Chapter 8

Asset Update

Objectives

By the end of this chapter, you will be able to:
* Describe the asset update process.
* Update the physical information of any asset.

Overview

PeopleSoft Asset Management provides an Asset Update format that enables you to
complete an information update on any asset quickly and easily online.
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ASSET UPDATE

The online process involves these pages:

Asset Information

Asset Acquisition Detail
Location/Comments/Attributes
Custodian/License/Manufacturer
Responsible Person

Sponsored Awards
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General Information

All physical asset information is accessed though the Basic Add pages. Instead of adding an asset, you
simply search for an existing asset to update or view that information. You can use the following search
keys to locate an asset:

Business Unit
Asset ID

Tag Number
Parent ID

Description

Because information on these pages is non-financial in nature, updates do not result in financial
transactions. History is maintained only where you see effective dated information, so items like Tag
Number will not retain history. Updates on these pages are real time and require no additional system
processing.
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Walkthrough
Go > Asset Management > Owned Assets > Basic Add

Asset Information

University,y —
L 010Tado

[ Accounts Payable ﬂ
[ Accounts Receivahle y y
¥ Asset Management Jr’ Asset Information Y} Asset Acquisition Detail ) Location/CommentsiAtiributes | CustodianiLicense/Manufacturer | [¥)
« Owned Assets
b Acquisition Details Unit: UCB AssetID: 000000000001 Mountain Research Station Host Tag: 032 In Service
[> Asset Book Information isset Information
> Calculate Local Taxes S = "
b Parent-Child Description: Mountain Research Station Host Short Description: 1071004
Processing SetR and D Info... Local Tax Infarmation
— Express Add
L e
— Copy Existing Asset [7 Capitalized Asset
— Calculate Replacement Asset Class: BO01 Q. Buildings, General
Cost - ¥ New Asset
- Update Non-Capitalized *Asset Status: In Service hd
Cost —r .
b Leased Assets Acquisition Date:  |01/01/1999 [ I~ Replacement Asset Asset ID: Q
I> Send/iReceive Information o = . _
I Financial Transactions Collateral Asset: | | I” Assetis Available  Contact:
['z ga|F“'a‘g Di%"e':ia;"’tf‘ . *Acquisition Code: | Purchased v Phone #:
eview CostiDepr Activi
1> Accounting Entries FERC Code: Q I Specific Info
> Service and Repair ) . :
[> Physical Inventory Financing Code: Q Dept
[ Mass Change . ﬁ |
b Eli e e Replacement Cost: Last Update: 51 W Inuse
I Capital Acguisition ¥ Continue Use
Planning ;
b Reports I” Service Center
— Asset Management Home
— Search for an Asset . -
~ Print an Asset Parent/Child: Child = parentin: [032 Q  BookPage
> Banking ’
b Billing Profile ID: BOO01 Q
I> Cash Management
I> Customer Contracts
[ Customers Save | S\ Returnto Search | el | +[E] Next in List | [Er Add ! p=| T Zl Include History | [E# Correct History
[> Grants
I ltems Asset Information | Asset Acquisition Detail | Location/CommentsiAttributes | CustodianiLicense/Manufacturer | Responsible Person | Sponsored Awards
Field Description
Description Long description for the asset.
Short Short description for the asset.
Tag Number Displays SAFECO vehicle numbers for automobiles.
Taggable Asset Check this box if this asset has been tagged.
Asset Class Describes the class the asset falls under, such as Furniture, Cars, PC Equipment, etc.
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Asset Status Describes the status of the asset, such as In Service, Transferred, Disposed, etc.

Acquisition Date Date the asset was first acquired.

Acquisition Code Describes how the asset was acquired, such as Purchased, Donated, Leased, Transferred,
etc.

Parent This is the parent ID that the child asset belongs to.

Book Page This link can be used to transfer to the Book Page to view or update depreciation parameters
for the asset. Changes on the Book Page will result in a financial transaction to recalculate
depreciation.

Profile ID This is the asset profile that was used when the asset was added to the system.

Dept Legacy Department values used in conversion from CU asset databases.

In Use Click this box if the asset is currently in use on an existing project. This field is typically used
for Equipment. Default should be ON.

Continue Use Click this box if the asset is intended to continue use on an existing project. This field is
typically used for Equipment. Default should be ON.

Service Center Click this box if the asset is in use in a Service Center.
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Acquisition Detail

Universityys

L010rada

T —1

> Accounts Payable
[> Accounts Receivable
< Asset Management
< Owned Assets
D Acquisition Details
> Asset Book Information
> Calculate Local Taxes
> Parent-Child
Processing
— Express Add
— Basic Add
— Copy Existing Asset
— Calculate Replacement
Cost
— Update Non-Capitalized
Cost
> Leased Assets
> SendiReceive Information
[ Financial Transactions
[ Calculate Depreciation
> Review CostiDepr Activity
[> Accounting Entries
[> Service and Repair
[ Physical Inventory
> Mass Change
[> Archive Asset Information
[> Capital Acquisition
Planning
> Reports

/.J

B

— Asset Management Home

[ Assetinformation_~ Asset Acquisition Detail {_ LocationiCommer ibutes j" CustodianiLicenseiMar D]

Unit: UCB  AssetID: 000000000001 Mountain Research Station Host Tag: 032 In Service
Acquisition Details as

I ==
Description:
System Source: | conversion =~
Incentive ID:

000( Interfaces Info...
Quantity: -
Amount: =i Category: S
Sales Tax: 0.00 Cost Type: IT
Use Tax: ‘ Acquisition Detail Chartfields
Freight: 0.00
Total Amount: $456,110.53 c 150
T urrency: USD

*Capitalize: | Already Capitalized =l
B save | S Return to Search ! +[E Previous in List l +[E] Next in List ErAdd | FUpdateDispla ! Zl Include History | [E# Correct History

Asset Information | Asset Acquisition Detail | Location/CommentsiAttributes | CustodianiLicenseiManufacturer | Responsible Person | Sponsored Awards

Acquisition Detail shows historical information related to various asset transactions. Usually this
information could be considered the Receipt of the acquisition. Click Interfaces info link to access PO
and AP information if it exists.
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Universityys

Colorado

]

[> Accounts Payable

[> Accounts Receivahle

=~ Asset Management

< Owned Assets
> Acquisition Details
[> Asset Book Information
[ Calculate Local Taxes
[ Parent-Child

Acquisition Details

AP Unit: | Q
Voucher ID: | Q

Processing \chr Line: |
— Express Add
— Basic Add Distrib Line: |
— Copy Existing Asset Vendor ID: | Q

— Calculate Replacement

Invoice Date:

Payables Acquisition

_'?I Invoice Number: |

[

Cost _
~ Update Non-Capitalized Purchasing |
— pountt | X 2
I Leased Assets
I Send/Receive Information PO: [  a
[> Financial Transactions PO Line: l—

[> Calculate Depreciation

[> Review CostiDepr Activity
[> Accounting Entries

[> Service and Repair

[ Physical Inventory

Sched Num: |
Distrib Line: |

ttem ID: [

BURecv: | Q 2|
Receipt No: I Q
Receipt Line: I

l_

Ship Seq:
Distrib Ln:

[> Mass Change
> Archive Asset Information
[> Capital Acquisition

Project Cost Acquisition

5 I pcBusUnitt | @ 2]
eports o [—
— Asset Management Home Project: Q
~ Search for an Asset T
— Print an Asset Activity ID:
[> Banking Res Type: | T
i Billing
> Cash Management oK | e |

> Cnstnmer Cnntrarts

Click Cancel to return to the Acquisition Detail page.
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Select the Acquisition Detail ChartFields link to access the original FOPPS that was used to add the asset

to the system.

Univgyﬁityof )

L0101ado

[> Accounts Payahle

[> Accounts Receivable

=~ Asset Management

= Owned Assets
[ Acguisition Details
> Asset Book Information
> Calculate Local Taxes
> Parent-Child

Processing

— Express Add
— Basic Add

— Copy Existing Asset
— Malrnlate Renlaremeant

Click Cancel to return to the Acquisition Detail page.

B
Acquisition Detail Chartfields
Fund Code: 74
Organization: 10105
Program Code: 10814
Project:
Sub-class:

oK Cancel
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Location/Comments/Attributes

Univg;sityof

Lolorado

[> Accounts Payable

[> Accounts Receivable

= Asset Management

< Owned Assets
> Acquisition Details
> Asset Book Information
[ Calculate Local Taxes
> Parent-Child
Processing

— Express Add

— Copy Existing Asset
— Calculate Replacement
Cost
— Update Non-Capitalized
Cost
[ Leased Assets
[> Send/Receive Information
[> Financial Transactions
[> Calculate Depreciation
> Review CostiDepr Activity
[> Accounting Entries
[> Service and Repair
[> Physical Inventory
[> Mass Change
> Archive Asset Information
[> Capital Acquisition
Planning
[> Reports
— Asset Management Home
— Search for an Asset
— Print an Asset
[> Banking
> Billing
[> Cash Management
[ Customer Contracts
[ Customers
[> Grants
b ltems
[ Projects
[ Purchasing
[ Vendors
> Define Integration Rules
FDM
[> Background Processes
[ Worklist
[> Application Diagnostics
[> Tree Manager
[> Reporting Tools
[ PeopleTools
> Trakker
— My Personalizations
= My System Profile
— My Dictionary

Bi

[ AssetInformation j Asset Acquisition Detail ) Location/Commentsiattributes '} CustodianiLicenseiManufacturer | [¥)

Unit: UCB Tag: 032 In Service

AssetID: 000000000001

Mountain Research Station Host

¥ Location First [4] 1of 1 [¥] Last
Effective Date: 01/01/1999 [3J Effective Sequence: M =
Location: TR Q 032 NA MOUNTAIN RESEARCH STATI
Address: 750 COUNTYRD 116 Building: 032
City: Boulder Floor #:
County: Sector: NA
State: co Colorado Jurisdiction:
Country: USA  United States Postal: 80301
Geo Code:
Document:

Date:

First 4] 10of 1 [ Las

Datefime: |03/11/2011 4:30:43PM FE=
Name: |
Comment:

¥ Comments

» Physical Attributes
-

Asset Location and Comments for the asset are both effective dated. Click the + button on either section to add a
new row of information.
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Custodian/License/Manufacturer

Univirsitl)/of

wUlL

[ Accounts Payable

[> Accounts Receivable

7 Asset Management

«~ Owned Assets
[ Acquisition Details
> Asset Book Information
> Calculate Local Taxes
> Parent-Child
Processing

— Express Add

— Copy Existing Asset
— Calculate Replacement
Cost
— Update Non-Capitalized
Cost
[ Leased Assets
> Send/Receive Information
[ Financial Transactions
[> Calculate Depreciation
I Review CostiDepr Activity
> Accounting Entries
[> Service and Repair
> Physical Inventory
> Mass Change
[> Archive Asset Information
[ Capital Acguisition
Planning
[ Reports
— Asset Management Home
— Search for an Asset
— Print an Asset
I> Banking
b Billing
> Cash Management
> Customer Contracts
> Customers
[ Grants
b ltems
[> Projects
[ Purchasing
[ Vendors
[> Define Integration Rules
FDM
[> Background Processes
[ Waorklist
[ Application Diagnostics
[> Tree Manager
> Reporting Tools

| AssetInformation_j” Asset Acquisition Detail j” Location/Comm

'nanr g[\@

Unit: UCB AssetID: 000000000001

Serial ID:

Mountain Research Station Host

~ Manufacturer Information

Manufacturer Name: |

Model: |

Product Version:
Production Date: ]

Plant: |

Contact: |

Tag: 032 In Service

Q

» License Information

First (4] 1 o1 1 [

¥ Custodian Information

Effective Date:

031172011 B Eeeoctive Sequence: | 0

I~ This Asset is Offsite =

Custodian: I

Fund Code:

Organization:

Program Code:

Project:

Sub-class:

& save | S\ Returnto Search | +[E] Previous in List I +[E] Next in List

P L L L L

ErAdd | S Updstemizplay | £ Include History | [E# Correct History

Asset Information | Asset Acquisition Detail | Location/CommentsiAttributes | CustodianiLicenseiManufacturer | Responsible Person | Sponsored Awards

Manufacturer information such as Serial ID, Manufacturer Name and Model may be entered here.
History is not maintained for this information.

The Asset Custodian is typically the person that physically holds the asset. You may enter the employee
ID or the name of the person. You may also capture their department if necessary. Custodian

information is effective dated and will maintain history.
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Responsible Person

Universityyr —
L0101ado

> Accounts Payable

> Accounts Receivable

< Asset Management

« Owned Assets
> Acquisition Details
> Asset Book Information
[> Calculate Local Taxes
> Parent-Child
Processing

— Copy Existing Asset
— Calculate Replacement
Cost
— Update Non-Capitalized
Cost
[ Leased Assets
[> Send/Receive Information
[ Financial Transactions
[> Calculate Depreciation
I Review CostiDepr Activity
[ Accounting Entries
[ Service and Repair
> Physical Inventory
[ Mass Change
I> Archive Asset Information
I> Capital Acquisition
Planning
[ Reports

KIFA:

ion/CommentsiAtiributes |~ CustadianiLicenseiM! turer | R Person \_ Sponsored Awards |

Unit: UCB AssetID: 000000000001 Mountain Research Station Host Tag: 032 In Service

First (4 1 of 1 [*] Last

¥ Responsible Person Information

EffectiveDate:  [0311/2011 B g cooonce: | © I This Asset is Offsite ®HE
Responsible: |
EmpliD: Q

Date: [5

Fund Code:

Organization:

Program Code:

Project:

P PP HP

Sub-class:

The Responsible person is typically the person in charge of Physical Inventory for the asset. This page is
identical to the Custodian page and works the same way. It is effective dated and history will be

maintained.
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Sponsored Awards

Unlverlj?ntyof )

L 0101840

[ Accounts Payable

[> Accounts Receivable

<~ Asset Management

« Owned Assets
[ Acquisition Details
> Asset Book Information
I Calculate Local Taxes
> Parent-Child
Processing

— Copy Existing Asset
— Calculate Replacement

P

B

(4 [ LocationiCommentsiAttributes ) CustodianiLicenseiManufacturer |} Responsible Person } S ed Awards |
Unit: UCB  AssetID: 000000000001 Mountain Research Station Host Tag: 032 In Service
Sponsored Awards

| =

If the asset is associated with a Sponsored Award, you may enter the award number here. Click the +
button to add multiple awards.
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Review Questions

1. List three fields you could update on the Asset Information page.

2. List three fields you could update on the Manufacturer page.

3. Where can you find the Voucher number associated with an asset purchase?

4. How many Tag Numbers can an asset have?

5. Name three places where history is maintained for physical information.
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