How to

Connect to a Network Printer

Click on "Start” and Click "Devices and Printers”
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Click on “Add a printer”
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Select the “Add a network, wireless or Bluetooth printer”
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What type of printer do you want to install?

= Add alocal printer
Use this option only if you den't have a USE printer. (Windows automatically installs USE printers
when you plug them in.)

dd a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that y§ur Bluetooth or wireless
printer is turned on.
=

Select the printer and click “"Next”

@ = Add Printer

Select a printer

Printer Mame

@Ad obe PDF on LEGALFILESDB

@ UIS-XeroxWC5135-2ndFL on PRINTOL
= UIS-HPCP6015xh-2ndFL on PRINTOL
@ PB5-XeroxP555500T-4thFL on PRINTOL
@ PB5-XeroxWC5150-4thFL409 on PRINTOL
@ PB5-XeroxWC5150-4thFL42T on PRINTOL
@ PB3-KeroxWCT7346-4thFL on PRINTO1
85 15-HP CLJ2600-3rdFL on PRINTOL

Address

1800 Grant 2nd Floor Copier Roem
1800 Grant 2Znd Floor Copier Room
1800 Grant 4th Floor File Room 449
1800 Grant 4th Floor Copy Room 409
1800 Grant 4th Floor Copy Room 427
1800 Grant 4th Fleor Copy Room 443
1800 Grant 3rd Floor Copy Room 312
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= The printer that I want isn't listed
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) == Add Printer

You've successfully added UIS-HPCP&015xh-2ndFL on print01

Printer name: UI5-HPCP&015xh-2ndFL en printl

This printer has been installed with the HP Universal Printing PCL & driver.

[ Mext |’ Cancel

Click “Next”

&, = Add Printer
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You've successfully added UIS-HPCP&015xh-2ndFL on print01

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

[ Print a test page ]

Finish ][ Cancel

Print a test page to verify printer is mapped
Click “Finish”
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