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Welcome to your…



Supervisor Pop Quiz!



Warm Up

 How did you do on the quiz?

 What technicalities do you struggle with 

as a supervisor? 

 What are you confused or unsure about? 

 What questions do you have? 



Learning Objectives

 Hiring
◦ Understand basic role definitions and process 

outline

◦ Access recruitment/onboarding resources & best 
practices

 FMLA
◦ Understand your process and your role

 My Leave
◦ Approve leave

◦ Set proxies

◦ Meet deadlines

 The New HR Website 



Special Guests from System HR

 Gabrielle Sawusch

◦ Resident onboarding 

specialist for System 

employees

 Ashley Frakes

◦ Resident recruitment 

specialist for System 

employees



Hiring

 Recruitment (in progress)

 Pre-employment onboarding 

 1st day onboarding

 Best practices guide



FMLA

 Process overview

 Role descriptions

 Helpful website

◦ http://www.cu.edu/employee-services/family-

medical-leave

http://www.cu.edu/employee-services/family-medical-leave


My Leave

 Approvals & deadlines

 Proxies

 Helpful Website

◦ https://www.cu.edu/hcm-community/collect-

and-enter-time

https://www.cu.edu/hcm-community/collect-and-enter-time


Our HR Website

www.cu.edu/employee-services > 

Collaborative HR Services > HR Offices > 

CU System Administration

http://www.cu.edu/employee-services


Wrap Up

 What would make your life as a 

supervisor easier? 

 What information would you like included 

in the new website? 

 What outstanding questions do you have?



See You Next Time!


