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Welcome to CU Resources

Boulder htpdimvcuinfo.colorado.edu

Go to your campus
portal and login.
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DenverfAnschutz httpfucdenver.edu/ucdaccess

System Administration hitps/imy.cu.edu
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CU Dept
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@ You have been logged out of the system

University of Colorado

You will have a login link on the employee HR Users: Username is Employee ID
portal to access this page. From this page,
you will then login with the user name
and password given to you by your
department. The username will always

begin with gu. Username [qu79303

Password |[ssssss

Guest Users: Username is User ID provided by HR

Forgot your password? Request a password reset




Postings | Mty Profile Help

Annette Sargent, you have 0 messages. |Sear|:h Comrmittee Member j & logout

Postings ! Classified and University Staff |/ IT Senior Professional (Republished) [/ Summany

Posting: IT Senior Professional (Classified and
Uni\ferSity Staff) . =ee how Posting looks to Applicant

Current Status: Republizhed = Print Preview (Applicant %iew)
Fosition Type: Classified and Created by: Sharon Marston = Print Preview
University Staff Owner. Staff Campus HR

Department: SOM - Dean-School of
Medicine (20029)

Summary Histary Applicants Fepaorts
A When the posting posting carefully befaore continuing.

To{ opens, you can click on
hutl the Summary tab to
any view information about
the posting. Click on

To{ the Applicantstabto  |Egit jirk next to the Section Name in the Summary Section. This will take you directty to
the| 80 d'_"?‘:tly to .the ection has an orange icon with an exclamation point, you will need to reviews this section
and qualified applicants. 5 hefore moving to the next step in the warkflow.

propriate Workflow Action by hovering over the orange "Take Action on this Posting”
nt to the posting and also add this posting to your Wateh List. in the popup box that
b submit your posting, click on the Submit button on the popup boex.

W Posting Details



w Saved Search: "Active Applications” o Actions
Workflow State i
Last First Documents Application Date (Internal) Workflow State (External) {Actions)
Name Name
) April 06, 2013 at Under Review by Search Committee  Under Review by Search Committee :
applicant Tesi#3 ] ] ] ] Actionsy
04:06 pm - University - University
) April 07, 2013 at Under Review by Search Committee  Under Review by Search GENERAL
applicant Test#d4 o S View Applicati
01:41 pm - University - University view Application
’ Test Resume, Cover Letter, List of April 08, 2013 at Under Review by Search Committee  Under Review by Committee
# es
References 11:48 am - University - Universi

You can either look at each
applicant individually or download
the applications in bulk.
Downloading applications in bulk
is explained later.

w Saved Search: "Active Applications” Actions
GENERAL
Evaluate Applicants
Workflow State ) _
Last First Documents Application Date (Internal) Workflo - Download Applicants Is)
Ewvaluations
Name Name

_ Review Screening Question
April 06, 2013 at

applicant Test#3

applicant Test#4

#1 Test

Resume, Cover Letter, List of
References

04:06 pm
April 07, 2013 at
01:41 pm
April 08, 2013 at
11:48 am

nder Review by Search CommMee - Under R
niversity
Under Review by Search Committee \Under R
niversity
Under Review by Search Committee - Un
Lniversity

Universil

Answers

Download Screening
CQuestion Answers

Export results

BULK

Download Applications as
POF

Create Document POF per
Applicant



Job application: Test #1 (Classified and University

Staff)

Current Status: Under Review by Search Committee - University
Application form: Faculty and University Staff Application

Full name: test #1
Address:

PO Box
Strasburg , CO
United States of America

Username: whodunit

Email: emailaddress@zed.zed
Phone (Primary): 720-555-9956
FPhone (Secondary):

Paosition Type: Classified and
University Staff

Department: SOM - Dean-Scho
Medicine (20029)

Created by: test #1
Owner: DRL/IPPL

Viewing individual
applications will open
with three available
tabs. The Summary tab
will show applicant’s
personal information,
answers to any
supplemental questions
and their documents.

Summary Recommendations (0 of 1) History

\

& Personal

Personal Information

The Recommendations
tab will allow you to
view provided reference
letters from referees.

View Posting Applied To

Preview Application



& Supplemental Questions

Required fields are indicated with an asterisk (*)

& Certification

| certify that | possess the experience, education and/or licenses required for the job for which | am applying. | also certify that all
statements, information and documents provided with this application are true, complete and correct to the best of my knovdedge and
are made in good faith. | understand that omissions, misleading, false or untrue information, or any attempt at fraud or deceit in any
manner connected with this application and subsequent testing may result in my NOT being considered for jobs with the State of
Colorado; may constitute grounds for discipline and/or termination after hire; and/or may constitute grounds for further actions
pursuant to law. If requested, | can and will supply documentation that will confirm that the entries made on this application are true,
complete and correct. Notice to Indviduals applying for employment with a child care provider or facility, per Colorado Revised Statues
(C.R.S.) 26-6-105.5, "Any applicant who knowingly or willfully makes a false statement of any matenal fact or thing in this application
is guilty of perjury in the second degree as defined in section 18-8-503, Colorado Revised Statutes, and, upon conviction thereof, shall
be punished accordingly.” | am also aware that the State of Colorado has a payroll direct deposit requirement for employment. When

needed | can supply the correct documentation for direct deposit.

| certify that | have read and agree with these statements. ¥

Ifep Please enter your initials to verify your identity

Submitted on Apnl 08, 2013 at 11:48 am by test #1

Required Documents

Document Type Name

Conversion Status

& Resume Resume 07-22-13 16:47:54 (56.1 KB)
& Cover Letter Cover Letter 07-22-13 16:51:27 (43 KB)
& List of References List of References 07-22-13 17:05:15 (39.6 K§

To view any applicant
documents, click on the
blue link.




* Il_ iz Ik @ & ® Zoomin |41-5°-'“-=- - fﬂign' = Seroling Page

Drecemher 0, 2012 Documents will open in
PDF formatin a

M. Mary Fentrass Instinte for Arctic and Alpine separate window.

Resparch (INSTARE) University of Colomadn

Boulder Boulder, Colorado

Doear Mz, CII
Thiank yo for taking the tme to review wxy application Sor IT Support Techoicim at

As Projact Coordinator for the Presidannal Climate Actiom Project (PCAR), I produced, coordmated and
proceszad all necessary faral doommens rezanding procursment Lm.nce.m:h.d:l:gﬂ:;:rie fior 2l gramts.
fundrazzing, projact twdzsts and conracts. Inchuded m owy confracts work was ascemaiming that we
ﬁﬂnmaia] n]:F_l:a:lle Undversity and IR.S non-prafit 301(c)3) rales as well as met any and all

dopatmg party. I 2lso negedated and revized, with advice from University Coumsel,
the conimact key to the publishing of the commenial version of the PCAPlr. (J was also the editor Sor this
project.) I manazed and consmucted ontresch comnmnicasions to posemrial and existing domors as well az
wrotz and editad other project doomments. Throughout the PCAP, T was respapsibis for mrant writing and

reportng as well as udzet paragement PCAP almo had research with suboonmacts for which I
wids responsible and on which Iwas assisted by Tudy Tarrall who worked 2t that fome in UCD Confracts
and Grants.

The PCAR, In part in association with the Leadership Summidts for a Sustainabls Amenca, was ivalved
m fiour events held at the Jobnson Fommdation's Winsspread Conference Center. [organimed all four,
mehuiing assising iv azenda and matenals development and affendes recniment tp reals 2 consucdme
and balmnced proup ewaronment o wihich o parsue the goals of bedh the Summits amd the BUAP.
Folowmg the confarence, I worked with our Fesearch Director i developing post-conference materials
smenarizies the reconmrendarioes and ranes ratsed and addressed diring the mestings. Thring BCAR T
also devotad sippaficant time to researching additoral srant and funding situattons m order to Gnance the
project throngh its two-year term. In this way, T've hecome very Samliar with the ins 2nd outs of locating
mdmmgwmuminﬁ:gmhawﬁﬂea]:nmeﬂmc for excesding) all reporing requirements.
Init s1tion with PCAP alse molved mavel and fior the Project. 1hald o
d&gﬂuuff}mgw -2 Bachelor of _kﬁmJummﬁﬁa Master Dfimag_n Creanvej'ii. TCg.

Ivinst recently, 1 have worked at UC-Denver as a Humar Besmrces Consuliznt responsle for processing
all records ralated to hinng and tenmnation of d lovees.  1was the main comeact for
enployvess for amy guestions of ssnas they noehs have had ity thedr s2aff stamus. This wook also
required that I meamage search processes, review application materials md maintam the conSdentaliny of
sama [ also hamdled a1l of thess maters in PeopleSof (hiring. termmations) as well as searchas throush
Jobsatcu. Approsdmately 25% of this pesition imelved addressing matters of salary compensation by
deterrnining appropriate salary levels for vacam s, -outs and
coofrming that oo refrned Tetess wers l:l:-mpg;ued u;ggcmmh by manag.ncpgl theze ri=ms In
HRMS.

Fraviously, I was a sales representadve m the Colormdo Taminory for Thomas Publishing Compamy s
ThomuasMet indusirial advertsing prozram. Inttially, Iwas the medn lxison oo follow-up, billngs and ad
producion for £5-100 mdosirial and mamfacomng accounts. This wok mrvedved mestns with all
clients, either in person or by phowe, i order to gather mformation for programs. I acquired informaton




You can download in bulk all
applications or only specific
applications.

To download in bulk, select all
applicants by clicking on the box
by Last Name.

Select individual applications by
clicking on the box next to the
applicant.

Saved Search: "Active Applications” Actions

GENERAL

Evaluate Applicants
Workflow State ) o
Lfst  Frst  Decuments ApplicationDate  (Internal) bl E“alﬂgﬁf'nﬁim’“ Ll s)
ame  Name - . .
_ _ _ Review Screening Question
, April 06, 2013 at Under Review by Search Committee - UnderR| Apswers
applicant Test#3 '

04:06 pm University Universit - Download Screening
- April 07, 2013 at Under Review by Search Committee - UnderR  Question Answers
applicant Test#4 01:41p e Universit Export results
» Test Resume, Cover Letter, List of April 08 ::T:ﬁ:eli:(l:eet:)y\?iz\?vf download you mittee - UnderR|  guLk
References 1148 3l NOTE: Depending on how many Universit  Download Applications as

applicants you select, — POF
downloading in bulk will take a Create Document PDF per
large amount of time. el




"Active Applications™ (- llems Found)

ame

You will receive this
message once you click the
Submit button.

2 Mext —
% | workflow
State (Ext
Select the document type(s) to use. 3
In Progres
 Application and All Documents For all the applicants you
had selected, choose In Progres
" Only These Document Types whether you would like to
- view the application and all
[ Application Data 15 o In Progres
documents or only specific
| Resume 1> documents. -
[ Cover Letter In Progres
[ List of References Click on Submit C
[ Reference Letter In Progres
—
) In Progres
Submit Cancel " InProgres
_ g
AT T, LU di LITTUED meview WY SSdieilh ' Unrinnies - .
v 04:06 pm University
( x
Generating File... Status: Requesting Documents  * (status will
update automatically)
I Please do not close this window until the download has started.
F
F i
April 09, 2013 at nder Review by Search Committee -

(Mone) : ;
12:25 pm University




@ PDF generation in progress for 3 Applications. %

— LR LU T L]

You will receive this . _ _
Watch List APPLICANT TRACKIMG L
message on the green

bar as the system
processes your request.

Postings | My Profile Help

Annette Sargent, you have 0 messages. | Search Committee Member j & logoul

Postings [ Classified and University 5taff / IT Senior Professional (Posted) /| Applicant Review

Posting: IT Senior Professional (Classified and

University Staff) & See how Posting looks to Applicant

Current Status: Posted #= Print Preview (Applicant View)
=

Position Type: Classified and Created by: Sharon Marston

University Staff Owner: Staff Campus HR
Department: SOM - Dean-School of
Medicine (20029)

Print Preview

Summary History Applicants Reports

Open Saved Search » ~ Search: | | Search More search options




I m EI ﬁ* - * |1_ ] Ih: IQD‘ Q [ @ @Ennmln IB?-E% < fSign' : ScrullingPagesl EE Cne Full Page IFII‘ld

Page 1 of 6 | Created 07-24-2013 16:55:28 | Test #1

Application: Test #1

Fosting number: C/U0DD325

Fosting: IT Senior Professional (Classified and University Staff)

Form: Faculty and University Staff Application

The downloaded
applications will open in
several PDF pages. You
can then begin
reviewing applications.

Submitted: April 08, 2013 at 05:48 pm (confirmation number: CNO0O0025394)

Personal

Personal Information

First Name Test

Middle Name

Last Name #1

Street Address/F.O Box PO Box

Apt/Unit

City Strasburg

State CO

Zip Code 80136

Countrv United States of America




This concludes the Guest User
process

Thank You!

Any Questions? Please send to
jobsatcuhelp@cu.edu
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