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Action Reason Changes — Post Audit Report Tool

Navigation: Home: Reports and Reviews; Job Information; Personnel Actions History

This report can be run for a specific time period (from and to dates) as well as for specific action/reason
code combinations. This report can provide you with a post audit tool to review any transaction that was
entered into HRMS.

Listed are three examples for running this report:

Example 1: If you want to capture all terminations with a reason of retirement for the month of
February you would use the run control parameters below:
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Example 2: If you want to capture all terminations for the month of February, you would set the run
control parameters as below:
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Example 3: Multiple Action Reason Codes-You can also run this report for multiple action reason
code combinations. Itis not necessary to enter a reason code for every action you select. See example
below:
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