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Address/Phone/E-Mail Change
Former Employee/ Retirees/ Surviving Spouse
 
Please complete, sign, and date this form. Return the completed form to Employee Service for entry and record retention. Former Student Employees: Address changes made in the Student Information System (SIS) will not update your address in the payroll system. Address changes must be made in both systems. 
 
If you are an active employee or retiree, you need to update your information on the Employee Portal.
Boulder : http://mycuinfo.colorado.edu         Colorado Spring: http://my.uccs.edu
Denver/ Anschutz: http://ucdenver.edu/ucdaccess             System Administration: https://my.cu.edu
Former Employee Name: 
First Name:
Middle Name/Initial:
Last Name:
Effective Date:
Employee ID #(Preferred) or Social Security No.
Type of Change:
 Contact Information:
 Contact Type
Home Address
International employees, enter permanent (foreign) home address and country.
 Country:
 Address 1:
 Address 2:    
 City: 
 State: 
 Postal Code: 
Mailing Address
(Benefits Information and W-2 forms will be mailed to this address)
 Country:
 Address 1:    
 Address 2:    
 City:
 State:
 Postal Code:
 Telephone Numbers:    
 Home (xxx)xxx-xxxx
Cellular (xxx)xxx-xxxx
 Business (xxx)xxx-xxxx
 Additional Phone  
 E-mail Address:     
 Type:
 Address:
 Signature: (do not print)
 Date:
1800 Grant Street, Suite 400 400 UCA Denver, CO 80203
t 303-860-4200
f 303-860-4299
1-855-216-7740 (toll free)
employeeservices@cu.edu
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