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Log into the CU campus portal page and go to Training to access the Start SkillSoft link:

1. Use the SEARCH&LEARN panel at the top of i

the page by entering a keyword or phrase in the
Search For box.

2. Select a learning event category from the
Category drop-down list.

NOTE: a search expression can be a single word, a
single phrase, or groups of words or phrases
connected by “and,” “or,” or “not.” Phrases are
groups of words enclosed in quotation marks.

Search for

Category

Language

weneo o skitsMr

Search for

Category

3. Click Search button and search results appear searcHBnueann | [Soodsone

below the | SARCHELLEARN | onel. If you searched

for all categories, the results will be grouped by
category. The results will be ordered according
to relevance, as indicated by a thermometer

icon

AL101)

Custo

Search within results

hed f

m Content

| searcn |

Custom Content2)
Wentoring (0) - TestPrep Exam (0)
Series (0)

©IE] Cu: Bloodbarne Pathogens Refresher

1D: _scorm12_cu_u00069_0001: This is the Bloodborne Pathogens Refresher course for the University
of Colorado (CU). Only take this course if you have previously completed the initial training for
Bloodborne Pathogens (BBPs) at
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» Bloodborne Diseases
ID: SAH0406_sbSAH0406001000: Learn about bloodborne diseases.

» Preventing Contamination by Bloodborne Pathogens
1D, SAHO406 shSAHO406001002: | earn how to prevent contamination by bloodhorne pathogen
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5. To narrow the search results, enter more words
or phrases in the Search within results box.

Search for

Category

Language

SEARCHALEARN | [Fathogens

AL(E6) -

Series (0

=

=

Custom Content (2) -
Wentoring (0) - TestPrep Exam (0) - SkillBriefs (16) -

SkillBriefs

\ Protection from Bloodborme Pathogens
ID: SAH0422_sbSAHQ422001000: Study protective measures against bloodborne pathogens.

y Preventing

by

Instructor Led Training (0) -

|

Courses (11) - Baoks (39) - Simulations (0) - Express Guides (0) -
Job Aids (6) - Knowledge Center (0) - Live Learning (0) - Business Exploration

12

dborne Pathogens

Employee Learning and Development
Updated December 2013

SkillSoft Search&Learn Guide




6. Expand the details for any item that is
displayed, without leaving the search results, by
selecting the [Show Details] link.

e Click View in Catalog button to see other
courses that are closest to the one being
displayed.

e When you are finished viewing the Catalog,
click Back to search results link at the top
left of the page.
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Accessing Books 24x7Resources using SkillSoft SEARCH&LEARN

1. Use SkillSoft SEARCH&LEARN to locate books
from a keyword search like process above.
Selecting either a book title or chapter section
directly from the SEARCH&LEARN results. (ex.
Books (48)). Click [Launch], and the Book
Viewer launches in a new window.

e The Book Viewer provides a simple interface
to view a single book.

e To search the contents of the book, enter a
keyword in the Search This Book box.

e Relevance, is indicated by a thermometer icon

for each Chapter that addresses the
search keyword entered.
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== Introduction
Part I - Getting Started with Excel
Part Qverview

™= Chapter 1 - Introducing Excel

2. Navigation tools appear at the top and bottom of
the viewer window.
3. Click Table of Contents button to view contents
of the book.
o Use the left or right arrow to navigate to the
next or previous chapter.

. —=I Click to add a bookmark or note to the
chapter.

« % Click to add the book to “My Plan.” This
also adds the book to the Default bookshelf
folder on the Books24x7 site.
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Chapter 1: Introducing Excel
G-\’ Download CD Content

In This Chapter

= Understanding what Excel is used for

n Learning the parts of Excel's window

u Introducing the Ribbon user interface, shortcut menus, and dialog boxes

Please note: You must have Java enabled on your browser to launch the SkillSoft courses, videos and
simulations. If you are completing a CU custom course located under the catalog, University of Colorado
- Courses folder, you do not need to have Java enabled.

SkillSoft Resources:

o Employee Learning and Development (ELD) Website at: https://www.cu.edu/eld/resources

Contact Employee Learning and Development at: system.training@cu.edu

Run a browser compatibility check at: http://browser.skillport.com/bh/default.asp

Campus IT Helpdesks: https://www.cusys.edu/eld-catalog/docs/skillsoft/ITHelpdeskContacts.pdf

SkillSoft Help Desk information:
o SkillSoft Customer Support — 1-866-754-5435

o SkillSoft Online Customer Support Live Help - http://support.skillsoft.com/livehelp/
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