  Value

[5) save | [Gh Returnto Search | |[<7] Notify 4 Add

19. | Use the Allocation Step field to specify the name of the process step that you want calculated in
the Allocation Calculation Log report.

20. | Enter the desired information into the Allocation Step field.
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Step | Action

21. | Use the Begin Process Instance field to specify the process instance number of the process for
which you want to create a log report.
Click in the Begin Process Instance field.

22. | Enter the desired information into the Begin Process Instance field.

23. | You only want to view the calculation log from the process group with a single step that you created.
The same value will appear automatically in the End Process Instance field when you click in the
field.

Click in the End Process Instance field.

24. | Click the Refresh button.

25. | Select the Include CF option to specify the ChartField Names that you want to appear in the report.
You want to see Account, Department, and Product values, since those are ChartFields that you
used in your Allocation Step for calculations.

Click the Account option, etc. as needed.
Home | Workist | MuliChannelConsole | AddtoFavortes | Sign out
Favorites - Main Menu > Allocations > Reports > Alocation Calculation Logs
& New Window (D Help [ Customize Page Ehttp =
Allocation Calculation Logs Report
Run Control ID: EXP_PRO_REQ Report Manager Process Monitor Run
Language: English :l'
sénD: SHARE Q@
Allocation Step: EXPPRO @
Begin Process Instance: 10417 @,
End Process Instance: 10417 @,
I Display Full Numeric Field
Refresh
i Kl 1250125 O
1 Account v @ =4
2| Alternate Account r @
3 Operating Unit r Q
4 Fund Code r @
5 Department v Q@
6/ Program Code - Q@
7| Class Field Il Q@ —
8 Budget Reference - Q,
9 Product v Q o
10 PC Business Unit - Q@
11| |Project r Q
12| Activity - Q@ -
Process Instance: 10417 [ [ [ [ [ N3tocalintranet H100% -

26. | Click the Run button.

27. | Click the OK button.

28. | Click the Process Monitor link.

29. | Note that the status is Success for your process instance.

Relevant Websites Relevant Email Addresses Stay Engaged

Vickie.Martin@cu.edu
Carolyn.Landa@cu.edu

Main: www.cu.edu/elevate
Finance: www.cu.edu/controller/elevate

6/3/15-GLJE-Page 20 of 27




)

University of Colorado

Boulder | Colorado Springs | Denver | Anschutz Medical Campus

PeopleSoft 9.2 General Ledger Allocations/Reorg

ELEVATE

Step

Action

30.

Now you are ready to view your Allocation Calculation Log.

Click the Go back to Allocation Calculation Log link.

31. | Click the Report Manager link.

32. | Click the Administration tab.

Favorites - Main Menu > Allocations > Reports > Allocation Calculation Logs

ORACLE"
Home | Workist | MuttiChannelConsole | AddtoFavorites | Sign out

I NewWindow (@D Help [ Customize Page [ http

Status:

Reguest

Report Pres
Select 0 Instance 2€scrintion DatelTime
) ) 0112212010
Alloc: c q Rep 2
r 8066 10418 Allocation Calculation Log Re 3:44:38P I
~ e 01/22/2010
- 8065 10417 PSIFS Allocations 8:11:30PM
e 01/22/2010
- 8064 10416 PS/FS Allocations 3:05:54P 1
~ ) N 01/22/2010
- 8063 10415 XML Publisher Archive 1:00:32AM
01/22/2010
Scl Sy Q -
r 8062 10414 Process Scheduler System Purge 1:00:09AM
- ; ~ 01/21/2010
Lross/Reciprocal Rate Calc
- 8061 10413 |Cross/Reciprocal Rate Cals 11-11:37PM
Vw Deselect All

Delete | ciick the delete button to delete the selected report(s)

Go back to Allocation Calculation Loc

5 Save

List | Explorer | Administration | Archives

List Explorer .A ministra “ Archives
User ID: P1 Type: | - | |Last ~ 1 Days ~ Refresh
| ;] Folder:] to: [

Format Status  Details

Acrobat
(*.pdf)
Text
Files
(bt)
Text
Files
(*.bxt)
Text
Files
(bt)
Acrobat
(*.pdf)
Acrobat
(*.pdf)

Posted  Details

Posted | Details

Posted | Details

Posted | Details

Posted  Details

Posted | Details

33.

Click the Allocation Calculation Log Rep link.

34. | You have successfully processed an allocation

End of Procedure.

request and created an allocation calculation log.
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Copying an Allocation Step

Copying an allocation step is useful if you want to modify information in the existing step. The
Copy/Rename/Delete Allocation Step page enables you to create new steps that are identical to or
similar to the ones already defined. You also can use this page to rename or delete an allocation step.

Procedure — Copying an Allocation Step

Step | Action

L. Begin by navigating to the Copy/Rename/Delete Allocation Step page. Navigate Allocations >
Define and Perform Allocations > Copy / Rename / Delete Step

2. A Run Control ID is an identifier that, when paired with your User ID, uniquely identifies the process
you are running. The Run Control ID defines parameters that are used when a process is run. These
parameters ensure that when a process runs in the background, the system does not prompt you for
additional values.

3. You can run this process by searching for an existing Run Control ID or you can add a new value.
Creating a Run Control ID that is relevant to the process may help you remember it for future use.

4. Enter the desired information into the Run Control ID field.

Use the Copy/Rename/Delete Allocation Step page to enter the request parameters. The system
will use these parameters to define the processing rules and the data to be included when the
process runs.

Home | Workist | MuliChannelConsole | AddtoFavorites |  Sign out
Favovm:es Main Menu > A]\ocgtlons > Define and Perﬁorm Allocations > Copy / Rename / Delete Step

@He,w.mdm 2)Help _q‘CUSlDJTHZEPSQE jhm;

Copy / Rename / Delete Allocation Step

Run Control ID: COPYSTEP Report Manager  Process Monitor Run

Language: English -

ocess B8 g K gorq O
Process : :
Action *SetlD *Allocation Step  Description New Step Add step to Allocation Groups
Frequency

Dont v| |Copy v| |SHAREQ @ EH |#=HE

6. Use the Process Frequency list to specify how many times the process can be executed. If you
leave the default value, Don't, your process will not run.

7. Use the Action field to select one of the following options:

+ Copy or Rename: The New Step field is available; use this field to identify the new step or
rename the original step.

+ Delete: The process purges the step definition from the system. If you rename to delete a
process step, the process automatically updates the allocation process groups.

8. Use the SetlID field to enter an identification code that represents a set of control table information.
For this example, accept the default value, SHARE.

9. Use the Allocation Step field to specify the step name that you want to copy to create a new step.

10. | Copy the allocation step that you previously created.
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Step | Action

11. | Use the New Step field to enter a meaningful name for the new allocation step that you want to
create. This step is similar to the one you created, so you copy it to use and modify for the Admin
departments.

12. | Use the Add step to Allocation Groups field to add the new step to the same process group of the
step you are copying.

13. | Click the Run button.

14. | Use the Process Scheduler Request page to enter or update parameters, such as server name
and process output format.

15. | Click the OK button.

16. | Click the Process Monitor link. Use the Process List page to view the status of submitted process
requests.

17. | If the Run Status is not yet Success, click the Refresh button until the process is successful.

18. | The Run Status of the process is now Success.

19. | Now that you have successfully copied your EXPPRO step to be used for administration expense
allocation, you will need to modify the new allocation step. Navigate to your allocation step that you
just created.

20. | You have successfully copied an allocation step to use as a model for a new allocation step.

End of Procedure.
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Reorganization with Allocations

The redesign of reorganizations is done with allocations and allows additional functionality that does not
exist in the current environment including additional timeframes, excluding accounts, etc.

Procedure — Reorg

Step | Action

Q ‘3 https://finspl.dev.cu.edu/psp/finspl/EN

APLOYEE/ERP/c/PERFOR

M_ALLOCATIONS.ALLOCATION O ~ @& & H & Document Display

1. Copy the existing step REORG-GR-A to REORG-GRAL

@ Copy / Rename / Delete Step

[ & =)

Favorites v Main Menu v

@ User: GANE000058 on Database: FINSP1

Copy / Rename / Delete Allocation Step

Run Control ID REORG-
GR-
ALL

Process Request Parameters

Report Manager Process Monitor

Process
Frequency

Action *SetiD *Allocation Step  Description

11l Save » Return to Search 4] Previousin List |4 ] Nextin List =] Notify

> Allocations v > Define and Perform Allocations v > Copy / Rename / Delete Step

Home Worklist MultiChannel Console Add to Favorites

All  ~  Search Advanced Search  [g] Last Search Results

Ne
Run
Personalize | Find [ 0] B First (0 10f1 ) Last
New Step Add step to Allocation Groups
EORG-GRAL| [Do not add in group v =+ [=]
% Refresh 4 Add

Sign out

lew Window | Help | Personalize Page | =

Process Scheduler Request

User ID GANEOD00058 Run Control ID REORG-GR-ALL

ServerName[ V] Run Date |08/17/2015 [
Recurrence Run Time B10.47PM Reset to Current Date/Time
Time Zone Q

Process List
Select Description

GL_ALC_COPY

Process Name

GL_ALC_COPY

Process Type “Type *Format Distribution

Application Engine Distribution

2. Navigate to allocation step that was created
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Step | Action

3.

Select a different pool criteria for account, from single account to range of values as shown below.

)| @ hitps://finspl.dev.cu.edu/ps;

p1/EMPLOYEE/ERI

PROCESS_JOURNALSJOURNAL ENTRY_ O ~ @ & H & Document Display

o]

| |

‘ @ Define Allocation Step

Favorites v Main Menu v

Type || Pool | Target || Offset | Qutput Options

SetlD UCOLO

@j‘ User: GANE000058 on Database: FINSP1

Batch Records

> Allocations v > Define and Perform Allocations v > Define Allocation Step

Al ~ | Search

Amount Fields

Step REORG-GRAL

Home Worklist MultiChannel Console Add to Favorites Sign out

Advanced Search

New Window | Help | Personalize Page | i3 A

How Specified

Effective Date Find | View All First ‘& 10f1 &/ Last
#HE=
Effective Date 07/29/2015 Status Active Description TEST
Pool Record
*Pool Record Type[LedgerGroup V] Pool Ledger ACTUALS Q
Time Span CUSTOM_YTD |Q *Pool factor 100.0000
Zero Pool Amount Option \ Calculate This Pool v‘
Pool Fields Find | View 1 First ‘4 1-60f6 »/ Last
*Field Name [Account M =
How Specified
D Selected Detail Values O selected Tree Nodes | Range of Values |
*Include/Exclude | Include Specified Values v
Specify Values/Range of Values/Tree Nodes Find | View All | Li‘\ \:sf First ‘& 10f1 &) Last
Value To Exceptions
Include Specified Values 000000 Q_ (299999 Q0 F=E=
*Field Name [Business Unit V] FHE

Modify the Target if necessary
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@ Define Allocation Step
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Home Worklist MultiChannel Console Add to Favorites Sign ou
@ User: GANE000058 on Database: FINSP1 All  ~ | search Advanced Search
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Type Pool Target Offset Output Options Batch Records Amount Fields
SetlD UCOLO Step REORG-GRAL
Effective Date Find | View All First ‘& 10f1 ¥ Last
#HE
Effective Date 07/29/2015 Status Active Description TEST
arget Record
Target Record Type [Journal Records v Target Ledger ACTUALS Q
Time Span PER Q

Basis Span Opt Combine Periods for Basis [V] Target Span Opt  Divide Target Across Periods [V]
Specify Field Values Personalize | Find | View All | &| B8 First 4 Y Last
*Field Name *Source Field Mapping Value / Maska
[Fund Code V] [Pool vl V] FHE=
[Business Unit v| [Pool v | v| HE
[Project V] [Pool V] | v IS
[Account v| [Pool v v| E3||E]
[Organization V] [Value V] 21420 Q HBE
Activity V] [Value V] BASE aq HBE
[Analysis Type V] [Value V] GLE Q HBE
[PC Business Unit V] [Value V| uco a HE
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Step | Action

5. | The Offset tab does not require any changes.

Favorites v ManwMenu v > Allocalonsv > Lefine and erform Allocations v > Lefine Aliocation Step
Home Worklist MultiChannel Console Add to Favorites Sign out
User: GANE000058 on Database: FINSP1 All v | search Advanced Search
New Window | Help | Personalize Page | i
Type || Pool || Target || Offset || QutputOptions || Batch Records || Amount Fields
SetlD UCOLO Step REORG-GRAL
Find | View Al First ‘& 10f1 * Last
=HE

Effective Date 07/29/2015 Status Active Description TEST
[¥]Offset Record

Offset Record Type [Journal Records v Offset Ledger ACTUALS Q

Specify Field Values Personalize | Find | View All | E | B First 4 b Last

*Field Name *Source Field Mapping Value / Mask

[Account V| [Pool v | v HE
[Activity V] [Value V] BASE Q HE
[Analysis Type V| [Value v GLE Q # =
[Business Unit V] [Pool v v # =
[PC Business Unit V] [Value M uco Q HE
[Organization V| [Value v 40001 Q [
[Fund Code V] [Pool v v HE
[Project V] [Pool vl v HE

[F)Save ||[Gh Return to Search [=] Notify + Add 2] Update/Display = Include History

Type | Pool | Target | Offset | Output Options | Batch Records | Amount Fields

6. | Change Journal ID Mask so that different set of journals willl be created to easily differentiate.
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Home Worklist MultiChannel Console Add to Favorites Sign out
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Effective Date Find | View All First ‘& 10f1 @ Last
®HE=
Effective Date 07/29/2015 Status  Active Description TEST
Journal Options
Journal ID Masl{ RG I Reference Number
Journal Date Code [End of the Period v
Journal Source |ALO |Q
[V Bypass VAT Processing
Reversal: Do Not Generate Reversal
[ post Journal(s) [ Edit Joumnal(s)
When No Journals are Created [Issue Error Message v|
Currency Conversion
Rate Type [CRRNT |Q Currency Effective Date Code [Jmi Date v
ZJsave |[[@ Retunto Search |[[=] Notify + Add || 2] Update/Display +] Include History
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Step | Action
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7. Add this step to Allocation group

c/PROCESS_JOURNALS.JOURNAL ENTRY_ O ~ @ C || @ Document Display

foll& =)

@ Define Allocation Group

Favorites v Main Menu v

Allocation Group

> Allocations v > Define and Perform Allocations v > Define Allocation Group

@ User: GANE000058 on Database: FINSP1 Al |Search

Group REORG-GRA
Find | View All First ‘4 10f1 ‘»/ Last

#E=
status [Acive V]

SetlD UCOLO
Effective date
*Effective Date Pa/17/2015 |5
Description test
Comments
Steps
Step Description
REORG-GRAL |Q Update/Create TEST
HlSave ||[=] Notify

Personalize | Find | View All | 2] B First (4 10f1 & Last

Continue

[m] # =

+ Add 2 Update/Display »] Include History Correct History
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Advanced Search

New Window | Help | Personalize Page | &

Process the allocation.

9. Navigate to GL and search the allocation journal.

10. | Make sure that journal is being edited without any issues.
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