8.9 HRMS Step by Step Guide

Hire Other Contract Employees - Workforce Administration Module

Overview: This guide provides instruction for hiring Fiscal Year or Other Contract employees. Faculty
members may accept additional positions above and beyond their regular academic year
appointments: for example, a two-month administrative contract or short-term course. These
contracts should be set up on a separate employee record number other than the faculty member’s
primary appointment (which is usually the zero record).

In version 8.9, Oracle/PeopleSoft has changed the name of Administer Workforce to Workforce
Administration.

Note: The screen shots used in this guide may not be representative of your access.
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Salcg]ate Csmpensatinn Salary Administration Plan: 140 Grade: 000 Standard Hours: 4.00
JobCode: 1419 Lecturer Percent of Time: 1000 FIE 0100000
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by Clicking Change Amount: 0.0000007 USD Contract
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Contract Pay [pay Rates
Annual 4,500.000000 USD Daily usD
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5 . CO n t ract Pay p ag e Work Location | Job information | Payroll | Compensation | Employment Information
. University,,
displays Colorado
(=3
[ EffeCtIVG date m ust New Window | Custarnize Page | [,
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