
Position Profile (Non-Person Profile) 
Objectives 

• One time feed from PeopleAdmin into 
Position Profile 

• Individual Templates for employment group 
– Faculty/Students 

– University Staff 

– Classified  

• Ability to Import and Syndicate 

• Level of built in competencies and duty 
statements - TBD 



Position  
Profile 

PS Position Data 
HIPAA Access: PHI  
HIPAA Access: Treatment  
HIPAA Access: Payment  
HIPAA Access: Operations  
HIPAA Access: Research  
Hazardous Materials  
Radioactive Materials  
Infectious Materials  
Criminal History Records  
Financial History Records  
Motor Vehicle Records  
Other Background Check 
Essential Services  
Pre-placement Physical Required   
Season/Academic Year Position  
Moving Expense Maximum  
Moving Expense Minimum 

Taleo 
Job Summary 
Duties 
Compliance 

 

PS Training Data 
Compliance Training 
Required Training 

Profile Management Mapping Integrations – Position Profile 

People Admin – One Time Feed 
Job Summary 
Duties 
Compliance and Additional Information  

 

Kenexa 
Job Matches 
Competencies 

 



University and Classified Staff – Position Profile 

• Position Summary 

• Duties (Basic Statements and Samples of Work, and tied to 
ePerformance) 

• Competencies (Includes Core Competencies for both 
University Staff and Classified Staff and tied to ePerformance) 

• Qualifications (Classified Minimum Qualifications will be 
populated from DPA standards) 

• Essential Functions 

• Required Training (Includes required training for all employees 
and others can be added based on job requirements) 

• Additional Information (Includes Essential Functions, HIPAA, 
Hazardous Chemicals, Shift, etc.) 

• HR Only 
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University Staff – Accountant Position Template 

• Position Summary and Duty Statements 
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University Staff – Accountant Position Profile Template 

• Competencies and Qualifications 
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University Staff – Accountant Position Profile Template 

• Essential Functions and Required Training 
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University Staff – Accountant Position Profile Template 

• Additional Information and HR Only 
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Classified Staff – Admin Asst III Position Profile Template  

• Position Summary and Duty Statements 
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Classified Staff – Admin Asst III Position Profile Template 

• Competencies and Qualifications 
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Classified Staff – Administrative Assistant III Position Profile 

• Essential Functions and Required Training 
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Classified Staff – Admin Asst III Position Profile Template 

• Additional Information and HR Only 
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Faculty Profile Template - Optional 

• Position Summary and Faculty Effort 
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Faculty Profile Template 

• Education and Required Training 
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Person Profile Discussion Objectives 

• Understand priorities for data collection and 
updating 

• Approval requirements 
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Person Profile Data Elements 
 

• Competencies (Job Related and Foundational Leadership/Kenexa) 

• Education: Degree, Major, School, Date Acquired 

• Qualifications: 
• Language Skills 

• Licenses and Certifications 

• Duty Statements/Responsibilities 

• Training 
• Required Training 

• Additional Training 

• Development Goals and Objectives 
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Person  
Profile 

Non-Person Profile 
• Foundational Leadership and Job Related 

Competencies 
• Duty Statements 

Training Data 
• Compliance/Required Training 
• Additional Training 

Taleo 
Applicant data could potentially update the 
following, depending on the data collected: 
• Education 
• Languages 
• Licenses and Certificates 

 

Person Profile Mapping Integrations 

ePerformance 
• Development Goals 
• Objectives 



Competencies – Job Related and Foundational Leadership 
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 Education: Date Acquired, Degree, School, Major 
 

18 



  

Qualifications: Languages, Licenses and Certifications 
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Duty Statements/Responsibilities 
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Training: Required and Additional 
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Development Goals and Objectives 
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